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MANISTEE CITY HISTORIC DISTRICT COMMISSION
Meeting of Thursday, May 3, 2007

3:00 p.m. Manistee County Historical Museum
425 River Street - Manistee, Michigan

AGENDA

Call to Order
Roll Call
Approval of Agenda

At this time the Historic District Commission will take action to approve the May 3, 2007 Agenda.
Approval of Minutes

At this time the Historic District Commission will take action to approve the April 5, 2007 Minutes.
New Business

Ramsdell Theatre - Request for Exterior Benches - The Ramsdell Theatre is requesting approval to
place benches outside their facility at 101 Maple Street.

At this time the Commission will review the request from the Ramsdell Theatre for exterior
benches.

Manistee County Historical Museum - Exterior Door Replacement - The Manistee County Historical

Museum needs to replace the existing (locked) exterior door located halfway up the stairs on the front
of their building at 425 River Street. They are asking to replace the door with a steel door with “panic
hardware” in the event of a fire.

Atthis time the Commission will review the request from the Manistee County Historical Museum
to replace the exterior door on the front of their building located halfway up the stairs.

Review of Secretary of the Interior’s Guidelines - If time permits the Committee will begin review of
the ten Secretary of the Interior’s Guidelines for Rehabilitation.

Old Business
None
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VII Public Comments and Communications concerning Items not on the Agenda

At this time the Chair will ask if there are any public comments.
VIII Correspondence

At this time the Chair will ask if any correspondence has been received to be read into the record.
IX  Staff Reports/Worksession

At this time the Chair will ask staff for their report.

X Adjournment
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PLANNING AND ZONING

: : COMMUNITY D
City of Manistee ° o aes

Fax 231.723-1546

WwwWw.Ci.manistee.mi.us

MEMORANDUM

TO: Historic District Commissioners
FROM: Denise Blakesl

DATE: April 26, 2007

RE: May 3, 2007 Meeting

Good morning!

Enclosed is your meeting packet for the Thursday, May 3, 2007 meeting. Please note that the meeting

time has been changed to_3:00 p.m. We have the following items on the Agenda:

Ramsdell Theatre - Request for Exterior Benches - The Ramsdell Theatre is requesting
approval to place benches outside their facility at 101 Maple Street.

Manistee Countv Historical Museum - Exterior Door Replacement - The Manistee County
Historical Museum needs to replace the existing (locked) exterior door located halfway up the
stairs on the front of their building at 425 River Street. They are asking to replace the door
with a steel door with “panic hardware” in the event of a fire.

Review of Secretary of the Interior's Guidelines - If time permits the Committee will begin

review of the ten Secretary of the Interior’s Guidelines for Rehabilitation.

If you are unable to make the meeting please call me at 398-2805. Have a wonderful weekend!



City of Manistee

P. O. Box 338 = Manistee, Michigan 49660-0358 ¢ www.ci.manistee.mi.us

CITY HALL
70 Maple Street
[ S May 7, 2007

CiTy MANAGER

131.398.2801

C1mv ASSESSOR

131.398.2802 . '
, Edward Bradford Hand Deliverd

BuiLning InsrEcTOR : . .

231.395.2506 _ City of Manistee - Ramsdell Theatre
P.O. Box 358

Pranning, Zomne & : Manistee, MI 49660

Communiry Dev.
231.398.2805

RE: Incomplete Application for a Certificate of Appropriateness

Crty CLErk
231.398.2803

Dear Mr. Bradford:

Citv TREASURER
231.398.2804

The Historic District Commission did not take action on your request because the

Warer BiLriNg ' . : ;
231.723.2559 application was incomplete. Enclosed is a draft of the May 3, 2007 Meeting Minutes.
- ADMIMISTRATION ; .
Fax 2317231546 Please resubmit your application for the June Meeting with the following additional
<ERK/TREASURER : items:

Fax 2317235400

» A site plan showing the proposed placement of benches including sizes of the
PoLICE DEPARTMENT benches..
78 Maple Street :
231.723.2533 :
Fax 231.398.2012 j - » Information on how the benches are to be fastened.

f‘;';ER“";‘rgt"‘EN: : » A sample of the bench slat material needs to be submitted for review.
a0 ' IrS ree

131.723.1549

Fay 231.723.3519 ‘ If you have any questions, please call me at 398-2805.

PuiLic Wonks S
: incerel
280 Washington St. ) ¥

231.723.7132

Fax 231.723.1803 : CITY OF I\/LAN[STEE

EVAATY

PARKS DEPARTMENT
231.713.4051

WATER MAINTENANCE L

231.723.3641 : Denise J. Blakeslee
Recording Secretary for

WASTEWATER PLANT

50 Ninth St. Historic District Commission

231.713.15353 {

:djb

ce: Historic District Commission file HDC-2007-05




City of Manistee Application for a Certificate
" of Appropriateness

Historic District Commission, 70 Maple Street, Manistee, M1 49060 231.398.2805 www.cl.manistee.mi.us

Please Print or Type

Name of Property Owner: C;-&w g% Man 4 ‘FELI - £&?m sdft’/f ' TZMG?%&
Mailing Address: PO Box 35% Man: S‘?ﬂ?(, Mi Y9440
Phone# & e-mail Address:  398-Z280 Y eh Vcﬁci ‘6@’!@ Ct, Manre 75(4 Wi, Ve

Address of Affected Property: D] /m;;,ﬂ/(f Shredd™

Type of Application: [ New Construction [ Rehabilitation/Restoration [0 Demolition
3 Addition JEI Other(Specify) _Tnciallohon ot pack  bemches

Proposed Work Start Date: _ypon aﬁpmu’ﬁf Proposed Completion Work Date:

Contractor/Builder: l\.{/ A
Mailing Address:
Phone# & e-mail Address:

Description of Work Proposal (be specific and describe each work separately. Use additional sheets if

necessary):

To  wmstall ‘W:Vg: benches pulside of Poms e/l Thesive
The  pum bev 1l t{(pfm(f upon rfwﬁcfrﬁq‘; hopever 11 18 c’xﬂfﬂﬁfﬁd Thni
the will be  bebvetn  3-5  benctes,  Tew  will be  Jotaied
on = Magle  andfov  Frst Streel”  gples N ém/f/r@.

Piviae  Su  altoctid bk bvot bt .

V\@Em*\zlme e a

va )

~ *
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PROCEDURE AND REQUIREMENTS:

Properties within the City of Manistee Historic District are subject to the City of Manistee Historic District
Ordinance (Chapter 1280 Historic District of the Code of Ordinances). The purpose of the ordinance is to
preserve and protect our historic resource. The Historic District Commuission is established by the Ordinance,
and has the authority to review and approve all work permit applications and plans for exterior property
improvements withing the Historic District. Regular building mainrenance is permirted and encouraged;
however, a work permit is required for all alreracions, significant repairs, new construction, demaolition,
moving of buildings, and all other activities affecting the exterior appearance of buildings and properties

within these districts. Please consult staff for guidelines and specific details on permissible work.

This applicarion must be received by the City no less than 10 days prior to a regularly scheduled monthly
Historic Districc Commission meeting. The meeting is held the first Thursday of the monch at 3:00 p.m. at
the Manistee Counry Historical Museum, 425 River Street, Manistee, Michigan unless it is a legal holiday.
Applicants are strongly encouraged to conduct a preliminary discussion with staff and attend the meeting to

explain the proposed work.

The following information should be included with this application. Additional information may be
required. The applicant must supply 10 copies of any itemns submitted that are in color.
» Current photo of the structure as seen from the street and where proposed work is to take place.

»  Sketch, drawing or plans and/or elevations of proposed work scaled proportionally. Provide
dimensions. Indicate where this work is in relation to the main structure.

»  Drawings to show details and specification of ornamental features.

»  Where appropriate, plans showing property lines for fencing, projected view of strucrure for signs,
perspecrive drawings for new additions.

» 1f changing paint colors you must provide; brand name of paint, paint color name, paint color
numbers, paint color chips and a paint plan for the building showing the proposed work.

3 1 certify that on or before the date of completion of proposed work, my building will have a code
compliant smoke detector or fire alarm system. (Not required for for signage)

. e .
APPLICANT'S SIGNATURE: ___ ires’ gm’/m/ Lok of Mapmstee
7/ 57470009

Y, Office Use Only:
Dare Submicted: & -A3 07 Application #4702 - Joei7 g Meeting Dare: 53-07

Notes:

Information conzained in this application, as well as supporting documents, may be subject to review by the pubic if a
Freedom of Information Act request is filed.
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Denise Blakeslee

From: Robin Hogan {robinh@boyeragency.com]
Sent: Tuesday, April 24, 2007 9:55 AM

To: Denise Blakeslee

Subject: Benches

hito://vww. belscn.com/cvrb].him

Denise,

Here is the bench that we found for $700 each. Can you see if they will approve this cne in the redwood color.

Robin L. Hogan, CIC
Charles A. Boyer Inc.

258 River Street

PO Box 459

Manisiee, Michigan 49660
231-723-6283 Phone
231-723-6606 FAX



Reeyeled Plastic Pard: Beach | Victorua Scricy

EEED

Shop Cart

O

Victorian Recycled Plastic Bench

The Victorian Series
adds style to the
surrcunding with it's
antigue and romantic
design combining the
traditional styling of cast
elements with the
advanced performance
of it's plastic slats. The
pattern of it's frame
evokes memories of the
wrought iron ornaments
of old English parks.

Matching Products

The Victorian Series

Stralght énchk

Color Options

230 | Sand Color | Black Frame
Visible Hardware

sand

R il
aray  Drowns  green
>> Click Here for Dimansions <<

ENTER QUANTITIES FOR THE ITEMIS! YOU WOULD LIKE YO ORDER

250 Portable Mount Gray (125 bs) $5998.00
252 Portable Mount Brown (125 1bs}  $599.00
254 Portable Mount Green (125 1bs}  $599.00
258 Portable Mount Sand {125 bs}  §599.00
253 Portable Mount Redwood (1251bs) $599.00

7 Previous
@ . Product

htp:fwww belson.comfevrirl b {§ of 2)4/24/2007 6:54:27 AM

250-230 Portable Mount Gray {125 Ibs) $599.00
252-230 Portable Mount Brown {125 Ibs} $599.00
254-230 Portable Mount Green (125 1Ibs}  $599.00
258-230 Portable Mount Sand {125 tbs} §599.00
253-230 Portable Mount Redwood {125 lbs}  $599.00
{Prices F.0.B. Origin)

Some Assombly Required Add to OrderFDrm i | RewewOrderForm

Caopyright and Disclaimer © 1983.2007, Belson Quidoors, Inc.




City of Manistee

P. O. Box 358 » Manistee, Michigan 49660-0358 = www.ci.manistee.mi.us

CITYHALL
70 Maple Street

Crry MANAGER
231.398.2801

CITY ASSESSOR May 7, 2007
231.398.28602 ’

Bui.pive InsrECTOR
231.398.2800

Pramming, Zoming & Steve Harold
Conmpummy Dev, . . .
331.398.2805 : Manistee County Historical Museum
c ' 425 River Street
1ty CLERK .
231.398.2803 Manistee, MI 49660
Ciry TREASURER
231,398.2804 _ Dear Mr. Harold:
Water BiLLinG . i . N . . .. ..
231.713.2559 . At their May 3, 2007 Meeting the City of Manistee Historic District Commission
ADMINISTRATION : denied your Application for a Certificate of Appropriateness for a Steel Door.
Fax 231,723.1546 Enclosed are the Draft Meeting Minutes for your files.
FERK/TREASURER ‘
Fax 231.723.3410 : If you have any questions, please call me at 398-2805.
POLICE DEPARTMENT | Sincerely,

76 Maple Street
231.723.2333

Fax 23L.398.2012 CITY OF MANISTEE

Finr BEPARTMENT \EQQOM%
281 First Street

1307231549

Fax 231.723.3510 Denise J. Blakes

Recording Secretary
PunLic Wonks for the Historic District Commission
180 Washington St.
231.723.7132
Fax 231.723.1803 _ ;djb

PARKS DEPARTMENT
231.723.4051

WATER MAINTENANCE
231.713,3641

WASTEWATER PLANT
50 Ninth St.
131.723.1533




City of Manistee

Historic Overlay Permit No: PHDC7006

Community Development Department 70 Maple Street Manistee, Michigan 49660
Phone: (231) 398 2805 Fax: (231) 723 1546
gf; RIVER ST Location MANISTEE COUNTY HISTORICA Owner

-51-350-701-05 425 RIVER ST
MANISTEE Ml 49660

Issued: 06/08/07

Const value 0

Zoning: Sec. No. Contractor

PLEASE CALL (231) 398-2806 425 RIVER ST pHi#

FOR AN INSPECTION 24 HOURS IN ADVANCE MANISTEE Ml 49660

Work Description: DENIED Request for Exterior Deor Replacement

Commission denied request 5/3/07
Must follow all Codes and Ordinances as they apply to this project.
Permit ltem Work Type Fee Basis ltem Total

0.00 0.00

Fee Total: $0.00

% ?W r—g‘fgswmg Amount Paid: 0.00

Official ij Balance Bue: $0.00

lagree this permit is only for the w ork described, and does not grant penmission for additional ar related w ork w hich requires separate permis. |
understand that Land Use Permits expire, and become null and void if w ork is not started w ithin 365 days. Building permit will expire, and become null
and void i work is not started w ithin 180 days, or if w ork is suspended or abandoned for a period of 180 days at any lime after w ork has
commenced; and, that | am responsible for assuring all required inspections are requested in conformance w ith the applicable cade. [hereby certify
that the proposed w ork is autherized by the ow ner, and that 1 am authorized by the ow ner to make this application as his authorized agent. | agree to

onfermto all applicable law s of the State of Michigan and the local jurisdiction. All information on the permit application is accurate to the best of my
know ledge.

Payment of permit fee constitutes acceptance of the above terms.




City of Manistee Application for a Certificate
of Appropriateness

Historic District Commission, 70 Maple Street, Manistee, MI 49660 231.398-2805 www.ci.manistee.mi.us

Please Print or Type

Name of Property Owner: Y YO} &x ee. Cow n\artj v.q’l Slb‘/\i QQ@ M s e o
Mailing Address: Lﬂ-asﬂ' PR INC S‘Eﬂ'@ A}—J PGy s;:‘%ee;
Phone# & email Address: 7232, 53]

Address of Affected Property:

Type of Application: [ _New Construction  [J Rehabilitation/Restoration [ Demolition

03 Addition & Other (Specify) ~Ke place. Exteriee Too
Proposed Work Start Date: Proposed Completion Work Date:
Contractor/Builder: &5&“{[,1_@ r*cn& S%b(‘: ,C‘\Ggé &Fﬁ%

Mailing Address:

Phone# & e-mail Address:

Description of Work Proposal (be specific 'm eEcn e each work separately. Use additional sheets if

necessaryy: —R‘E D\Qk Q. & m"\kn ka QN & Q\QSQ; \Dcﬁ*\\r‘

C')C‘(‘%Q\, m\ﬁ LOCh @ p t'}u[)%? \-rr%(*k;\‘k SLQLFLM
o Slee Dn.m@f’mjr%r - I inted ‘%b@ﬁ/\

I naskk Fx\&“&ﬂn(} .
SHeeio r(l:gr‘l\" CE\Q\JE CE o - Sefes C?mﬁrﬁw.
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PROCEDURE AND REQUIREMENTS:

Properties within the City of Manistee Historic District are subject to the City of Manistee Historic District
Ordinance (Chapter 1280 Historic District of the Code of Ordinances). The purpose of the ordinance is to
preserve and protect our historic resource. The Historic District Commission is established by the Ordinance,
and has the authority to review and approve all work permit applications and plans for exterior property
improvements withing the Historic District. Regular building maintenance is permitted and encouraged;
however, a work permit is required for all alterations, significant repairs, new construction, demolition,
moving of buildings, and all other activities affecting the exterior appearance of buildings and properties
within these districts. Please consult staff for guidelines and specific details on permissible work.

This application must be received by the City no less than 10 days prior to a regularly scheduled monthly
Historic District Commission meeting. The meeting is held the first Thursday of the month at 3:00 p.m. at
the Manistee County Historical Museum, 425 River Street, Manistee, Michigan unless it is a legal holiday.
Applicants are strongly encouraged to conduct a preliminary discussion with staff and attend the meeting to

explain the proposed work.
The following information should be included with this application. Additional information may be
required. The applicant must supply 10 copies of any items submitted that are in color.

» Current photo of the structure as seen from the street and where proposed work is to take place.

»  Sketch, drawing or plans and/or elevations of proposed work scaled proportionally. Provide
dimensions. Indicate where this work is in relation to the main structure.

» Drawings to show details and specification of ornamental features.

» Where appropriate, plans showing property lines for fencing, projected view of structure for signs,
perspective drawings for new additions.

» If changing paint colors you must provide; brand name of paint, paint color name, paint color
numbers, paint color chips and a paint plan for the building showing the proposed work.

[7 I certify that on or before the date of completion of proposed work, my building will have a code
compliant smoke detector or fire alarm system. (Not requirgd for for signage)

APPLICANT'S SIGNATURE:

—~

Office Use Only:
Date Submitted:{/ ;&3 D7 Application %!-/m - A/~ Meeting Dateso~3. 07

Notes:

Information contained in this application, as well as supporting docrments, may be subject to review by the pubicif a
Freedom of Information Act request is filed.
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AFR-24~-28@7 14:37 From:STRUCTURAL SPECIALTI 2317233278 To:231 T23 1546 P.1-2

STRUCTURAL SPECIALTIES, INC.
249 RIVER STREET

MANISTEE, MI 49660
PH  (231) 723-2982
FAX (231) 723-3278

FAN TRANSMISSION COVER SHEET

DATE: Aon. 24, 205%F

TO: Demise B, ,
WITH; Cry of Mangmez — Hupee Overar Commars”
FAX NUMBER 123- 1546

FROM: \.JH'V\_: .Jr.sf-pp.)__s’wu

RE; tMAan Co Flismaic,  DveRcAv Camm TTEE

NUMBER OF PAGES INCLUDING COVER SHEET A
COMMENTS:! Dense AW S e e N B SPeciF A Trard
SHEET Fop ' tig.m?cSm Dopt o Magy, Co, L(_cgmm
Bive  on Quvee  SteeeT,
TTHiS Demf 1S SWuLAR TS THE T DEMES
op  THE  SorTH  dee  of  THE  Bibg,

-~

L)
(/N

—

IF YOU DO NOT RECELVE ALL PAGES OR IF YHEY ARE ILLUEGIBLE,
PLEASE CALL US AT (231) 723-2082.

5 \cprel WIINHISEFAXCOVIR WeD



ﬂPRfE4~EBB? 14:37 From:STRUCTURAL SPECIALTI 2317233278 To:231 723 1546 F.272
¥9/19/2p88 15:53 2318473624 ALLEMN SURPLY FAGE ©l
FRoA L diM @ Srtwveruph ATINS DBEMISE —+ S7eve HAMNRALD

The CE18 and CE‘IB-Senaa Embassed Panel Doors ane
dutignad & meat architectural requirements. This daor
construction eombings thae polyatynkae and honeyeomb
core constructions. The sordinuous bonding of core to matal
provides en atiraciive flat door, free of face Walding marks.

To meet appllcatian, apacilication and performance
requiremrants, the CE-Serlas doors sfiar a wide ranyge
of speciflable oplions neludiry sizes, glass lits designs,
and handware preparations.

2 Prees

FEATLEAES AMD RENEFITS:

Steeloraft’s CE-Sarins Dears offer the following standand unigue

features, whioh enhanos b 1erm pesfirmance ang duratiihy.

1. Polystyrens core pysiom anhances the
structural ntegity of the dod,

2. Embossed pancts by create sn architacturally appealing
elevation.

3. Full helght, sprxy fillad machanles] Intarlock adges
previde strusite) support and stabiity the full halght of
the door edges.

4. Patented unhversal hinge preparations allow for aasy
fleld earversion from standard waight {.134) lingos to
heavy welght {.180) hinges.

5. 14 gago top and bottom channels pravide stablily and
protoctian fram abuse for tha top and bottom edges,

€. Beveled hinge and Iack weias allaw Bor tightar installation
ierances, ensUre easier oparmfian, and sliminate hinding
and sticking.

7. Reseased DeAgRer™ plags vim provides a clean, agat,
and fiush finizh with tha door surface.

8. Funtory applled baked on rust inhihiting primer
In secordance with ANSIARED, 10,

SPEGIFICATION GOMPLIANGE:

1. Dinorcengiruction for the Steejeraft CE18 and CE16-Sories
Embossed Pangl Doom rmaot the oonstrustion requirermnents
of ANG! A280 B.1898 (commonly fared b g8 SDI400).

#. Hardwaro preparations shd feinfarcemeants ame In
sianrdarea wWith ANSI A250 B-1997. Lorations are in
accordanca with ANSKOH! A7115,

3, Boor sonatrusion for the Stealsraft CESerer Ermbussed
Fanel doors meet ANSI AT 1-1888 (ADA) requiromenty
for minimum 10* bottom il height measwured from oot

FIRE RETINGS:

The CE-Deries door meet fire rafing requirttnents. They are
llgted for instaliations raquiring complianca to both negative
pressum eling (ASTM 5152 and UIL~-10B) axd positive
pressure standards (UBC 72 and UL-10C).

BEAET
Galmnr-eaM’

e l._n 4

[merior & Exlerlnt‘

i L!M:i in Iaaman: w:th high humldltv andior wealher expesurs

1§ G 14 sagv plesl frama
- 1699&: mm ﬁﬂmnﬂ

R T

Ehz it (b -L

B

MATERIAL:
Tha CE18 anc CE16-Saries doars am eonsinucted
from galvannoated (A-40 per ASTM ABS3) steal.

Dutsily wrir subject fo ahange without prior nothen,

W RI00 Besiceaft To,
Printed In USA

1 3 Uo3ee fraquindy n bmadd on ANS! A250.8-1008
 peinrcaments for prdvanneniod doara o Mo gakannyaind

Security & Sa

Frovey Sonres. Provon Go@mkm&

CE1-1

Spag Manpy)
Flav, 82002



PLANNING AND ZONING
COMMUNITY DEVELOPMENT

Clty of Manistee 231.398.2805

Fax 231.723-1546

www.cl.manistee.mi.us

MEMORANDUM

TO: Historic District Commissioners
FROM: Denise Blakesle%
DATE: April 25,2007

RE: Approved By Laws

Commissioners, attached is your copy of the approved By-Laws. I have punched them so you can
insert them into your binders.

:djb



1.

CITY OF MANISTEE
HISTORIC DISTRICT COMMISSION
BY-LAWS AND RULES OF PROCEDURES

AUTHORITY

These By-laws and Rules of Procedures are adopted by the Historic District Commission of the City

of Manistee, County of Manistee, (hereinafter referred to as the Commission) pursuant to Public Act
169 of 1970, as amended, the Local Historic Districts Act; the City of Manistee Codified Ordinance,
and the Public Act 267 of 1976, as amended, the Open Meetings Act.

2. OFFICERS

2.1

2.2

2.3

Selection. At the December meeting, the Historic District Commission shall elect a chair,
vice-chair and appoint a recording secretary who shall serve for the next twelve (12) months
and who shall be eligible for re-election. Vacancies in an office of the Commission shall
be filled at the next regular meeting of the Commission. The membership shall elect one

of its members to fill the vacancy until the next annual election.

Duties. The chair shall preside at all meetings and shall conduct all meetings in
accordance with the rules provided herein and sign all official documents.

The vicechair shall act in the capacity of the chair in the absence of the chair or in the
event of a vacancy in the office of chair; in which case, the Commission shall select a
successor to the office of vice-chair at the earliest practicable time.

The Recording Secretary shall be responsible for execution of documents in the name of
the Historic District Commission, the preparation of minutes, keeping of pertinent public
records, delivering communications, reports, and related items of business of the
Commmission, issuing notices of public hearings and performing related administrative
duties to assure efficient and informed Commission operations. In the event the
Recording Secretary is absent, the chair or acting chair shall appoint a temporary redording

secretary for such meeting.

Tenure. The officers shall take office at the first regularly scheduled meeting immediately
following their election. They shall hold their office for a term of one year, or until their

successors are elected and assume office.

City of Manistee Historic District Commission 1 By-Laws and Rules of Procedures



3. MEETINGS

3.1

3.2

3.3

3.4

3.5

Meering Notice. Notice of all meetings shall be posted at City Hall by December 317 of
each year. The notice shall include the date, time and place of the meeting. Any changes
in the date or time of the regular meetings shall be posted and noticed in the same manner
as originally established. When a regular meeting date falls on or near a legal holiday, the
Commission shall select suitable alternate dates in the same month, in accordance with

the Open Meeting act.

Attendance A member may be removed from office by the appointing City Council for
neglect of official duty or misconduct in office after being given a written statement for
reasons and an opportunity to be heard thereon. Un-excused absences may be reason for
removal and three (3) un-excused absences in a row, shall be reported in writing to the City
Manager.

Special Meetings. A special meeting may be called by the Chair, or three members of the

Historic District Commission upon written request to the Recording Secretary. The
business which the Historic District Commission may perform shall be conducted at a
public meeting of the Historic District Commission held in compliance with the Open
meeting Act. Public Notice of the time, date, and place of the special meeting shall be
piven in a manner as required by the Open Meeting act, and the Recording Secretary shall

provide notice to commission members by writing, telephone, or e-mail.

Quorum. In order for the Commission to conduct business or take any official actions,
a quorum consisting of at least a majority of the appointed Commissioners shall be
present. When a quorum is not present, no official action, except for the closing of the
meeting may take place. The members of the commission may discuss matters of interest,
but shall take no action until the next regular or special meeting. All public hearings
without a quorum shall be scheduled for the next regular or special meeting and no
additional public notice is required provided the date, time and place is announced at the

meeting.

Public Hearings. Hearings shall be scheduled and due notice given in accordance with the
provisions of the Acts and Ordinance cited in Section 1. Public hearings conducted by the
Historic District Commission shall be run in an orderly and timely fashion. This shall be

accomplished by the following procedure.

City of Manistee Historic District Commission 2 By-Laws and Rules of Procedures



1. The Chair of the Historic District Commission shall announce that a public hearing

will be conducted on a request.

2. The Chairshall read the public hearing announcement as published in the newspaper

and give a brief description of the hearing subject and the public notice procedure.

3. The Chair shall announce the following hearing rules:

.

The Chair will recognize each speaker. When a speaker has the floor, he/she is
not to be interrupted unless time has expired. Persons speaking without being
recognized shall be out of order.

Each speaker shall state their name and address for the record and may present
written comments for the record.

Speakers shall address all comments and questions to the Historic District
Commission and comments will be limited to the subject matter of the Public
Hearing.

Unless waived by the Historic District Commission for a specific meeting or a
specific speaker, public comment shall be limited to five (5) minutes per speaker,
one time only. If a group of people wish to be heard on one subject, a
spokesperson may be designated who may request that more than five (5) minutes
be permitted for collective comments of the group as presented by that speaker.

The Chair may require that repetitive comments be limited or abbreviated in the
interest of saving time and allowing others to speak. Everyone shall have an
opportunity to speak before someone is allowed to speak a second time.

The Chair may establish additional rules of procedure for particular hearings as
he/she determines appropriate.

Normal civil discourse and decorum is expected at all times. Applause, shouting,
outhursts, demonstrations, name-calling or other provocative speech or behavior

may result in removal from the hearing or an adjournment.

4. Once all public comments have been stated, the Chair shall close the hearing. Any

voting member of the Historic District Commission may initiate a motion to close the

hearing.

5. Public Hearings shall be carried out in the following format:

a.

b.

R I <V

The Chair shall open the hearing.

The Applicant shall present any comments and explanation of the case.
Applicant’s presentation shall not be subject to the five (5) minute limitation.
The City staff and any consultants serving the City shall present their reports.
The hearing will be opened for public comment.

The public comment period will be closed.

Deliberation and discussion by the Historic District Commission.

Disposition of the case by the Historic District Commission.
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3.6 Motions. Motions shall be restated by the Chair before a vote is taken. The name of the
maker and supporter of each motion shall be recorded.

3.7  Voting. An affirmative vote of the majority of those members present shall be required
for the approval of any requested action or motion placed before the Commission. Voting
shall ordinarily be by voice vote; provided however that a roll call vote shall be required if
requested by any Commission member or directed by the Chairperson. All members of
the Commission including the Chairperson shall vote on all matters, but the Chairperson
shall vote last.

3.8 Order of Business. A written agenda for all regular meetings shall be prepared.

3.9  Rules of Order. All meetings of the Commission shall be conducted in accordance with

generally accepted parliamentary procedure as adopted by City Council for all Boards and
Commissions within the City of Manistee.

3.10 Agenda [tems. For an item to be considered at a regular Historic District Commission
meeting, it must be submitted to the City no later than the established policy of the City
prior to the next scheduled Historic District Commission Meeting.

3.11  Conflict of Interest:
1. Asused here, a conflict of interest shall at a minimum include, but not necessarily be
limited to, the following:

a. Acommission member issuing, deliberating, voting or reviewing a case concerning
himself.

b. Acommission member issuing, deliberating, voting or reviewing a case concerning
work on land owned by himself.

c. A commission member issuing, deliberating, voting or reviewing a case involving
a corporation, company, partnership, or other entity in which he is a part owner,
or any other relationship where he may stand to have a financial gain or loss.

d. A commission member issuing, deliberating, voting or reviewing a case which is
an action which results in a pecuniary benefit to himself.

e. Acommission member issuing, deliberating, voting or reviewing a case concerning
his spouse, children, stepchild, grandchildren, parents, brother, sister,
grandparents, parents indaw, grandparents in-law or member of his household.

f. A commission member may consider the possibility of declaring a conflict of
interest if his/her home falls within a notification radius used for a Public Hearing.
Because the sending of the notice automatically presumes some degree of interest,
this fact should be recognized by declaring a conflict, particularly if a financial
impact is likely.
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g. A commissioner who feels, in his/her judgement that his/her job, scope of duties

and/or position may be at risk, pending the outcome of the permitting process.
2. A commission member shall, when he/she has a conflict of interest do the following
immediately, upon the first review of the case and determining a conflict exists:

a. declare a conflict exists at the beginning of the meeting where the case appears on
the agenda, or when the topic brought up so such declaration is recorded in the
minutes, and

b. refrain from participating in the discussion, site inspection or review of the case,
except where specific information has been requested by the commission, and

c. refrain from casting a vote on any motion having to do with the case.

4. MINUTES

4.1

Preparation. Commission minutes shall be prepared by the Recording Secretary of the
Commission. The minutes shall contain a brief synopsis of the meeting, including a
complete restatement of all motions and recording votes; complete statement of the
conditions or recommendations made on any action; and recording of attendance. All

communications, action and resolutions shall be attached to the minutes.

5. OPEN MEETINGS AND FREEDOM OF INFORMATION PROVISIONS

5.1

512

53

54

535

All meetings of the Commission shall be open to the public and held in a place available
to the general public.

All deliberations and decision of the Commission shall be made at a meeting open to the

public.

A person shall be permitted to address a hearing of the Commission under the rules
established in subsection 3.5, and to address the Commission concerning non-hearing

matters at the time designated for such comments.

A person shall not be excluded from a meeting of the Commission except for breach of

the peace, committed at the meeting.

All records, files, publications, correspondences, and other materials are available to the
public for reading, copying, and other purposes as governed by the Freedom of

Information Act.
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6. ANNUAL REVIEW OF BY-LAWS
The Commission shall annually review their By-Laws at the regularly scheduled meeting in January .
7. AMENDMENTS

These rules may be amended by the Commission by a concurring vote subject to subsection 3.7,
during any regular meeting, provided that all members have received an advanced copy of the
proposed amendments at least three (3) days prior to the meeting at which such amendments are to

be considered.

I HEREBY CERTIFY that the above Bylaws were adopted the 15" day of March, 2007

%M op%ui//"

Maay (Teena) kracht, Chair

Approved by the City of Manistee Council

“_y7-p7

Date

Copreztress (222 —

Cynth1aA Fuller, Mayor
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