CITY OF MANISTEE PLANNING COMMISSION

WORKSESSION AGENDA

Thursday, November 16, 2006 - 6:00 p.m.
Council Chambers, City Hall
70 Maple Street, Manistee, Michigan

1 Call to Order.

11} Worksession Items;
I. By-Law Review
2. Other

011 Adjourn.

R E L EEY
All Planning Commission Meetings and Worksessions are open to the Public.

Worksessions are scheduled to allow the Planning Commission the opportunity to
discuss in a less formal manner than a regular meeting. No motions or decisions can
be made during a worksession.

The Planning Commission does not take public comment during worksessions. The
public is not allowed to speak, ask questions, or express opinions on items which are
being discussed during the worksession.



PLANNING AND ZONING
COMMUNITY DEVELOPMENT

City of Manistee 231.398.2805
< Fax 231.723-1546

www.cl.manistee.mi.us

MEMORANDUM
TO: Planning Commissioners
FROM: Denise Blakesle%
DATE: November 9, 2006
RE: November 16, 2006 Worksession

Commissioners, our last Worksession for 2006 will be next Thursday at 6 . 00 p.m.

Enclosed is a copy of the By-Laws that incorporate the changes that were discussed at the Meeting
on the 2™ and some changes made by Mr. Rose. This is the only item on the agenda.

Please mark Tuesday, November 28, 2006 on your calendar for a
Special Meeting at 7:30 p.m. Packets will be sent out on the 22",

See you at the worksession.

dib



CITY OF MANISTEE
PLANNING COMMISSION
BY-LAWS AND RULES OF PROCEDURES

I AUTHORITY

These Bylaws and Rules of Procedures are adopted by th ‘Commission of the City of

Manistee, County of Manistee, (hereinafter referred to pursuant to Public Act 110

ee Zoning Ordinance, and
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2.1 ion shall elect a chair, vice-
chair and secretary who shall s onths and who shall be
eligible for re-election. Vacancie
regular meeting of the Comut
fill the vacancy until the nex

2.2 Duties. The chair

accordance with”tlT

communications, T

f public hearings

fice, In the event the Secreta

hair shall appoint a temporary secretary for such meeting,

23 Tenure. The officers shall take office datthe firstrégilarly uled g immediately

following their elecrion. They shall hold their office for a term of one year, or until their

successors are elected and assume office.
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3. MEETINGS

Meeting Notice. Notice of all meetings shall be posted at City Hall b

(W)
oy

year. The notice shall include the date, time and place of the meeting. Any changes

in the date or time of the regular meetings shall be posted and noticed in the same manner

as originally established. When a regular meering date falls on'or near a legal holiday, the

Commission shall select suitable alternate dates nonth, in accordance with

the Open Meeting act.
«Council for

ay be reason for
removal and three (3) un-excused absences’ ereported in writing to the City

Manager.

35  Public Hearines. Hearings shall be scheduled and due notice given in accordance with the

provisions of the Acts and Ordinance cited in Section 1. Public hearings conducted by the
Planning Commission shall be run in an orderly and timely fashion. This shall be

accomplished by the following procedure.
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1. The Chair of the Planning Commission shall announce that a public hearing will be

conducted on a request,

1~

The Chair shall read the public hearing announcement as published in the newspaper

and give a brief description of the hearing subject and the public notice procedure.

3. The Chair shall announce the following hearing rules:

d.

Once all publ
voting membe

hearing.

The Chair will recognize each speaker. When a speaker has the floor, he/she is

recognized shall be out of order.

Each speaker shall state their n

lowed to speak a second time.

s of procedure for particular hearings as

nd decorum is expected at all times. Applause, shouting,

re-calling or other provocative speech or behavior

-ernoval i

 the hearing or an adjournment.

nents have been stated, the Chair shall close the hearing. Any

may

Planning Commission may initiate a motion to close the

1] be carried out in the following format:

lic Hearing
‘ il

pplicant shall present any comments and explanation of the case.

| open the hearing.

Ap; licant’s presentation shall not be subject to the five (5) minute limitation.
The City staff and any consultants serving the City shall present their reports.
The hearing will be opened for public comment. |
The public comment period will be closed.

Deliberation and discussion by the Planning Commission.
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o. Disposition of the case by the Planning Commission.

36  Motions, Motions shall be restated by the Chair before a vote is taken. The name of the

maker and supporter of each motion shall be recorded.

37 Voting. An affirmative vate of the majority of thos shall be required

G foing Coct

for the appraval of any requested action or motion placed before the Commission. Voting
shall ordinarily be by voice vote; provided however that a roll call vote shall be required if

requested by any Commission member or direct airperson. All members of

the Commission including the Chairpersonishall

shall vote last.

3.8 Order of Business. A written agenda f

The order of business shall be:
Call to Order.
Roll Call

Approval of Agenda

Approval of Minutes
Public Hearings
New Business

Old Business

Public Comments atie

mmunicatio g items not on the agenda
Correspondence.
Staff Repores

discussion

310 Acenda ltems, Foran item to be considered ata regular Planning Commission meeting,
it must be submitred to the City Community Development Department no later than the

established policy of the Ciry prior to the next scheduled Planning Commission Meeting.

Eonflict of [nterest:
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Acommission mémber

fhimself.

b A commission member issuing, deliberating; votiz

nself.

worlk on land owned by hir

A commission member:

A commission mem

an action which res

his  spouse, children, st

grandparents, p

arents inlaw

. A commission

interestif his/her hom
Because che sending of
this facrshould be re
impacr is-ikely.

A commissionerwho

4.1 Preparation. Commission minutes shall be prepared by the Secretary or Recording

Secretary of she Commission, The minutes shall contain a brief synopsis of the meeting,
including « complere restacement of all motions and recording votes; complete statement
of the conditions or recommendations made on any action; and recording of attendance.

All communications, action and resolutions shall be attached to the minutes.
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5. OPEN MEETINGS AND FREEDOM OF INFORMATION PROVISIONS

5.1  All meetings of the Commission shall be open to the public and held in a place available

to the general public.

52  Alldeliberations and decision of the Commission shall be made at a meeting open to the
public.
53 A person shall he permirced to address o hearing of nmission under the rules

established in subscetion 3.5, and to address the! 1ission concerning nonchearing

matters ar the rime desiznared for such comments.

5.4 A person shall not be excluded from a meeting of the Commisst r breach of

the peace, com micred ar the meeting.

55  All records, files, publications, correspondences, and: wterials are available to the

public for realing, copying, and other purposes as governed by the Freedom of

Informarion Act.

6. COMMITTEES

Conimitree of the Planning Commission shall

6.1 Executive Committee.  The Executive

consist of the Chair, Vice Chair and Secrérury. The Executive Committee shall be the

Joint Ordinaice Review Commitree.

{oc Committecs. The Planning Commission or Chair of the Planning commission

y establish and appoint ad lu:)jc.';‘::bmmittees for special purposes or issues, as deemed
necessary. No more 111111 four memhers of the Planning Commission may serve on an ad
hoc committee at ﬂiﬁﬁ_gi\-’t*ﬂ time. Committee appointments shall be made at the first
ular mecting held in Jinuary of each year or ac the time the committee is formed.

Rulés of Proceduye. Al Sub-commirtees are subservient to the Planning Commission and

6.3

their recommendations o the Plhinning Commission for review and action and

repo
shall be condicted in accordance with venerally accepred parliamentary procedure as

adopred by Ciry Council for all Boards and Commissions within the City of Manistee,
Y )
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7. ANNUAL REVIEW OF BY-LAWS

The Commission shall annually review their By-Laws ar che regularly scheduled meeting in January .
8. AMENDMENTS

These rules may be amended by the Commission by » concurring vote subject to subsection 3.7,

during any regular meeting, provided that all members have received an advanced copy of the

vich such amendments are to

proposed amendmenrs ar least three (3) days prior to the meet

be considered.

[ HEREBY CERTIFY that the above Bylaws were H‘IL_:Q_lff't 006.

Approved by the Ciry of Manisree Council -:i7;:' S

Date
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PLANNING AND ZONING

. . COMMUNITY DEVELOPMENT
Clty Of Manistee 231.398.2805
7 Fax 231.723-1546

www.cl.manistee.mi.us

MEMORANDUM

TO: Planning Commissioners
FROM: Denise Blakeslee%
DATE: November 9, 2006

RE: New Planning Commissioner

Members, Mayor Goodspeed appointed Eric Gustad to serve on the Planning Commission at their
meeting on November 9, 2006. We have updated the membership list for you.

We welcome Eric to the Commission and look forward to meeting him at our next worksession or
meeting.

:djb



MANISTEE CITY PLANNING COMMISSION
COMMISSION MEMBERS - 2006

November 9, 2006

l Commission Members Term Einration
L e

Commitiee Assignments
__,__.___.._.___w.—-u——-—-—m——j—————“—-————“

723-6926 (h) or 723-9951 x 286 (w)

BARRY, Maureen 10/2008 Joint City Ordinance Review Committee
230 Lighthouse Way Secretary Master Plan Review Commitiee
Manistee, M1 49660 Sub-Division Committee
723-8890 (h) 723-1436 (w) 2004
BIFOSS, Ben 10/2007 Ordinance Re-Write Committee
324 First Street Plan Review Committee
Manistee, M1 49660
723-5145 {h) 723-1198 {(w) 2006
BUSWINKA, Tamara 10/2009 Historic Overlay/Site Plan Review Committee
610 Pine Street Master Plan Review Committee
Manistee, M1 49660 2004 Ordinance Re-Write Committee
398-9882 (h) or 989-714-4417(c) Plan Review Cominittee
CROCKETT, Dave 10/2007 Historic Overlay/Site Plan Review Committee
260 Third Avenue Master Plan Review Committee
Manistee, M1 49660
723-7914 (h) 2006
FORTIER, Edward Ray 10/2009 Joint City Ordinance Review Committee
367 Eleventh Street Zoning Board of Appeals
P.O. Box 404 Vice-Chair
Manistee, M1 49660 1997
723-7258 ()
GUSTAD, Eric 10/2000
1014 Engelmann Street
Manistee, M1 49660
231-920-6012 (h) or 398-3847 (w)
2006
HAINES, Harlo 10/2008 Historic Overlay/Site Plan Review Committee
300 Lakeshore Drive - Alternate
Manistee, MI 49660 Ordinance Re-Write Committee
368-9151 (H) 2006 Sub-Division Committee
SLAWINSKI, Anthony 10/2007 Historic Overlay/Site Plan Review Committee
384 Seventh Street Ordinance Re-Write Committee
Manistee, M1 49660
723-2992 (h) 1977
YODER, Roger 10/2008 Joint City Ordinance Review Committee
225 Seventh Sireet Plan Review Committee
Manistee, MI 49660 1984 Chairman Subdivision Commitiee

ROSE, Jon Liaison to the
398-2805 Planning
Commission
BLAKESLEE, Denise Recording
3198-2805 Secretary




