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MANISTEE CITY PLANNING COMMISSION
Meeting of Thursday, March 6, 2008
7:00 p.m. -Council Chambers, City Hall, 70 Maple Street,
Manistee, Michigan

AGENDA
Call to Order
Roll Call
Approval of Agenda
At ti1is time the Planing Commission can take action to approve the March 6, 2008 Agenda.
Approval of Minutes

At this time Planning Commission can take action to approve the February 7, 2008 meeting
Minutes.

Public Hearing

West Shore Bank - Sgeciai Use Permit/Site Plan Review

West Shore Bank is proposing to develop a Financial Institute with a Drive-Through Facility at 306
Cypress Street. While a Financial Institution is a permitted Use in the (C-2 Neighborhood Commercial
Zoning District a Drive-Through Facility is a Special Use.

At this time the Chair shall open the hearing.

The Applicant shall present any comments and explanation of the case.

The City Staff and any consultants serving the City shall presenr their reports.
The hearing will be opened for public comments

The hearing will be clased

John F. & Chervl L. Staszczak - Special Use Permit

John F. & Cheryl L. Staszczak for a Special Use Permit for a Bed and Breakfast (four sleeping rooms}
at 450 Cedar Street, Manistee, Michigan. A Bed and Breakfast is a Special Use in the R-1 Low Density
Residential Zoning District.

At this time the Chair shall open the hearing.

The Applicant shall present any comments and explanation of the case.

The City Staff and any consultants serving the City shall present their reports.
The hearing will be opened for public comments

The heating will be closed
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VI New Business

West Shore Banlk - Special Use Permit/Site Plan Review

A Public Hearing was held earlier in response to the request from West Shore Bank for a Special Use
Permit to develop a Financial Institute with a Drive-Through Facility at 306 Cypress Street.

At this time the Planning Commission can prepare a resolution to approve/deny a Special Use
Permit, Case Number PC-2008-02 for West Shore Bank for a Financial Institute with a Drive-
Through Facility at 306 Cypress Street as shown on Site Plan Project Number#207010, Dated
February 15, 2008 prepared by Barber, McCalpin Associates Architects, Engineers
John F. & Cheryl L. Staszczak - Special Use Permit
A Public Hearing was held earlier in response to the request from John F. & Cheryl L. Staszczak for a
Special Use Permit for a Bed and Breakfast (four sleeping rooms) at 450 Cedar Street, Manistee,
Michigan.
At this time the Planning Commission can prepare a resolution to approve/deny a Special Use
Permit for John F. & Cheryl L. Staszczak, 450 Cedar Street for a Bed and Breakfast, as shown on
Site Plan Job No. M - 08 prepared by Abonmarche Consultants, Inc. Dated Feb. 18, 2008
VII Old Business
None
VI Public Comments and Communications
At this time the Chair will ask if there are any public comments.
IX Correspondence
At this time the Chair will ask if any correspondence has been received to be read into the record.
X Staff Reports
At this time the Chair will ask Staff for their report.

X1 Members Discussion

At this time the Chair will ask members of the Planning Commission if they have any items they
want to discuss.

XH Adjournment
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PLANNING AND ZONING

. . COMMUNITY DEVELOPMENT
City of Manistee 131398 7805
FAX 231.723-1546

www,cl.manistee.mi.us

MEMORANDUM

TO: Planning Commissioners
FROM: Denise Blakesle%
DATE: February 28, 2008

RE: March Meeting

Commissioners, enclosed is your packets for the March Planning Commission Meeting. We have two
items on the Agenda as follows:

West Shore Bank - Special Use Permit/Site Plan Review

West Shore Bank is proposing to develop a Financial Institute with a Drive-Through Facility at 306
Cypress Street.  While a Financial Institution is a permitted Use in the C-2 Neighborhood
Commercial Zoning District a Drive-Through Facility is a Special Use.

John E. & Chervl L. Staszczalk - Special Use Permit

John F. & Cheryl L. Staszczak for a Special Use Permit for a Bed and Breakfast (four sleeping
rooms) at 450 Cedar Street, Manistee, Michigan. A Bed and Breakfast is a Special Use in the R-1
Low Density Residential Zoning District.

Along with the requests I have prepared Draft Resolutions of Approval/Denial which are included

in your packets. Jon has not had the opportunity to review them and if changes are needed they will
be brought to you at the meeting.

See you Thursday! Please call me if you are unable to attend the meeting.

dib



PLANNING AND ZONING

. : COMMUNITY DEVELOPMENT
Cty of Mmstee 231398 000
' Fax 231.723-1 546
Www.ci.manistee.mi.us

MEMORANDU)
TO: Planning Commissioners

FROM; Jon R. Rose, Comrnuniry Development Director
DATE. February 21, 2008
RE: West Shore Bank - Specig] Use Permit/Sjte Plan Review

Enclosed js 5 review of the Plan thyt has been completed by Sraff including a Memg from Jeff Mikula,
Abonmarche/City Engineer. The applicant sent in 2 new site plan thyr addressed several concerng
that were raised during the initial review. The new site Plan is included in your packet. Items for
consideration are.

As indicated in item #2, any approval should include a condition that ¢he applicant provide an
casement or license to allow public access along the traveled portion of the bank Property,

Item #3 coulg also be placed a5 a condition on the Special Use Permit to insure that the sidewalk
AcToss the east entrance onto third streer should be 3 minimum of &" thick and constructed of

fiber reinforced concrete,

bottom of the sign. The Planning Commission will determine whether the sign “obstruct safe
vision” at the intersection.

e,

e,



Staff/Site Plan Review for:  West Shore Bank
' 201 W. Loomis Street, P.O. Box 627

Ludington, MI 49431
Address/Parcel Code#: 306 Cypress Street - 51-51-574-729-01
Zoning District: C-2 Neighborhood Commercial District
Proposed Use: Financial Institution with Drive-Through Facility

Requirements Proposed Compliance
Minimum Lot Area: 6,000 sq. ft. 30,575 sq. ft X yes Ono
Minimum Lot Width: 60 ft 121.84 ft & 252.03 ft X yes Ono
Max. Building Height: 2 Y stories, or 35 fr 91" X yes Ono
Maximum Lot Coverage: 90% Less than 90% Xyes [Ono
Front Yard Set Back: 41t 39ft 6in & 64 ft 1l in Xyes Ono
Side Yard Set Back: 0 or 4 fi (each side) N/A X yes [Dno
Rear Yard Set Back: 10 ft 43fc 3in & 10 ft X vyes Ono
Waterfront Set Back 20 ft N/A Xyes Ono
Parking Requirements: 14 spaces 17 spaces X yes [Ono
Signage: 1 polesign  80sq. ft/20ft high 71.5sq. ft/18 frthigh X yes (Ino

with Time and Temperature LED Display Sign
wall sign 61.5 sq. £.t/232.37 sq. ft 37.8sq. ft./85.3sqg. ft. X yes O no

Landscaping Requirements - subject to Section 531: Applicant will utilize a small portion of existing
landscaping and install new landscaping.

Outdoor Lighting Requirements - subject to Section 525: Applicant was informed that glare from the
existing lights intruded onto neighboring properties. They are proposing 20 ft lights that will not
create an illumination problem for adjacent private properties.

U.S. 31 Corridor Overlay District Requirements - subject to Article 19: Applicant has worked with
Dan Lund, MDOT and removing the curb cut on 1U.S. 31 was MDOT’s recommendation.

NOTES: Using existing Sign post. (Post is outside the 25 ft clear visibility area, but the sign face
is within the 25 ft clear visibility area). Y

Zoning Reviewed@%M Q@/&Q&\Cj A&QQ ffﬂy@\




ABONMARCHE

Confidence By Design

ENGINEERS
ARCHITECTS
PLANNERS
SURVEYORS

361 First Skreet
Manistee, Ml 49440
T231.723.1198
F231.723.1194
www.abonmarche.com

BENTON HARBOR,
M

SOUTH HAVEN, MI
SOUTH BEND, IN
FORT WAYNE, IN

MEMORANDUM

DATE: February 20, 2008

TO:

FROM:

RE:

Jon Rose
Denise Blakeslee

Jeffrey W. Mikulcj-wm

Manistee Branch
West Shore Bank

Abonmarche has reviewed the Site Plan submitted by
Barber -McCalpin associates.

We note the following for your consideration.

i.

SHEET C1 - The existing alley and proposed
widening appears to measure 16 ft +/-. We are
concerned that this is not sufficient width for fwo
way traffic, and conflicts would be present from
west bound vehicles from US-31 and east bound
customers from the drive-thru. We recommenda .
minimum pavement widfth of 20 fi.

SHEET C1 - The dlley and entry point at US-31 has
been widened beyond the 20 ft platted alley. We
recommend an easement be provided to the City
to aliow public access along the traveled portion
of the bank property.

SHEET C1 —The sidewalk to be replaced at the
proposed east enfrance onto Third St. should be a
minimum of 6" thick and constructed of fiber
reinforced concrete.

SHEET C1 - The sign location at the intersection of
US-31 and Third St. appears to enter the clear
vision areq, contrary fo the note.



Cltcf Manistee Planning Commission

VIIT APPLICATION

SPECIAL USE PER

WEST Swort  Bawnk. FOR OFFICE USE ONLY:
Applicant Case number
Z0/ M/ L POMILS ST foBox L27 Date Received
Address Fee Received
LUDfNéT‘DA}) Iy 4?43/—. 067 Receipt Number
City, State, Zip Code Hearing Date
Action Taken -
Phone Numbers (Work) 23/"545—‘3;‘90 Expiration Date of Permit
(Home) BASE FEE FOR SPECIAL USE PERMIT
$250.00

A Special Use application shall be submitted and precessed according to the following procedures:

A. Submission of Application. Applications shall be submitted through the Zoning Administrator to the Planning
Commission. Each application shall be accompanied by the payment of a fee and any applicant escrow
payments as required by Section 2701 and in accordance with the schedule of fees adopted by the City Counci}
to caver the costs of processing the application. An application shall be submitted to the Zoning Administrator
on a Special Use application form. A Special Use application shall be placed on the agenda of the Planning
Commission by the Zoning Administrator within thirty (30) days of the submission of a complete application
prepared in accardance with this Zoning Ordinance. An application, which is incomplete or otherwise not in
compliance with this Ordinance, shalf be returned to the applicant. No application shall be processed until
properfy prepared and submitted and all required fees and escrow payments paid in full.

B. Data Required. Twelve (12) copies of an application for a Special Use permit shall be presented to the Zoning
Administrator and accompanied by the following documents and information.
1. A complete Special Use permit application including the following information:
a. Name and address of applicantand owner(s): Wie 57 SWporE & sk
Zol W LooMis S7 PO Box £277 , LUOINeTON, (2 Y9¥3/-0¢27

b. Legal description, property parcel number, and street address of the subject parcel of land:
Lo75 1,2,3,4 ? & Zop lovrS Bri )e5 Magk S 7usorl ECOADDINION o yiinsl SEAMAMISTEE
FRRCECHE &/-S/-574 .72F-0) Bog Coreess S o .
c. Areaofthe subject parcel of land stated in acres, or if less than cne (1) acre, in square feet 3 Z 575 @ 7o A,

d. Presentzoning classification of the parcel: c-zZ

e. Presentand proposed land use: —Commeraine - ReTa iogo STere

Page | of 6



[\

La

f. A letter or signed narrative describing in detail the proposed special use and detailing why the focation
selgtted is appropriate.
Attached

Applicant's statement of the expected effect of the special use on emergency service requirements,
schools, storm water systems, sanitary sewer facilities, automobile and truck circulation patterns, and
local traffic volumes.

Attached

aQ

h. Any additional material information necessary to consider the impact of the project upon adjacent
properties and the general public as may be required by this ordinance, by the City Zoning Administrator
or the Planning Commission; including, but not limited to, measures which will be undertaken to control
soil erosion. shoreline protection, excessive noise, or adverse impacts of the development on the
surrounding properties; elevations on all buildings, including accessory buildings; and, an environmental

assessment.
O Attached

I. A statement and other evidence or proof by the applicant of present and future compliance with the
standards required for approval in this Article and other standards imposed by this Ordinance affecting

the spectal use under consideration.
0 Attached

A complete Site Plan containing all the applicable data required by Article 22, Site Plans.

Supporting statements, evidence, data, information and exhibits that address the standards and requirements
for assessing Special Use permit applications as provided in Section 1802,

Any additional information deemed necessary for the Planning Commission to determine the impact of the
proposed Special Use on the adjacent properties, public infrastructure, and community as a whole. Such
information may take the form of, but is not limited to, a traffic impact analysis as required by Section 2203,
E, 2, an environmental assessment as required by Section 2203, E, 1, a market study as required by Section
2203, E, 3, orreports and/or testimony by officials representing state, county or local departments of public
safety (police and fire), health, highways or roads, and/or environment.

The Zoning Administrator may, with the approval of the Planning Commission, waive the submission of
materials outlined in this Section if such materials are determined to be not applicable to the proposed
Special Use or relevant to the consideration of the Planning Commission.

. Special Use review proecedures. An application for Special Use Approval shall be processed in accordance
with Section 1801.C.

. Issuance of a Special Use permit. Special Use Permits shall be issued in accordance with Section 1801.D.

. Appeals. No decision or condition related to a Special Use application shall appealed to the Zoning Board of
Appeals. An appeal of a Special Use decision or condition may be taken to Circuit Court.

Duration of Approval. The Special Use permit shall become eftective upon Planning Commission approval
and in accordance with Section 1801.F.
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G. Amendments. Amendments to Special Use permits shall be handled in the same manner as the initial Special
Use permit application. Minor non-substantive changes to a site plan in accordance with Section 2208 may be
made to an existing Special Use permit with the approval of the Zoning Administrator.

H. Transfers. Transfers shall be handled in accordance with Section 1801.H.

I. Expiration. A Special Use permit shall be valid for as long as the approved use continues in accordance with
the terms and conditions of the approved permit. The Special Use permit will expire on the occurrence of one
or more of the following conditions:

If replaced or superseded by a subsequent permitted use or Special Use permit.

[f the applicant requests the rescinding of the Special Use permit.

If a condition of approval included stipulation to expire the Special Use permit by a certain date.
[f the use is abandoned, moved or vacated for a period of one year.

fu L D —

J. Violations. Violations shall be handled in accordance with Section 1801.J.

CERTIFICATION AND AFFIDAVIT:
The undersigned affirm(s) that he/she/they is/are the O owner, (J leasee, (1 owner's representative, ﬁcontractor
involved in the application; and that the information included in this application is correct. Further, if the
request is approved, the applicant will comply with all of the requirements of the City of Manistee Zoning
Ordinance and certifies that measures proposed to mitigate adverse impacts will be completed in a timely
fashion.
The undersigned, by signing the Application, agrees to pay any and all fees and escrow payments in full as
provided in Article 27.

Signature (s) of Applicant (s): %Mﬁ %M .

AICHARDE D, COLL/NG | TitodiZSoN- FHELAN GE 4L [/ nc
TBI3# LOrx1& Hwy 208 j05
Ancuoevices , My FRovd - pso8"

Dated Z /ﬁJ 3._/ 98

,ﬂBy checking this box permission is given for Planning Commission Members to make a site
inspection if desired.

T yes Ono Please indicate if the applicant will be tax exempt, applying and/or
eligible for tax abatements, credits, or deferments for this proposed
project.

If yes, explain:
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Site Plan Information required in Application:
Project Name; WE.S;‘Ly ovre fIam i

A Detailed Site Plan. A detailed site plan shall be required for all uses other than those that may submit a basic site
plan. Detailed site plan shall include twelve (12) copies of all required information and twenty-five (25} copies
of any documents rendered in color. It shall be prepared by an Engineer, Architect, Landscape Architect or Planner
licensed to work in Michigan and shall include and illustrate at & minimum the following information:

1.

bJ

A scale drawing of the site and proposed development thereon, including the date, name, address and
professional seal of the preparer. In no instance shall the scale of the drawing be greater than one inch
equals 20 feet nor less than one inch equals 200 feet. One copy shall be submitted in a photo-reduced
forgn on 17”7 x 117 paper.

2 Included

O Waived by [Planning Commission reserves the right to require the information at a later date]

?&ca]e of the drawing and north arrow.
Included
0O Waived by [Planning Commission reserves the right to require the information at a later date]

A vicinity map illustrating the property in relation to the surrounding street system.
Included
0 Waived by [Planning Commission reserves the right to require the information at a later date]

Topography of the site and its relationship to adjoining land illustrated at 2-foot contours and including an area
extending 100 feet from the parcel boundary.

O Iancluded

8" Waived by i@]ﬂmming Comnussion reserves the right to require the information at a later date]

Existing man-made features, including buildings, fences, landscaping, parking, screening and the locations,
hejghts and footprint of each.
Included

0 Waived by [Planning Commission reserves the right to require the information at a later date]

Hlustzation of all propesed improvements and buildings, fences, landscaping, parking and scregning, including
location, height, footprint of each.

Included
0 Waived by [Planning Commission reserves the right to require the information at a later date]
2?&4 lines and their dimensions.

Included
O Waived by [Planning Commission reserves the right to require the information at a later date]

Perpéntage of land covered by buildings and impervious surfaces and that reserved for open space.
Inclnded

P1. Waived by :i [Planning Commission reserves the right to require the information at a later date]
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Project Name: &Mzs% ﬁwe_ gq#/é

9. Dwelling unit density where pertinent; including a density scheduie demonstrating number of each dwelling type,

h

if appiicable.
T Included
B Waived by £ [Planning Commission reserves the right to require the information at a later date]

10. Project phasing, if applicable.
O Included
0 Waived by [Planning Commission reserves the right to require the information at a later date]

11. Location of public and private rights-of-way and easements contiguous to and withm the proposed
development which are planned to be continued, created, relocated or abandoned, including grades and types
of cpfistruction of those upon the site,

EQ/Iij:ﬂuded
0 Waived by [Planning Commission reserves the right to require the information at a later date]

12. Curb-cuts, driving lanes, parking and loading areas, including the number of parking spaces and parking
calculatioris; vehicular circulation patterns and features, location and size of all parking spaces and the
identification of service lanes and parking.

Included
0 Waived by [Planning Commission reserves the right to require the information at a later date]

13. gﬁm/uts and driveways on adjacent properties.
Inchrded
(1 Waived by [Planning Commission reserves the right to require the information at a later date]

14, Location and type of drainage, sanitary sewers, storm sewers and other facilities, including surface and
g}rﬁfface drainage for all impermeable surfaces on the site and all drainage calculations.
Included
0 Waived by [Planning Commission reserves the right to require the information at a later date]

15. Existing and proposed water main, sanitary and storm sewer, natural gas, electric, telephone, cable television
Wﬁhties, the proposed location of connections to existing utilities and any proposed extensions
ergof.

Included
O Waived by [Planning Commission reserves the right to require the information at a later date]

16. Propeted changes to the topography of the site iflustrated at no greater than two (2) foot contours.
" Included
O Waived by {Planning Commission reserves the right to require the information at a later date]

uring and after any site work related to the development.
Included
(J Waived by [Planning Commission reserves the right to require the information at a later date}

17. y on and sediment control measures which shal! include preventative soil erosion devices or measures,
bot
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pMPOT:

Project Name: We;% L q/wa XMA

18. Detailgnﬁoposed signage including an illustration of all proposed signs, their surface area, height and nature
Eogfy mination, in accordance with Artiele 21.

Included
O Waived by {Planning Commission reserves the right to require the information at a later date]
19. A‘;}gﬁﬁg plan in conformance with Section 525.
Included
00 Waived by [Planning Commission reserves the right to require the information at a later date]

20. A wrftten and illustrated landscape plan prepared in accord with Section 531 of this Zoning Ordinance.
Included
O Waived by {Planning Commission reserves the right to require the information at a later date]

21. If the parcel is a result of a parcel division undertaken after the adoption of this Ordinance, the site plan shall
itlustrate all structures and buildings, drawn to scale located on the previously undivided property.
O Included
O Waived by [Planning Comunission reserves the right to require the information at a later date]

22. Any additional material information necessary to consider the impact of the project upon adjacent properties
angd.he general public as may be requested by the Zoning Administrator or the Planning Commission.
Included
] Waived by [Planning Commission reserves the right to require the information at a later date]}

23. Any required approvals, permits, changes or modifications required by any applicable regulatory agency.

3 Included
O Waived by [Planning Commission reserves the right to require the information at a later date]

24, Special Groundwater Protection shali be subject to Seetion 2203.1).24
3 Included
O Waived by [Planning Commission Teserves the right to require the information at a later date]

The Zoning Administrator may, with the approval of the Planning Commission, waive the submission of materials
outlined in this Section if such materials are determined to be not applicable to the proposed Special Use or relevant
to the consideration of the Planning Commission.

(Printed August 2006)
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thompson-| oup, Inc.

Barber -MCC&IPH’I Associates 9834 Dixie Highway » P.0. Box 105
Anchorviiie, MI 48004-0105
(586) 723-8402 » Fax (586) 725-9939

3430 W. Central Avenue » Suite 351
Toledo, O 43606
(419) 531-5310 » Fax (586) 723-9939
WEST SHORE BANK
RENOVATION FOR BRANCH OFFICE
MANISTEE, MICHIGAN
OUR JOB NO. 207010

ww. thompsonphelan.com

PROJECT DESCRIPTION

February 6, 2008

West shore Bank, Ludington has purchased the former Hardee’s restaurant building and site
located at 306 Cypress Street, Manistee for the purpose of developing the building as a new
branch office.

The building currently exists as the “Movie Gallery” video rental outlet and will be remodeled
inside and out within the existing footprint and structure. The corner lot on the U.S. 31 main
route thru the city makes a desirable location for traffic circulation at a bank with drive-thru
services.

A drive-up canopy consisting of 4 lanes for drive thru banking will be added to the rear (west) of
the building and a new customer entrance canopy will be added to the north side of the
building.

The existing parking lot entrance from U.S. 31 (near Third Street) will be removed. The
existing drive approach from Third Street at the north end of the site will remain. A new
entrance drive will be constructed from Third Street, 60° north of U.S. 31. The existing street
trees on Third Street will remain. The existing curb cur at the alley on U.S.31 will remain.
Pavement along the alley that formed the restaurant drive-thru will be removed and the exit
trom the bank drive thru will be directed to the existing paved alley.

The existing parking lot surface is in good condition. Curbs and planting islands will be added
to reduce parking spaces from 35 t 17 and to accommodate the (4) drive thru lanes. The overall
impervious area will be reduced from 24,973 8.F. t0 22,179 S.F.

The Bank use will not have significant impact on the use of existing utilities or public services
in the area. The hours of operation will acmally be shorter than the previous two occupants of
the site as fast food restaurant and video rental outlet. The existing utility systems including
storm drainage system, sanitary sewer lead, water service, gas service and electrical services, that
were installed for Hardee’s restaurant, are in good condition and will adequately serve the new
layout and bank use without change.

Where designing and building come together



February 8, 2008

Catch basins will be covered during construction with fabric and stone filters to prevent silt
from entering the storm sewer system.

Overgrown landscaping will be removed and replaced with new. The existing street trees along
Third Street and a large on-site Spruce tree will remain in place.

THOMPSON-PHELAN GROUP, INC/
BARBER-MCCALPIN ASSOCIATES

bt

Richard D. Collins
Project Manager

® Page?2



thelan, Inc.

8972 Dixie Highway » P.O. Box 137
Anchorville, Michigan 48004-0137
(588) 725-8401 Fax {586) 725-9830

www.thompsonphelan.com

WEST SHORE BANK

RENOVATION FOR BRANCH OFFICE
MANISTEE, MICHIGAN

OUR JOB NO. 207010

PROJECT DESCRIPTION

February 8, 2008

West shore Bank, Ludington has purchased the former Hardie's restaurant building and
site located at 306 Cypress Street, Manistee for the purpose of developing the building as a
new branch office.

The building currently exists as the “Movie Gallery” video rental outlet and will be
remodeled inside and out within the existing footprint and structure.

A drive-up canopy consisting of 4 lanes for drive thru banking will be added to the rear
(west) of the building and a new customer entrance canopy will be added to the north side
of the building.

The existing parking lot entrance from 1.8, 31 (near Third Street) will be removed. The
existing drive approach from Third Street at the north end of the site will remain, A new
entrance drive will be constructed from Third Street, 60’ north of U.S. 31. The existing
street trees on Third Street will remain. The existing curb cut at the alley on U.5.31 will
remain. Pavement along the alley that formed the restaurant drive-thru will be removed
and the exit from the bank drive thru will be directed to the existing paved alley.

The existing parking is in good condition. Curbs and planting islands will be added to
reduce parking spaces from 35 to 17 and to accommodate the (4) drive thru lanes. The
overall impervious area will be reduced from 24,973 S.F. t0 22,179 S.F.

The existing utility systems including storm drainage system, sanitary sewer lead, water
service, gas service and electrical services, that were installed for Hardie's restaurant, are
in good condition and will adequately serve the new layout and bank use without change.

Overgrown landscaping will be removed and replaced with new. The existing street trees
along Third Street and a large on-site Spruce tree will remain in place.



Building Renovation for:

West Shore Bank

306 Cypress Street
Manistee, Michigan

Project Number 207010

FEBRUARY 15, 2008 Site Plan Approval
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ALTA / ACSM Land Title Survey for
property at 306 Cypress Street
City of Manistee, Michigan
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PLANNING AND ZONING

. o COMMUNITY DEVELOPMENT
City of Manistee 231.398.2805
g Fax 231.723-1546

www.cl.manistee.mi.us

MEMORANDUM

TO: Planning Commissioners

FROM: on R. Rose

Community Development Director
DATE: February 21, 2008
RE: John & Cheryl Staszczak - Special Use Permit
Commissioners, we have received a request from John & Cheryl Staszczak for a Special Use Permit
for a Bed & Breakfast (4 sleeping rooms). Mr. & Mus. Staszczak live at 450 Cedar Street which is

located in the R-1 Low Density Residential District. The enclosed site plan review shows that the
existing site meets the requirements of the request.

The applicant has met with and is working with Mark Niesen, Building Inspector to meet the
requirements of the Rental Property Code.

JRR:djb



Staff/Site Plan Review for:  John & Cheryl Staczczak
450 Cedar Street
Manistee, MI 49660

Address/Parcel Code#: 450 Cedar Street/51-51-342-705-01

Zoning District: R-1 Low Density Residential District

Proposed Use: Bed & Brealkfast (4 sleeping rooms})

Requirements Proposed Compliance

Minimum Lot Area: 15,000 sq. ft. 37,053 sq. ft - X yes Ono

Minimum Lot Width: 100 ft 179/207/179 ft X yves O no

Max. Building Height: 2% stories, or 35 ft/18 ft 42 ft/12ft (garage) X yes O no

Maximum Lot Coverage: 40% <11% X yves Ono

Front Yard Set Back: 30 f | >30ft/20 ft (garage) Xvyes O mno

Side Yard Set Back: 10 f N/A

Rear Yard Set Back: 10 fr/3ft 48 ft/3ft. X yves Ono

Waterfront 100 £t N/A

Parking Requirements: 6 spaces more than 6spaces X yes [ no

Signage: 4 sq. ft. Proposed 4 sq. ft. Xyes [J né
non-lighted ground mount sign

Landscaping Requirements - subject to Section 531: Will use existing

Qutdoor Lighting Requirements - subject to Section 525: Will use existing

NOTES: There is no change to the property. This building is a historical building that previously
was used as a Bed & Brealkfast. No conference/meeting rooms facilities are permitted or proposed.
The Bed & Breakfast standards require that the sleeping rooms be a minimum size of 120 sq. ft.
all rooms proposed exceed that requirement and the Sleeping Rooms (indicated with an SR on the
plan) and would allow the maximum of four occupants per room.

Zoning Review@@& g.% %VKA RQJ!:VQQO /%




City of Manistee

Filivarsen

Planning Commission

MIT APPLICATION

o PR - : - — .
Lo P s OHerve [ Sras2cz# FOR OFFICE USE ONLY:

Applicant ] Case number ﬂl ALK -3

Z/ST‘:) C',F,;{,%—Bfi?i &7 Date Received & '/X o)s
Address o | Fee Received 3RS L)

/"?7_;1?;?\/';”5‘7?}:35‘_ "ﬂ??/. ‘;'/;’ff'é C Receipt Number
City, State, Zip Code . Hearing Date }O?C?,{"C/? &9 m
P - . Action Taken
Phone Numbers (Work)‘;’lvg/'(:‘f—;;j"@‘-'—‘}'yg\ Expiration Date of Permit
(Home) A 3/- 723 -2%7// BASE FEE FOR SPECIAL USE PERMIT
$250.00

A Special Use application shall be submitted and precessed according to the following procedures:

A. Submission of Application. Applications shall be submitted through the Zoning Administrator to the Planning
Commission. Each application shall be accompanied by the payment of a fee and any applicant escrow
payments as required by Section 2701 and in accordance with the schedule of fees adopted by the City Council
to cover the costs of processing the application. An application shall be submitted to the Zoning Administrator
on a Special Use application form. A Special Use application shall be placed on the agenda of the Planning
Commission by the Zoning Administrator within thirty (3 0) days of the submission of a complete application
prepared in accordance with this Zoning Ordinance. An application, which is incomplete or otherwise not in

~compliance with this Ordinance, shall be retumed to the applicant. No application shall be processed until
properly prepared and submitted and all required fees and escrow payments paid in full.

B. Data Required. Twelve (12) copies of an application fora Special Use permit shall be presented to the Zoning
Admmistrator and accompanied by the following documents and information.
1. A complete Special Use permit application including the following information:
da. Name andaddress of applicantand owner(s): . 727+ £ i CHevive f Stagac pakl
S S Davt ST S Srgr v YA O

b. Legal description, property parcel number, and street address of the sybject parcel of land:

L Canriiga s Ry N 72¢ n LT oot iocl N TS S/ By 70 )
LD Dl ST

c. Area of the subject parcel of land stated in acres, or if less than one (1) acre, in square feet .3 2 05 5

d. - Present zoning classification of the parcel: /’3 - {

AN — o
e. Presentandproposedlanduse: &5 Do -l + [ (3
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f. Aletter or signed narrative describing in detail the proposed special use and detailing why the location
selected 15 appropriate.
'IE\Attached
I

g. Applicant's statement of the expected effect of the special use on emergency service requirements,
schools, storm water systems, sanitary sewer facilities, automobile and truck circulation patterns, and
.local traffic volumes.
l\Attached

h. Any additional material imformation necessary to consider the impact of the project upon adjacent
properties and the general public as may be required by this ordinance, by the City Zoning Administrator
or the Planning Commuission; including, but not limited to, measures which will be undertaken to control
soil erosion, shoreline protection, excessive noise, or adverse impacts of the development on the
surrounding properties; elevations on all buildings, including accessory buildings; and, an environmental
agsessment.

".Efl'-Anached

1. A statement and other evidence or proof by the applicant of present and future compliance with the
standards required for approval in this Article and other standards imposed by this Ordinance affecting
. the special use under consideration.
JEl Attached

2. A complete Site Plan containing all the applicable data required by Article 22, Site Plans.

3. Supporting staternents, evidence, data, information and exhibits that address the standards and requirements
for assessing Special Use permit applications as provided in Section 1802.

4. Any additional information deemed necessary for the Planning Commission to determine the impact of the
proposed Special Use on the adjacent properties, public infrastructure, and commuaity as a whole. Such
information may take the form of, but is not limited to, a traffic impact analysis as required by Section 2203,
E, 2, an environmental assessment as required by Section 2203, E, 1, a market study as required by Section
2203, E, 3, orreports and/or testimony by officials representing state, county or local departments of public
safety (police and fire), health, highways or roads, and/or environment.

5. The Zoning Administrator may, with the approval of the Planning Commission, waive the submission of
materials outlined in this Section if such matenals are determined to be not applicable to the proposed

Special Use or relevant to the consideration of the Planning Commission.

. Special Use review procedures. An application for Special Use Approval shall be processed in accordance
with Section 1801.C.

. Issuance of a Special Use permit. Special Use Permits shall be 1ssued in accordance with Section 1801.D.

. Appeals. No decision or condition related to a Special Use application shall appeated to the Zoning Board of
Appeals. An appeal of a Special Use decision or condition may be taken to Circuit Court.

. Duration of Approval. The Special Use permit shall become effective upon Planning Commission approval

and in accordance with Section 1801.F.
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G. Amendments. Amendments to Special Use permits shall be handled in the same manner as the initial Special
Use permit application. Minor non-substantive changes to a site plan in accordance with Seetion 2208 may be
made to an existing Special Use permit with the approval of the Zoning Administrater.

H. Transfers. Transfers shall be handled in accordance with Section 1801.H.

1. Expiration. A Special Use permit shall be valid for as long as the approved use continues in accordance with
the terms and conditions of the approved permit. The Special Use permit will expire on the occurrence of one
or more of the following conditions:

1. Ireplaced or superseded by a subsequent permitted use or Special Use permit.

2. Hthe applicant requests the rescinding of the Special Use permit.

3. If'a condition of approval included stipulation to expire the Special Use permit by a certain date.
4. If'the use is abandoned, moved or vacated for a period of one year.

J. Vielations. Violations shall be handled in accordance with Section 1801.J.

CERTIFICATION AND AFFIDAVIT: ,
The undersigned affirm(s) that he/she/theyis/are the}% owner, O leasee, (3 owner's representative, (J contractor
involved in the application; and that the information included in this application is correct. Further, if the
request is approved, the applicant will comply with all of the requirements of the City of Manistee Zoning
Ordinance and certifies that measures proposed to mitigate adverse impacts will be completed in a timely
fashion.
The undersigned, by signing the Application, agrees to pay any and all fees and escrow payments in full as
provided in Article 27.

Signature (s) of Applicant (s): 9*" /:2' /ff:f/’/ J ‘3\"’6\”/“
Lhitig (T SATE T 7
e i (.. ]

Dated H - 0

By checking this box permission is given for Planning Commission Members to make a site
inspection if desired.

z
3 yes tﬂ no Please indicate if the applicant will be tax exempt, applying and/or
eligible for tax abatements, credits, or deferments for this proposed
project.

If yes, explain:
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Site Plan Information required in Application:
Project Name: donn Srvasz0oo k

A Detailed Site Plan. A detailed site plan shall be required for all uses other than those that may submit a basic site
plan. Detailed site plan shall include twelve (12) copies of all required information and twenty-five (25) copies
of any documents rendered in color. Itshall be prepared by an Engineer, Architect, Landscape Architect or Planner
licensed to work in Michigan and shall include and illustrate at a minimum the following information:

I.

A scale drawing of the site and proposed development thereon, including the date, name, address and
professional seal of the preparer. In no instance shall the scale of the drawing be greater than one inch
equals 20 feet nor less than one inch equals 200 feet. One copy shall be submaitted in a photo-reduced
formon 177 x 117 paper.

O Included

O Waived by [Planning Commission reserves the right to require the information at a later date]
The scale of the drawing and north arrow.

O Included

O Waived by [Planning Commission reserves the right to require the information at a later date]

A vicinity map iflustrating the property in relation to the surrounding street system.
O Included

O Waived by [Planning Commission reserves the right to require the information at a later date]

Topography of the site and its relationship to adjoining land iltustrated at 2-foot contours and including an area
extending 100 feet from the parcel boundary.
O Included

. Waived by -—-—;Qg’lanning Commission reserves the right to require the information at a later date]

Existing man-made features, including buildings, fences, landscaping, parking, screening and the locations,
heights and footprint of each.
O Included

O Waived by [Planning Commission reserves the right to require the information at a later date]

HMustration of all proposed improvements and buildings, fences, landscaping, parking and screening, including
location, height, footprint of each.
O Included —

SF-Waived by— [Planning Commission reserves the right to require the information at a later date]

Setback lines and their dimensions.
O Included

O Waived by [Planning Commission reserves the right to require the information at a later date}

Percentage of land covered by buildings and impervious surfaces and that reserved for open space.
O Included —

B Waived by""“‘j\[?lanning Commission reserves the right to require the information at a later date]
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Project Name: _Qeim v S0 s 7070 %

9. Dwelling unit density where pertinent; including a density schedule demonstrating number of each dwelling type,
if applicable.

10.

Il

13.

14.

15,

16.

17.

O Included -
£ Waived by ,m:g,[Planning Commission reserves the right to require the information at a later date]

Project phasing, if applicable.
1 Included

TWaived by\zg [Planning Commission reserves the right to require the information at a later date]

Location of public and private rights-of-way and easements contiguous to and within the proposed
development which are planned to be continued, created, relocated or abandoned, including grades and types
of construction of those upon the site.

O Included -

. Waived by—\_.j{_f [Planning Commission reserves the right to require the information at a later date]

. Curb-cuts, driving lanes, parking and loading areas, including the number of parking spaces and parking

calculations; vehicular circulation patterns and features, location and size of all parking spaces and the
identification of service lanes and parking.

[ Included

00 Waived by [Planning Commission reserves the right to require the information at a later date]

Curb-cuts and driveways on adjacent properties.
O Included -
- Waived by —ﬁC['P}znming Commuission reserves the right to require the information at a later date]

Location and type of drainage, sanitary sewers, storm sewers and other facilities, including surface and
subsurface dramnage for all impermeable surfaces on the site and all drainage calculations.

O Included A

F~Waived by ‘@{_Planning Commission reserves the right to require the information at a later date]

Existing and proposed water main, sanitary and storm sewer, natural gas, electric, telephone, cable television
and other utilities, the proposed location of connections to existing utilities and any proposed extensions
thereof.

O Included -

H Waived b ~.. [Planning Commuission reserves the right to require the information at a later date]

Proposed changes to the topography of the site illustrated at no greater than two (2) foot contours.
O Included
Waived by __.5__ [Planning Commission reserves the right to require the information at a later date]

Soil erosion and sediment control measures which shall include preventative soil erosion devices or measures,
both during and after any site work related to the development.

O Included =

K. Waived by ~—¥——[Planning Commission teserves the right to require the information at a later date]
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18.

19.

20.

21.

22.

23.

24,

Project Name: _ \rynn SIOUS7070N

Detail on proposed signage including:
of illumination, in accordance with Article 21.
J Included

{1 Waived by [Planning Commission reserves the right to require the information at a later date]

Hepraposedsizmsy their surface area, height and nature

A lighting plan in conformance with Section 525.

O Included -
FF Waived by -..‘.g [Planning Commission reserves the right to require the information at a later date]

A written and illustrated landscape plan prepared in accord with Section 531 of this Zoning Ordinance.
O Included

(3~ Waived by ﬁ _[Planning Commission reserves the right to require the information at a later date]

If the parcel is a result of a parcel division undertaken after the adoption of this Ordinance, the site plan shall

iflustrate all structures and buildings, drawn to scale Jocated on the previously undivided property.
O Included

& Waived byﬂla_{Plzmning Comrmission reserves the right to require the information at a later date]

Any additional material information necessary to consider the impact of the project upon adjacent properties
and the general public as may be requested by the Zoning Administrator or the Planning Commission.
O Included

( Waived by [Planning Commission reserves the right to require the information at a later date]

Any required approvals, permits, changes or modifications required by any applicable regulatory agency.

O Included
O Waived by [Planning Commission reserves the right to require the information at a later date]

Special Groundwater Protection shall be subject to Section 2203.D.24
O Included

B Waived by ~K_ [Planning Commission reserves the right to require the information at a later date]

The Zoning Administrator may, with the approval of the Planning Commission, waive the submission of materials
outlined in this Section if such materials are determined to be not applicable to the proposed Special Use or relevant
to the consideration of the Planning Commission.

(Printed August 2006)

Page6of 6



SECTION 1813 BED AND BREAKFAST

A. Definition. An owner-occupied residential building wherein up to six (6)
rooms or suites are offered, for compensation, as overnight lodging for
transient guests and which may provide one or more meals per day for
overnight guests only.

B. Regulations and Conditions. The applicant shall provide documentation
acceptable to the Planning Commission that the proposed use shall meet the
following standards:

1. Basic Standards. It is the intent to establish reasonable standards for Bed
and Breakfast establishments to assure that:

a.

The property is suitable for transient lodging facilities. 1In this
connection, a Bed and Brealdast establishment shall meet the
requirements of the City of Manistee Rental Property Code (Section
1428 of the City of Manistee Codified Ordinances) and shall be subject
to periodic inspections as provided in said code.

The use is not incompatible with other allowed uses in the vicinity.

c. The impact of the establishment is no greater than that of a private

h.

i

home with houseguests.

A bed and breakfast shall maintain a smoke detector in proper working
order in every sleeping room and a fire extinguisher in proper working
order on every floor in the immediate vicinity of the sleeping rooms.

All signs shall be in accordance with Article 21 of this Zoning
Ordinance.

All parking shall be in accordance with Section 514 of this Zoning
Ordinance.

Landscaping and Buffering shall be provided in accordance with
Section 531 of this Zoning Ordinance.

The number of sleeping rooms rented to transient guests within a Bed
and Breakfast Establishment shall not exceed the following standards:

Within the R-1: 4 sleeping rooms
Within the R-2, R-3: 5 sleeping rooms
Within the C-3 District: 6 sleeping rooms

A Bed and Breakfast establishment shall be regulated under the terms
of this Section 1813, and not as a home occupation.

2. Specific Standards. The following requirements together with any other
applicable requirements of this Ordinance shall be complied with:

.

The minimum lot size shall be consistent with the District minimum
for Single Family Dwellings.



SPECIAL USE PERMIT APPLICATION REGARDING 1-F,G,H AND L. 2-14-08

F. THE PROPSED SPECIAL USE WILL BE A BED AND BREAKFAST AND THE LOCATION
BEING CLOSE TO THE MANISTEE COUNTRY CLUB GOLF COURSE, LAKE MICHIGAN AND
PARICS ADDS TO THE ATTRACTIVENESS. THIS HOUSE WAS PREVICUSLY USED AS A BED
AND BREAKFAST WHICH MAKES 1T APPROPRIATE FOR THIS USE.

G AND H. APPLICANTS DO NOT EXPECT THIS TO HAVE ANY EFFECTS.

I. APPLICANTS WILL FULLY COMPLY WITH PRESENT AND FUTURE REQUIREMENTS
UNDER THIS SPECIAL USE ORDINANCE.

SPECIAL USE PERMIT APPLICATION REGARDING NUMBERS 22 AND 23.

22, NOT ONLY WILL THIS BED AND BREAKFAST BE BENIFICIAL TO THE CITY THROUGH
OUR ADVERTISING EFFORTS PROMOTING THE CITY, AND OUR EXPERIENCE AS
BUSSINESS OWNERS OVER FOR THE PAST EIGHTEEN YEARS, BUT IT WILL ALSO
BRING BUSINESS TO OUR LOCAL MERCHANTS. THIS WILL BE A WIN WIN
SITUATION.

I
L]

. APPLICANTS WILL COMPLY FULLY WITH THE CITY RENTAL REGISTRATION
AS WELL AS THE STATE OF MICHIGAN BUSINESS REGISTRATION AND CITY
BUSINESS REGISTRATION.

JOHN AND CHERYL STASZCZAK
450 CEDAR ST.
MANISTEE,MI. 49660



Parking; Two (2) for the use of the owner/occupant and one (1) off-
street space per rental sleeping room. Parking shall be located within
two hundred (200) feet of the building.

The establishment shall have at least two (2) exits to the outdoors.

d. The establishment shall be the principal dwelling unit on the property

k.

and shall be owner-occupied at all times.

The rooms utilized for sleeping shall be a part of the primary
residential use and not specifically constructed for rental purposes.
Provided, however, that carriage houses in existence as of the effective
date of this section, and located on the same parcel as a Bed &
Breakfast may be utilized for sleeping rooms, in accordance with this
Section.

The Bed and Breakfast shall not alter the residential character of the
building or structure.

The rental sleeping rooms shall have a minimum size of one hundred-
twenty (120) square feet for one (1) or two (2) occupants with an
additional fifty (50) square feet for each occupant to a maximum of
four (4) occupants per room.

Special Use approval shall not be granted if the essential character of
the lot or structure in terms of traffic generation or appearance will be
changed substantially.

A site plan shall include a floor plan layout of the proposed structure
drawn to a scale of not less than 1”7 = 8’ that shows the specific layout of
the proposed facility in accord with the provisions of this Zoning
Ordinance.

The permit holder shall secure and maintain all required state and
local permits. '

No conference/meeting room facilities will be permitted.

The Bed and Breakfast shall employ no more than three (3) persons in
addition to the owners and their immediate family, including spouses,
siblings and children.

. Any dumpsters on site shall be enclosed on four (4) sides with an

opaque fence equipped with a lockable gate and shall not be visible
from lot lines.



RESPONSE TO SECTION 1813 BED AND BREAKFAST FOR SPECIAL USE PERMIT

2-14-08

B. REGULATIONS AND CONDITIONS.

1 A, PROPERTY IS SUITABLE FOR LODGING WITH ITS SIZE AND THE FACT IT
WAS A BED AND BREAKFAST IN THE PAST. HOUSE DOES OR WILL MEET
CITY OF MANISTEE RENTAL PROPERTY CODE.

oEmunw

—
=

=

AESTmOTM@mON®ES

IMMEDIATE AREA IS ZONED R-1.

CONSIDERING THE SIZE OF THE HOUSE WITH GUESTS IT WILL BE NO GREATER.
THIS IS COMPLETED.

SEE SITE PLAN

SEE SITE PLAN

WILL BE USING EXSISTING LANDSCAPING.

SEE SITE PLAN

WILL FOLLOW BED AND BREAKFAST REGULATIONS.

SEE SITE PLAN

SEE SITE FLAN

SEE SITE PLAN

IT IS OUR PRINCIPAL RESIDENCE NOW AND SHALL REMAIN OCCUPIED
THEY ARE NOW AND WILL BE MAINTAINED.

NO ALTERATIONS WILL BE DONE.

SEE SITE PLAN

PLAN TO USE LOT AND PROPERTY AS IT EXSISTS.

SEE SITE PLAN

WILL SECURE AND MAINTAIN STATE AND LLOCAL PERMITS.
APPLICANTS UNDERSTAND THAT CONFERENCE/ MEETING ROOMS ARE NOT
PERMITTED.

THIS EMPLOYED REGULATION WILL BE FOLLOWED.

NO DUMPSTERS ARE PLANNED.

JOHN AND CHERYL STASZCZAK
450 CEDAR ST.
MANISTEE, MI. 49660



PROPOSED BED AND BREAKFAST SITE PLAN
450 CEDAR STREET, CITY OF MANISTEE, MICHIGAN

BROAD STREET

20 X B
PARKING AREA
179’
/4‘ WALK

FARKING
i
PARKING
#l

s &
IR 2%
<t k3
oy &
o} fosme
51 1camact PACrSn
2.3
P
OlC KO L2
» NOT 10 FLETER 4 mH

SIDEWALK

CEDAR STREET

ASPHALT DRIVE

1"'=20" 3 LOT 1
[ 4
B 2
®
o ¥
176"

BROWNING STREET

EGA B Il

LAHD 1 THE COUNTY 0F WAHISTEE, STATE OF WICHIGAN,
DESCRIBED A%:

€Y OF MANISTEE: LOT CHE (3), BLOCK D, JOHH
CAMFIELD'S ADDITION TO THE CITY OF MANISTEE,
ACCORDING 0 THE PLAT THERLOF A5 RECORDED IM
LIBER | OF PLATE, PAGE 12

GIES:
THE GARAGE MLIGHT 15 12" FROM GROUND 10 PEAK
THE HQUSE HEIGHT 48 42' FROM GADUND 10 PLAK

ROUM MEASUREMENTE WEWE PROVIOED BY THE QWMER

BECAUSE DF SNOW PILES WOT ALL LANDSCAPE IMPROVEWEHTS
HAVE BEEN SHOWN

A BOUMDARY SURVEY WAS NOT COMPLETED AS THIS TIME

EXISTING BUILDING FLOOR PLAN

FIRST FLODR
— |
LonsRy
e B
3 g
H £
KITTHEN
TWaNG et
RO
g
STARD 5
,
o
an FaRLEuR BTG ROGA
ROCU
SECOND FLOOR
THANSIE = £
Rocu VASTIR 8
e g
1.5 5a, /7.
UaTH UAsHR cuosey
Bennoou AOCM BATH
ug 53 4T
HaL
stmcad | BED00M = A
s o f £ wrsapr. | &
E =
weEza & “roRoou
27125 5L § W6 52 /P,
THIRD FLOOR
AT
RO
Ed
afbRoost
& 138 5077,
&
I
i | FEwEOH DESCRPTICHE
Amlt ADOU
Has
iR
TRARHG TME
= BEDROCM
BERADGH & FLTR- WA
12 52T g

ERRC I STARET
UCCHEED PROFESTOHAL SRIAVEYOR Ne 46687
AGCHUARCHT COMSULTANTE, HC

SR=SLEEPING ROOM

i
LS )

ARTHITEGTR 7 EHGOMIRE / WIMYETOME  /  FLAHHORS




