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CITY OF MANISTEE HOUSING COMMISSION 
Tuesday, January 24, 2017 

Community Room - Harborview 
4:00 PM 

 

AGENDA 
 

1. Call to Order/Roll Call  

a. General Notice: 

 

The staff of CMHC carefully reviews each item attached to the agenda for errors 

and omissions, and though the review is thorough, there still remains the chance for an 

error or omission to occur.  Please bring to the attention of the Executive Director any 

errors or omissions you may find. 

 

Thank you 

 

 

 

 

2. Public Comments on Agenda Related Items 
  

This is an opportunity for citizens to comment on items on the Agenda. Citizens in attendance 

may be recognized by the Commission President. The City of Manistee Housing Commission 

Public Comment Policy limits each individual to a three (3) minute statement. The City of 

Manistee Housing Commission will receive public comments on agenda items only at this time. 

  

 

3. Consent Agenda 
       

All agenda items marked with an asterisk (*) are on the consent agenda and considered by the 

Executive Director to be routine matters.  Prior to approval of the Consent 

Agenda Commissioners may remove an item from the Consent Agenda.  Items removed from 

the consent agenda will come before the Commissioners as stated on the agenda.   

 

Consent Agenda items include: 

 

 

a. Approval of Minutes  

1) Regular Meeting Minutes December 13, 2016 3 

b. Financial Reports 
 

Financial documents are redacted in compliance with the requirements of the Federal 

Privacy Act.  All personally identifying information of current and past program 

participants has been redacted. 

 

 

 

 

1) Public Housing Financial Statements  

a) November 30, 2016 6 

2) Domestic Violence Grant Program  

a) November 30, 2016 53 
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3) Security Deposits Reconciliation  

a) November 30, 2016 64 

4. Amendments to Agenda  

5. Old Business 
 

 

a. None  

6. New Business  

a. Resolution 2017-01:  Authorization of Updating Bank Signature Card 65 

b. Resolution 2017-02:  Write Off of Uncollected Grant Funds 67 

7. Review of the Executive Director Summary 69 

8. Other Staff Reports 
  

At this time other CMHC staff may make a presentation to the Commissioners or the 

Commissioners may make inquiry of a CMHC staff member. 

 

9. Committee Reports 
  

At this time CMHC standing committees may make a report to the Commissioners as needed.   

 

10. Communications 
 

None received 

  

 

11. Public Comment 
 

This is an opportunity for citizens to comment on Housing Commission affairs. Citizens in 

attendance may be recognized by the Commission President. Citizen comments are not limited 

to agenda items but should be directed to Housing Commission services, activities or areas of 

involvement. The City of Manistee Housing Commission Public Comment Policy limits each 

individual to a three (3) minute statement. The City of Manistee Housing Commission will 

receive public comments at this time and will respond at a later date if the Housing 

Commission determines a response is appropriate. 

  

 

12. Commissioner Report/Comment  

13. Executive Session 
The Executive Session has been requested by the Executive Director to perform his annual 

evaluation and to discuss other personnel matters. 

 

14. Return to Open Session  

15. Adjournment  

16. Next Meeting[s]  

a. Regular Monthly Meeting - Tuesday, February 28, 2017, 4:00 PM  

Location - Harborview Apartments Community Room  
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CITY OF MANISTEE HOUSING COMMISSION 
Meeting Minutes 

December 13, 2016 
Regular Meeting 

 
 

Meeting Start Time:  4:02 P.M.  
 
Roll Call: 
 
Commissioner  Present Absent Excused Absent Non-Excused 
Dale Priester        
 
Doug Parkes        
 
Donna Korzeniewski       
 
Sheryl Kuenzer       
 
Krista McDougall       
 
Housing Commission Staff Present: 

 Clinton McKinven-Copus, Executive Director/Commission Secretary 

 Lindsay McIntyre, Program Director 

 Kevin Helminiak, Crew Leader – Maintenance Department 
 
Others Present: 

 Mayor, James Smith 

 Mayor Pro-Tem, Roger Zielinski  
 
Public Comment on Agenda Related Items: 

 None 
 
Amendments to the Agenda: 

 None 
 
Consent Agenda: 
Motion: Commissioner Kuenzer  
Second: Commissioner Korzeniewski  
Approval: All in favor  
 
 
Old Business: 
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 None 
 
New Business: 

 Nomination and Election of Commission Treasurer 
 
President Priester called for nominations from the Commissioners present for the Office of 
Treasurer. 
 
Commissioner Korzeniewski nominated Commissioner McDougall.  Commissioner Kuenzer 
seconded the nomination. 
 
President Priester called for additional nominations; no further nominations were received. 
 
President Priester closed nominations.  President Priester call for the vote. 
 
Commissioner McDougall was approved as Treasurer by unanimous vote of all present 

 

 Resolution 2016-14:  Passbook Savings Rate 
 
Motion: Commissioner Kuenzer  
Second: Treasurer McDougall  
Approval: All in favor 

 

 Resolution 2016-15:  Flat Rent Schedule 
 
Motion: Commissioner Korzeniewski  
Second: Commissioner Kuenzer  
Approval: All in favor 

 

 Resolution 2016-16:  Write-off of Doubtful Accounts 
 
Motion: Commissioner Korzeniewski  
Second: Commissioner Kuenzer  
Approval: All in favor 

 

 Resolution 2016-17:  Voiding of Outstanding Checks 
 
Motion: Commissioner Korzeniewski  
Second: Treasurer McDougall  
Approval: All in favor 
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Executive Director’s Report: 

 No additions to the information presented in the meeting packet. 
 

Finances:  

 The 2015 audit was presented and discussed.  CMHC received an unqualified audit on its financial 
statements and presentation and an unqualified audit on management of the Public Housing 
Program. 
 

Communications: 

 None Received  
 
Public Comment: 

 S. Kukla – Asked for projected date of repair of the Harborview makeup air unit.  CMHC estimates 
mid-Spring. 

 N. Strzynski – Questions concerning the status of use of the Century Terrace parking lot following 
the use by the City of Manistee for sewer improvements. 

 
Commissioner Report/Comments: 

 None 
 

Meeting Adjourned 
Motion: Commissioner Kuenzer  
Second: Commission Korzeniewski 
Approval: All in favor 
 
Time:  5:00 P.M. 
 
 
 
 
               
Dale Priester        Clinton McKinven-Copus  
President        Executive Director/Secretary 
         City of Manistee Housing Commission  
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Housing Authority Acct Specialists, Inc.
PO Box 545

Sparta, WI 54656
608-269-6490

To the Board of Directors
And Management

Manistee Housing Commission
Public Housing
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending November 30, 2016. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.
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Manistee Housing Commission 133411/30/16

Cash Disbursements - PH Journal Page 1

Reference
Date Reference T Account Description Amount Total

11/01/16 8046 V 10012131 Byline Bank 2,379.66 
11/01/16 8046 V 10014580 Byline Bank 6,062.53 
11/01/16 8046 V 10017510 Byline Bank 2,379.66 
11/01/16 8046 V 10017590 Byline Bank (2,379.66) 8,442.19 

11/01/16 8047 10014221 200.00 200.00 

11/01/16 8048 V 10014221 100.00 100.00 

11/01/16 8049 V 10014221 200.00 200.00 

11/01/16 8050 V 10014221 200.00 200.00 

11/01/16 8051 10014221 100.00 100.00 

11/01/16 8052 V 10014190 .3 The Nelrod Company 199.00 199.00 

11/02/16 8053 V 10014510 AmTrust North America Inc 1,454.00 1,454.00 

11/02/16 8054 V 10014185 AT & T  Mobility 953.96 953.96 

11/02/16 8055 V 10014420 Auto Value 8.38 8.38 

11/02/16 8056 10012114 202.00 202.00 

11/02/16 8057 V 10014185 Charter Business 123.19 
11/02/16 8057 V 10014230 Charter Business 5,076.25 5,199.44 

11/02/16 8058 10011122 Consumers Energy 385.96 385.96 

11/02/16 8059 10014430 .02 Custom Sheet Metal & Heating 2,104.30 2,104.30 

11/02/16 8060 10012114 50.00 50.00 

11/02/16 8061 10011122 DTE Energy 114.86 114.86 

11/02/16 8062 V 10012133 Ford Credit 371.94 
11/02/16 8062 V 10014580 Ford Credit 109.09 481.03 

11/02/16 8063 V 10014190 .3 Housing Data Systems 200.00 200.00 

11/02/16 8064 V 10014420 HD Supply Facilities Mtce 52.13 52.13 

11/02/16 8065 10012114 228.00 228.00 

11/02/16 8066 V 10014170 H.A.A.S., Inc. 686.88 686.88 

11/02/16 8067 10011211 Housing Insurance Services, Inc. 11,985.00 11,985.00 

11/02/16 8068 10011211 Housing Authority Risk Retention Group 2,969.00 2,969.00 

11/02/16 8069 10012114 181.00 181.00 

11/02/16 8070 V 10014111 Manpower 541.50 541.50 

11/02/16 8071 V 10014190 .3 Next IT 564.25 564.25 

11/02/16 8072 V 10014420 Olson Lumber Company 219.62 219.62 

11/02/16 8073 V 10014430 .04 Schindler Elevator Corp. 596.34 596.34 

11/02/16 8074 V 10014420 State Industrial Products 1,211.70 1,211.70 
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Manistee Housing Commission 133411/30/16

Cash Disbursements - PH Journal Page 2

Reference
Date Reference T Account Description Amount Total

11/02/16 8075 10012114 84.00 84.00 

11/02/16 8076 10014190 .3 U.S. Bank Equipment Finance 836.20 836.20 

11/02/16 8077 10014190 .5 Mary Bachman (Fence Permit Fee) 25.00 25.00 

11/10/16 8078 V 10014510 AmTrust North America Inc 723.00 723.00 

11/10/16 8079 10014420 Cadillac Plumbing & Heating Supply Co.,
Inc. 96.75 96.75 

11/10/16 8080 V 10014310 City of Manistee 4,718.35 4,718.35 

11/10/16 8081 V 10014320 Consumers Energy 1,759.12 1,759.12 

11/10/16 8082 10011122 Consumers Energy 3.82 3.82 

11/10/16 8083 10011122 DTE Energy 14.21 14.21 

11/10/16 8084 V 10014420 Fastenal Company 1,595.59 1,595.59 

11/10/16 8085 V 10014190 .3 Kushner & Company 300.00 300.00 

11/10/16 8086 V 10014430 .01 Manistee Landfill 83.81 83.81 

11/10/16 8087 V 10014190 .5 McCardel Water Conditioning 8.00 
11/10/16 8087 V 10014420 McCardel Water Conditioning 177.50 185.50 

11/10/16 8088 V 10014420 Wahr Hardware 127.40 127.40 

11/15/16 8089 10011122 15.00 15.00 

11/15/16 8090 10011122 106.00 
11/15/16 8090 10012114 408.00 514.00 

11/15/16 8091 V 10014430 .01 Allied Waste Services 1,376.20 1,376.20 

11/15/16 8092 V 10014185 AT & T 809.73 809.73 

11/15/16 8093 V 10014320 Consumers Energy 41.72 41.72 

11/15/16 8094 10014430 .02 Custom Sheet Metal & Heating 269.06 269.06 

11/15/16 8095 10014182 District Heatlh Department #10 37.00 37.00 

11/15/16 8096 V 10014330 DTE Energy 1,323.65 1,323.65 

11/15/16 8097 V 10014430 .09 Griffin Pest Solutions 1,028.00 1,028.00 

11/15/16 8098 V 10014190 .3 Housing Data Systems 335.00 335.00 

11/15/16 8099 V 10014190 .5 The PI Company 295.20 295.20 

11/15/16 8100 V 10014190 .5 Pitney Bowes 208.98 208.98 

11/15/16 8101 10014190 .5 PNC Bank 613.57 613.57 

11/15/16 8102 10011400 Spicer Group 3,898.55 
11/15/16 8102 15141430 Spicer Group 3,427.90 
11/15/16 8102 15149800 Spicer Group (3,427.90)
11/15/16 8102 15151430 Spicer Group 470.65 
11/15/16 8102 15159800 Spicer Group (470.65) 3,898.55 
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Manistee Housing Commission 133411/30/16

Cash Disbursements - PH Journal Page 3

Reference
Date Reference T Account Description Amount Total

11/28/16 8103 10011122 12.00 
11/28/16 8103 10012114 205.00 217.00 

11/30/16 8104 V 10014185 AT & T Long Distance 137.07 137.07 

11/30/16 8105 10014430 .12 Bob's Roofing Co. Inc. 520.66 520.66 

11/30/16 8106 V 10014190 .3 CDM Mobile Shredding, Inc 45.00 45.00 

11/30/16 8107 V 10014310 City of Manistee 5,334.58 5,334.58 

11/30/16 8108 V 10014320 Consumers Energy 5,867.06 5,867.06 

11/30/16 8109 10011122 Consumers Energy 36.64 36.64 

11/30/16 8110 V 10014330 DTE Energy 438.91 438.91 

11/30/16 8111 10011122 DTE Energy 37.04 37.04 

11/30/16 8112 10014190 .3 International eProcurement, LLC 500.00 500.00 

11/30/16 8113 10014190 .5 Equifax 75.00 75.00 

11/30/16 8114 V 10014420 Fastenal Company 104.58 104.58 

11/30/16 8115 10014430 .12 Graham Motor & Generator Service 1,242.36 1,242.36 

11/30/16 8116 V 10014430 .09 Griffin Pest Solutions 31.00 31.00 

11/30/16 8117 10154190 .3 Housing Agency Procurement Assistance 1,397.50 
11/30/16 8117 15151430 Housing Agency Procurement Assistance 1,397.50 
11/30/16 8117 15159800 Housing Agency Procurement Assistance (1,397.50) 1,397.50 

11/30/16 8118 V 10014130 Mika Meyers Beckett & Jones PLC 758.75 758.75 

11/30/16 8119 V 10014190 .1 Nan McKay & Associates, Inc. 224.00 224.00 

11/30/16 8120 10014190 .5 PNC Bank 520.39 520.39 

11/30/16 8121 V 10014182 Principal Financial Group 592.62 
11/30/16 8121 V 10014433 Principal Financial Group 671.42 1,264.04 

11/30/16 8122 V 10014420 Sherwin-Williams Co. 528.55 528.55 

11/30/16 8123 10014190 .5 Special Deputy Sheriff 95.74 95.74 

11/30/16 8124 V 10014190 .4 Staples 242.92 242.92 

11/30/16 8125 V 10014182 Sun Life Financial 372.07 
11/30/16 8125 V 10014433 Sun Life Financial 226.48 598.55 

11/30/16 8126 10014190 .3 U.S. Bank Equipment Finance 1,097.10 1,097.10 

11/30/16 8127 V 10014182 VSP 112.31 
11/30/16 8127 V 10014433 VSP 121.44 233.75 

11/30/16 MI078 10011111 .2 Checks 8046 - 8127 (82,697.14) (82,697.14)
 

0.00 Transaction Balance
 
 

Total Debits 90,372.85 Total Credits 90,372.85 A/C Hash Total 1032343694.220
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Manistee Housing Commission 133411/30/16

Cash Disbursements - PH Journal Page 4

Reference
Date Reference T Account Description Amount Total

Number of Transactions 100
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Manistee Housing Commission 133411/30/16

Cash Receipts - PH Journal Page 5

Reference
Date Reference T Account Description Amount Total

11/30/16 186 10011111 .2 November Cash Receipts 50,478.80 
11/30/16 186 10011122 November TAR Collections (49,276.04)
11/30/16 186 10011122 .1 November Bad Debt Collections (243.67)
11/30/16 186 10012114 November Security Deposit Collections (150.00)
11/30/16 186 10013690 .4 Laundry Income (809.09)

11/30/16 187 10011111 .2 Operating Subsidy 39,275.00 
11/30/16 187 10013401 .2 Operating Subsidy (39,275.00)

11/30/16 188 10011111 .2 NOW Interest 74.32 
11/30/16 188 10011111 .2 NOW Interest 0.20 
11/30/16 188 10011111 .3 HRA Interest 0.45 
11/30/16 188 10011111 .4 MM Savings Interest 4.24 
11/30/16 188 10013610 Interest Income (79.21)

11/30/16 189 10011111 .2 501-14 CFP Grant 3,427.90 
11/30/16 189 10143401 .3 501-14 CFP Grant (3,427.90)
11/30/16 189 15141600 501-14 CFP Grant 3,427.90 
11/30/16 189 15141699 501-14 CFP Grant (3,427.90)

11/30/16 190 10011111 .2 501-15 CFP Grant 1,868.15 
11/30/16 190 10153401 .1 501-15 CFP Grant (1,397.50)
11/30/16 190 10153401 .3 501-15 CFP Grant (470.65)
11/30/16 190 15151600 501-15 CFP Grant 1,868.15 
11/30/16 190 15151699 501-15 CFP Grant (1,868.15)

 
0.00 Transaction Balance

 
 

Total Debits 100,425.11 Total Credits 100,425.11 A/C Hash Total 231200751.300
 

Number of Transactions 21
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Manistee Housing Commission 133411/30/16

Journal Entry - PH Journal Page 6

Reference
Date Reference T Account Description Amount Total

11/30/16 385 10011111 .2 To record charges to tenants per Nov 2016
Statement of Operations. (232.00)

11/30/16 385 10011122 To record charges to tenants per Nov 2016
Statement of Operations. 49,980.85 

11/30/16 385 10013110 To record charges to tenants per Nov 2016
Statement of Operations. (42,230.00)

11/30/16 385 10013120 To record charges to tenants per Nov 2016
Statement of Operations. (993.51)

11/30/16 385 10013689 To record charges to tenants per Nov 2016
Statement of Operations. (4,647.00)

11/30/16 385 10013690 To record charges to tenants per Nov 2016
Statement of Operations. (1,878.34)

11/30/16 386 10011122 To record transfers of security deposits to
A/R per Nov 2016 Statement of
Operations. (550.00)

11/30/16 386 10012114 To record transfers of security deposits to
A/R per Nov 2016 Statement of
Operations. 550.00 

11/30/16 387 10012114 To close security deposit to tenant income
- tenant did not give 30 day notice. 145.00 

11/30/16 387 10013690 To close security deposit to tenant income
- tenant did not give 30 day notice. (145.00)

11/30/16 388 10011111 .2 To record NSF per Nov 2016 Statement of
Operations & bank statement. (150.00)

11/30/16 388 10012114 To record NSF per Nov 2016 Statement of
Operations & bank statement. 150.00 

11/30/16 389 10011111 .2 To record SHWF debit for payment of
health insurance per Nov 2016 bank
statement. (8,482.58)

11/30/16 389 10012117 .4 To record SHWF debit for payment of
health insurance per Nov 2016 bank
statement. 1,789.65 

11/30/16 389 10014182 To record SHWF debit for payment of
health insurance per Nov 2016 bank
statement. 3,100.33 

11/30/16 389 10014433 To record SHWF debit for payment of
health insurance per Nov 2016 bank
statement. 3,592.60 

11/30/16 390 10011111 .2 To record MERS PURCHASE per Nov
2016 bank statement. (1,236.41)

11/30/16 390 10012117 .5 To record MERS PURCHASE per Nov
2016 bank statement. 1,236.41 

11/30/16 391 10011111 .2 To record Nov 2016 payroll transactions
per MyPay reports & bank statement. (28,703.00)

11/30/16 391 10012117 .12 To record Nov 2016 payroll transactions
per MyPay reports & bank statement. (591.93)

11/30/16 391 10012117 .4 To record Nov 2016 payroll transactions
per MyPay reports & bank statement. (1,789.65)

11/30/16 391 10012117 .5 To record Nov 2016 payroll transactions
per MyPay reports & bank statement. (1,844.49)

11/30/16 391 10012117 .6 To record Nov 2016 payroll transactions
per MyPay reports & bank statement. (3.00)

11/30/16 391 10012117 .9 To record Nov 2016 payroll transactions
per MyPay reports & bank statement. (122.35)

11/30/16 391 10014110 To record Nov 2016 payroll transactions
per MyPay reports & bank statement. 19,059.82 

11/30/16 391 10014182 To record Nov 2016 payroll transactions
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Manistee Housing Commission 133411/30/16

Journal Entry - PH Journal Page 7

Reference
Date Reference T Account Description Amount Total

per MyPay reports & bank statement. 1,362.65 
11/30/16 391 10014190 .3 To record Nov 2016 payroll transactions

per MyPay reports & bank statement. 143.40 
11/30/16 391 10014410 To record Nov 2016 payroll transactions

per MyPay reports & bank statement. 11,681.66 
11/30/16 391 10014433 To record Nov 2016 payroll transactions

per MyPay reports & bank statement. 806.89 

11/30/16 392 10011111 .3 To record HRA transactions per Nov 2016
bank statement. (93.36)

11/30/16 392 10012117 .12 To record HRA transactions per Nov 2016
bank statement. 93.36 

11/30/16 393 15151699 To reclassify portion of CR 142 dated
04/30/16. 50,880.00 

11/30/16 393 15161699 To reclassify portion of CR 142 dated
04/30/16. (50,880.00)

11/30/16 A1 S 10019998 To record unit months for PUM
calculation. 214.00 

11/30/16 A1 S 10019999 To record unit months for PUM
calculation. (214.00)

11/30/16 A2 S 10012137 To record estimated monthly PILOT
expense. (3,290.00)

11/30/16 A2 S 10014520 To record estimated monthly PILOT
expense. 3,290.00 

11/30/16 A3 S 10011400 .95 To record estimated monthly depreciation
expense. (22,370.00)

11/30/16 A3 S 10014800 To record estimated monthly depreciation
expense. 22,370.00 

11/30/16 RT1 S 10019996 To record actual units leased for REAC
reporting purposes. 206.00 

11/30/16 RT1 S 10019997 To record actual units leased for REAC
reporting purposes. (206.00)

11/30/16 RT2 S 10011211 To record monthly insurance write off. (6,042.34)
11/30/16 RT2 S 10014510 To record monthly insurance write off. 6,042.34 

 
0.00 Transaction Balance

 
 

Total Debits 176,694.96 Total Credits 176,694.96 A/C Hash Total 440861399.090
 

Number of Transactions 43

28



D
O
C
U
M

E
N
T R

E
D
A
C
TE

D
 IN

 C
O
M

P
LI

A
N
C
E
 W

IT
H
 T

H
E
 F

E
D
E
R
A
L 

P
R
IV

A
C
Y
 A

C
T: 

P
E
R
S
O
N
A
LL

Y
 ID

E
N
TIF

Y
IN

G
 IN

FO
R
M

A
TIO

N
 O

F C
U
R
R
E
N
T A

N
D
 P

A
S
T P

R
O
G
R
A
M

 P
A
R
TIF

IC
P
A
N
TS

 R
E
D
A
C
TE

D

Manistee Housing Commission 133411/30/16

Payroll Disbursements Journal Page 8

Reference
Date Reference T Account Description Amount Total

11/02/16 13128 V 10011111 .3 CMHC - West Shore FSA 197.31 197.31 

11/02/16 13129 V 10012117 .9 United Steel Workers 62.25 62.25 

11/02/16 13130 V 10012117 .6 United Steel Workers 3.00 3.00 

11/16/16 13131 V 10011111 .3 CMHC - West Shore FSA 197.31 197.31 

11/16/16 13132 V 10012117 .9 United Steel Workers 60.10 60.10 

11/30/16 13133 V 10011111 .3 CMHC - West Shore FSA 197.31 197.31 

11/30/16 MI078 10011111 .2 Nov 2016 Payroll Disbursements (717.28) (717.28)
 

0.00 Transaction Balance
 
 

Total Debits 717.28 Total Credits 717.28 A/C Hash Total 70080798.500
 

Number of Transactions 7

29



D
O
C
U
M

E
N
T R

E
D
A
C
TE

D
 IN

 C
O
M

P
LI

A
N
C
E
 W

IT
H
 T

H
E
 F

E
D
E
R
A
L 

P
R
IV

A
C
Y
 A

C
T: 

P
E
R
S
O
N
A
LL

Y
 ID

E
N
TIF

Y
IN

G
 IN

FO
R
M

A
TIO

N
 O

F C
U
R
R
E
N
T A

N
D
 P

A
S
T P

R
O
G
R
A
M

 P
A
R
TIF

IC
P
A
N
TS

 R
E
D
A
C
TE

D

Manistee Housing Commission 133411/30/16

General Ledger Page 1

Beginning Current YTD
Date Reference T Description Balance Amount Balance

385,285.86 10011111.2 NOW Account
11/30/16 186  November Cash Receipts 50,478.80 
11/30/16 187  Operating Subsidy 39,275.00 
11/30/16 188  NOW Interest 0.20 
11/30/16 188  NOW Interest 74.32 
11/30/16 189  501-14 CFP Grant 3,427.90 
11/30/16 190  501-15 CFP Grant 1,868.15 
11/30/16 385  To record charges to tenants per Nov 2016 Statement of

Operations. (232.00)
11/30/16 388  To record NSF per Nov 2016 Statement of Operations & bank

statement. (150.00)
11/30/16 389  To record SHWF debit for payment of health insurance per

Nov 2016 bank statement. (8,482.58)
11/30/16 390  To record MERS PURCHASE per Nov 2016 bank statement. (1,236.41)
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. (28,703.00)
11/30/16 MI078  Checks 8046 - 8127 (82,697.14)
11/30/16 MI078  Nov 2016 Payroll Disbursements (717.28)

(27,094.04) 358,191.82 
 
 

10,936.15 10011111.3 HRA Account
11/30/16 188  HRA Interest 0.45 
11/30/16 392  To record HRA transactions per Nov 2016 bank statement. (93.36)
11/02/16 13128 V CMHC - West Shore FSA 197.31 
11/16/16 13131 V CMHC - West Shore FSA 197.31 
11/30/16 13133 V CMHC - West Shore FSA 197.31 

499.02 11,435.17 
 
 

51,765.24 10011111.4 Money Market Savings
11/30/16 188  MM Savings Interest 4.24 

4.24 51,769.48 
 
 

250.00 10011117 Petty Cash Fund
0.00 250.00 

 
 

50.00 10011118 Change Fund
0.00 50.00 

 
 

15,051.45 10011122 Tenants Accounts Receivable
11/30/16 186  November TAR Collections (49,276.04)
11/30/16 385  To record charges to tenants per Nov 2016 Statement of

Operations. 49,980.85 
11/30/16 386  To record transfers of security deposits to A/R per Nov 2016

Statement of Operations. (550.00)
11/02/16 8058  Consumers Energy 385.96 
11/02/16 8061  DTE Energy 114.86 
11/10/16 8082  Consumers Energy 3.82 
11/10/16 8083  DTE Energy 14.21 
11/15/16 8089  15.00 
11/15/16 8090  106.00 
11/28/16 8103  12.00 
11/30/16 8109  Consumers Energy 36.64 
11/30/16 8111  DTE Energy 37.04 

880.34 15,931.79 
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Manistee Housing Commission 133411/30/16

General Ledger Page 2

Beginning Current YTD
Date Reference T Description Balance Amount Balance

(10,546.33)10011122.1 Allowance for Doubtful Accounts
11/30/16 186  November Bad Debt Collections (243.67)

(243.67) (10,790.00)
 
 

1,413.04 10011129 Accounts Receivable-Other
0.00 1,413.04 

 
 

13,428.24 10011211 Prepaid Insurance
11/02/16 8067  Housing Insurance Services, Inc. 11,985.00 
11/02/16 8068  Housing Authority Risk Retention Group 2,969.00 
11/30/16 RT2 S To record monthly insurance write off. (6,042.34)

8,911.66 22,339.90 
 
 

467,380.14 10011400 Construction in Progress-CFP
11/15/16 8102  Spicer Group 3,898.55 

3,898.55 471,278.69 
 
 

360,271.62 10011400.6 Land
0.00 360,271.62 

 
 

89,807.07 10011400.61 Land Improvements
0.00 89,807.07 

 
 

4,657,515.77 10011400.7 Buildings
0.00 4,657,515.77 

 
 

4,889,790.32 10011400.71 Building Improvements
0.00 4,889,790.32 

 
 

7,050.00 10011400.72 Non-dwelling Structures
0.00 7,050.00 

 
 

253,131.90 10011400.8 Furn., Equip., Mach.-Dwellings
0.00 253,131.90 

 
 

538,204.76 10011400.9 Furn., Equip., Mach.-Admin
0.00 538,204.76 

 
 

(8,111,988.23)10011400.95 Accumulated Depreciation-ALL
11/30/16 A3 S To record estimated monthly depreciation expense. (22,370.00)

(22,370.00) (8,134,358.23)
 
 

52,763.00 10011700 Net Pension Asset
0.00 52,763.00 

 
 

8,476.00 10011701 Deferred Outflows
0.00 8,476.00 
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Manistee Housing Commission 133411/30/16

General Ledger Page 3

Beginning Current YTD
Date Reference T Description Balance Amount Balance

(36,369.93)10012111 Vendors and Contractors
0.00 (36,369.93)

 
 

(49,104.00)10012114 Tenant Security Deposits
11/30/16 186  November Security Deposit Collections (150.00)
11/30/16 386  To record transfers of security deposits to A/R per Nov 2016

Statement of Operations. 550.00 
11/30/16 387  To close security deposit to tenant income - tenant did not

give 30 day notice. 145.00 
11/30/16 388  To record NSF per Nov 2016 Statement of Operations & bank

statement. 150.00 
11/02/16 8056  202.00 
11/02/16 8060  50.00 
11/02/16 8065  228.00 
11/02/16 8069  181.00 
11/02/16 8075  84.00 
11/15/16 8090  408.00 
11/28/16 8103  205.00 

2,053.00 (47,051.00)
 
 

(837.87)10012117.12 FSA Withheld
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. (591.93)
11/30/16 392  To record HRA transactions per Nov 2016 bank statement. 93.36 

(498.57) (1,336.44)
 
 

0.00 10012117.4 125 Medical Withheld
11/30/16 389  To record SHWF debit for payment of health insurance per

Nov 2016 bank statement. 1,789.65 
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. (1,789.65)
0.00 0.00 

 
 

(1,236.41)10012117.5 Pension Withheld
11/30/16 390  To record MERS PURCHASE per Nov 2016 bank statement. 1,236.41 
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. (1,844.49)
(608.08) (1,844.49)

 
 

0.00 10012117.6 PAC Withheld
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. (3.00)
11/02/16 13130 V United Steel Workers 3.00 

0.00 0.00 
 
 

0.00 10012117.9 Union Dues Withheld
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. (122.35)
11/02/16 13129 V United Steel Workers 62.25 
11/16/16 13132 V United Steel Workers 60.10 

0.00 0.00 
 
 

(1,935.90)10012119.2 Interfund Payble - DVG
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Manistee Housing Commission 133411/30/16

General Ledger Page 4

Beginning Current YTD
Date Reference T Description Balance Amount Balance

10012119.2 Interfund Payble - DVG (cont.)
0.00 (1,935.90)

 
 

(4,772.01)10012131 EPC Loan - Current
11/01/16 8046 V Byline Bank 2,379.66 

2,379.66 (2,392.35)
 
 

(1,132,372.47)10012132 EPC Loan - Noncurrent
0.00 (1,132,372.47)

 
 

(4,981.69)10012133 Capital Lease - 2016 F250 - Current
11/02/16 8062 V Ford Credit 371.94 

371.94 (4,609.75)
 
 

(4,697.21)10012135 Accrued Salaries and Wages
0.00 (4,697.21)

 
 

(14,890.75)10012135.1 Accrued Comp. Absences-Current
0.00 (14,890.75)

 
 

(11,798.08)10012135.3 Accrued Comp. Absences-Non Current
0.00 (11,798.08)

 
 

(32,900.00)10012137 Payments in Lieu of Taxes
11/30/16 A2 S To record estimated monthly PILOT expense. (3,290.00)

(3,290.00) (36,190.00)
 
 

(17,020.14)10012139 Capital Lease - 2016 F250 - Non Current
0.00 (17,020.14)

 
 

(411,708.81)10012806 Unrestricted Net Position
0.00 (411,708.81)

 
 

(1,838,559.37)10012806.1 Invested in Capital Assets
0.00 (1,838,559.37)

 
 

(411,708.81)10012820 HUD Operating Reserve - Memo
0.00 (411,708.81)

 
 

411,708.81 10012820.1 HUD Operating Reserve-Contra
0.00 411,708.81 

 
 

(440,337.00)10013110 Dwelling Rental
11/30/16 385  To record charges to tenants per Nov 2016 Statement of

Operations. (42,230.00)
(42,230.00) (482,567.00)
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Manistee Housing Commission 133411/30/16

General Ledger Page 5

Beginning Current YTD
Date Reference T Description Balance Amount Balance

(7,476.00)10013120 Excess Utilities
11/30/16 385  To record charges to tenants per Nov 2016 Statement of

Operations. (993.51)
(993.51) (8,469.51)

 
 

(29,680.00)10013401.1 Operating Grants
0.00 (29,680.00)

 
 

(396,153.00)10013401.2 Operating Subsidy
11/30/16 187  Operating Subsidy (39,275.00)

(39,275.00) (435,428.00)
 
 

(920.63)10013610 Interest Income-Gen. Fund
11/30/16 188  Interest Income (79.21)

(79.21) (999.84)
 
 

(38,006.00)10013689 Tenant Income - Cable TV
11/30/16 385  To record charges to tenants per Nov 2016 Statement of

Operations. (4,647.00)
(4,647.00) (42,653.00)

 
 

(29,769.24)10013690 Tenant Income
11/30/16 385  To record charges to tenants per Nov 2016 Statement of

Operations. (1,878.34)
11/30/16 387  To close security deposit to tenant income - tenant did not

give 30 day notice. (145.00)
(2,023.34) (31,792.58)

 
 

(1,959.89)10013690.1 Non-Tenant Income
0.00 (1,959.89)

 
 

(8,455.00)10013690.2 Gain/Loss-Sale of Fixed Assets
0.00 (8,455.00)

 
 

2,329.41 10013690.3 Gain/(Loss)-Disposal of Fixed Assets
0.00 2,329.41 

 
 

(8,955.97)10013690.4 Laundry Income
11/30/16 186  Laundry Income (809.09)

(809.09) (9,765.06)
 
 

(203.40)10013690.6 Fraud Recovery Revenue
0.00 (203.40)

 
 

(3,000.00)10013690.7 Management Fee - DVG
0.00 (3,000.00)

 
 

122,980.13 10014110 Administrative Salaries
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Manistee Housing Commission 133411/30/16

General Ledger Page 6

Beginning Current YTD
Date Reference T Description Balance Amount Balance

10014110 Administrative Salaries (cont.)
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. 19,059.82 
19,059.82 142,039.95 

 
 

876.00 10014111 Admin Wage-Contracted
11/02/16 8070 V Manpower 541.50 

541.50 1,417.50 
 
 

16,000.35 10014130 Legal Expense
11/30/16 8118 V Mika Meyers Beckett & Jones PLC 758.75 

758.75 16,759.10 
 
 

1,147.00 10014140 Staff Training
0.00 1,147.00 

 
 

1,065.93 10014150 Travel Expense
0.00 1,065.93 

 
 

8,088.30 10014170 Accounting Fees
11/02/16 8066 V H.A.A.S., Inc. 686.88 

686.88 8,775.18 
 
 

68,224.79 10014182 Employee Benefits - Admin
11/30/16 389  To record SHWF debit for payment of health insurance per

Nov 2016 bank statement. 3,100.33 
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. 1,362.65 
11/15/16 8095  District Heatlh Department #10 37.00 
11/30/16 8121 V Principal Financial Group 592.62 
11/30/16 8125 V Sun Life Financial 372.07 
11/30/16 8127 V VSP 112.31 

5,576.98 73,801.77 
 
 

16,610.06 10014185 Telephone
11/02/16 8054 V AT & T  Mobility 953.96 
11/02/16 8057 V Charter Business 123.19 
11/15/16 8092 V AT & T 809.73 
11/30/16 8104 V AT & T Long Distance 137.07 

2,023.95 18,634.01 
 
 

1,299.00 10014190.1 Publications
11/30/16 8119 V Nan McKay & Associates, Inc. 224.00 

224.00 1,523.00 
 
 

957.50 10014190.2 Membership Dues and Fees
0.00 957.50 

 
 

43,311.17 10014190.3 Admin Service Contracts
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &
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Manistee Housing Commission 133411/30/16

General Ledger Page 7

Beginning Current YTD
Date Reference T Description Balance Amount Balance

10014190.3 Admin Service Contracts (cont.)
bank statement. 143.40 

11/01/16 8052 V The Nelrod Company 199.00 
11/02/16 8063 V Housing Data Systems 200.00 
11/02/16 8071 V Next IT 564.25 
11/02/16 8076  U.S. Bank Equipment Finance 836.20 
11/10/16 8085 V Kushner & Company 300.00 
11/15/16 8098 V Housing Data Systems 335.00 
11/30/16 8106 V CDM Mobile Shredding, Inc 45.00 
11/30/16 8112  International eProcurement, LLC 500.00 
11/30/16 8126  U.S. Bank Equipment Finance 1,097.10 

4,219.95 47,531.12 
 
 

7,822.48 10014190.4 Office Supplies
11/30/16 8124 V Staples 242.92 

242.92 8,065.40 
 
 

13,274.95 10014190.5 Other Sundry-Misc.
11/02/16 8077  Mary Bachman (Fence Permit Fee) 25.00 
11/10/16 8087 V McCardel Water Conditioning 8.00 
11/15/16 8099 V The PI Company 295.20 
11/15/16 8100 V Pitney Bowes 208.98 
11/15/16 8101  PNC Bank 613.57 
11/30/16 8113  Equifax 75.00 
11/30/16 8120  PNC Bank 520.39 
11/30/16 8123  Special Deputy Sheriff 95.74 

1,841.88 15,116.83 
 
 

9,500.00 10014221 Resident Employee Stipend
11/01/16 8047  200.00 
11/01/16 8048 V 100.00 
11/01/16 8049 V 200.00 
11/01/16 8050 V 200.00 
11/01/16 8051  100.00 

800.00 10,300.00 
 
 

50,598.20 10014230 Contract Costs-Cable & Other
11/02/16 8057 V Charter Business 5,076.25 

5,076.25 55,674.45 
 
 

49,612.06 10014310 Water & Sewer
11/10/16 8080 V City of Manistee 4,718.35 
11/30/16 8107 V City of Manistee 5,334.58 

10,052.93 59,664.99 
 
 

84,458.91 10014320 Electricity
11/10/16 8081 V Consumers Energy 1,759.12 
11/15/16 8093 V Consumers Energy 41.72 
11/30/16 8108 V Consumers Energy 5,867.06 

7,667.90 92,126.81 
 
 

22,309.51 10014330 Gas
11/15/16 8096 V DTE Energy 1,323.65 
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Manistee Housing Commission 133411/30/16

General Ledger Page 8

Beginning Current YTD
Date Reference T Description Balance Amount Balance

10014330 Gas (cont.)
11/30/16 8110 V DTE Energy 438.91 

1,762.56 24,072.07 
 
 

81,615.64 10014410 Labor, Maintenance
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. 11,681.66 
11,681.66 93,297.30 

 
 

32,876.31 10014420 Materials
11/02/16 8055 V Auto Value 8.38 
11/02/16 8064 V HD Supply Facilities Mtce 52.13 
11/02/16 8072 V Olson Lumber Company 219.62 
11/02/16 8074 V State Industrial Products 1,211.70 
11/10/16 8079  Cadillac Plumbing & Heating Supply Co., Inc. 96.75 
11/10/16 8084 V Fastenal Company 1,595.59 
11/10/16 8087 V McCardel Water Conditioning 177.50 
11/10/16 8088 V Wahr Hardware 127.40 
11/30/16 8114 V Fastenal Company 104.58 
11/30/16 8122 V Sherwin-Williams Co. 528.55 

4,122.20 36,998.51 
 
 

14,755.76 10014430.01 Garbage Removal
11/10/16 8086 V Manistee Landfill 83.81 
11/15/16 8091 V Allied Waste Services 1,376.20 

1,460.01 16,215.77 
 
 

10,273.95 10014430.02 Heating & Cooling Contracts
11/02/16 8059  Custom Sheet Metal & Heating 2,104.30 
11/15/16 8094  Custom Sheet Metal & Heating 269.06 

2,373.36 12,647.31 
 
 

100.00 10014430.03 Snow Removal Contracts
0.00 100.00 

 
 

11,363.16 10014430.04 Elevator Contracts
11/02/16 8073 V Schindler Elevator Corp. 596.34 

596.34 11,959.50 
 
 

2,150.00 10014430.05 Landscape & Grounds Contracts
0.00 2,150.00 

 
 

5,695.00 10014430.06 Unit Turnaround Contracts
0.00 5,695.00 

 
 

2,571.69 10014430.07 Electrical Contracts
0.00 2,571.69 

 
 

5,090.59 10014430.08 Plumbing Contracts
0.00 5,090.59 
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Manistee Housing Commission 133411/30/16

General Ledger Page 9

Beginning Current YTD
Date Reference T Description Balance Amount Balance

22,962.00 10014430.09 Extermination Contracts
11/15/16 8097 V Griffin Pest Solutions 1,028.00 
11/30/16 8116 V Griffin Pest Solutions 31.00 

1,059.00 24,021.00 
 
 

2,389.26 10014430.11 Routine Maintenance Contracts
0.00 2,389.26 

 
 

15,164.31 10014430.12 Miscellaneous Contracts
11/30/16 8105  Bob's Roofing Co. Inc. 520.66 
11/30/16 8115  Graham Motor & Generator Service 1,242.36 

1,763.02 16,927.33 
 
 

59,626.47 10014433 Employee Benefits - Maint.
11/30/16 389  To record SHWF debit for payment of health insurance per

Nov 2016 bank statement. 3,592.60 
11/30/16 391  To record Nov 2016 payroll transactions per MyPay reports &

bank statement. 806.89 
11/30/16 8121 V Principal Financial Group 671.42 
11/30/16 8125 V Sun Life Financial 226.48 
11/30/16 8127 V VSP 121.44 

5,418.83 65,045.30 
 
 

377.87 10014441 Staff Travel-Maintenance
0.00 377.87 

 
 

62,482.38 10014510 Insurance
11/02/16 8053 V AmTrust North America Inc 1,454.00 
11/10/16 8078 V AmTrust North America Inc 723.00 
11/30/16 RT2 S To record monthly insurance write off. 6,042.34 

8,219.34 70,701.72 
 
 

32,900.00 10014520 Payment in Lieu of Taxes
11/30/16 A2 S To record estimated monthly PILOT expense. 3,290.00 

3,290.00 36,190.00 
 
 

11,726.48 10014570 Collection Losses
0.00 11,726.48 

 
 

62,080.21 10014580 Interest Expense
11/01/16 8046 V Byline Bank 6,062.53 
11/02/16 8062 V Ford Credit 109.09 

6,171.62 68,251.83 
 
 

223,700.00 10014800 Depreciation - Current Year
11/30/16 A3 S To record estimated monthly depreciation expense. 22,370.00 

22,370.00 246,070.00 
 
 

21,120.34 10017510 Principal Payments - EPC
11/01/16 8046 V Byline Bank 2,379.66 

38



D
O
C
U
M

E
N
T R

E
D
A
C
TE

D
 IN

 C
O
M

P
LI

A
N
C
E
 W

IT
H
 T

H
E
 F

E
D
E
R
A
L 

P
R
IV

A
C
Y
 A

C
T: 

P
E
R
S
O
N
A
LL

Y
 ID

E
N
TIF

Y
IN

G
 IN

FO
R
M

A
TIO

N
 O

F C
U
R
R
E
N
T A

N
D
 P

A
S
T P

R
O
G
R
A
M

 P
A
R
TIF

IC
P
A
N
TS

 R
E
D
A
C
TE

D

Manistee Housing Commission 133411/30/16

General Ledger Page 10

Beginning Current YTD
Date Reference T Description Balance Amount Balance

10017510 Principal Payments - EPC (cont.)
2,379.66 23,500.00 

 
 

10,066.34 10017520 Replacement of Equipment
0.00 10,066.34 

 
 

(8,630.00)10017530 Cash Proceeds-Sale of Equipment
0.00 (8,630.00)

 
 

38,175.17 10017540 Betterments and Additions
0.00 38,175.17 

 
 

(60,731.85)10017590 Operating Expenditures-Contra
11/01/16 8046 V Byline Bank (2,379.66)

(2,379.66) (63,111.51)
 
 

2,007.00 10019996 Actual Unit Months for REAC submission
11/30/16 RT1 S To record actual units leased for REAC reporting purposes. 206.00 

206.00 2,213.00 
 
 

(2,007.00)10019997 Actual Unit Months - Contra
11/30/16 RT1 S To record actual units leased for REAC reporting purposes. (206.00)

(206.00) (2,213.00)
 
 

2,140.00 10019998 Unit Months - Memorandum
11/30/16 A1 S To record unit months for PUM calculation. 214.00 

214.00 2,354.00 
 
 

(2,140.00)10019999 Unit Months - Contra
11/30/16 A1 S To record unit months for PUM calculation. (214.00)

(214.00) (2,354.00)
 
 

(18,999.58)10123401.3 Capital Grants
0.00 (18,999.58)

 
 

(968.05)10133401.1 Operating Grants
0.00 (968.05)

 
 

(107,562.85)10133401.3 Capital Grants
0.00 (107,562.85)

 
 

968.05 10134430.12 Miscellaneous Contracts
0.00 968.05 

 
 

(1,977.59)10143401.1 Operating Grants
0.00 (1,977.59)
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General Ledger Page 11

Beginning Current YTD
Date Reference T Description Balance Amount Balance

(79,354.25)10143401.3 Capital Grants
11/30/16 189  501-14 CFP Grant (3,427.90)

(3,427.90) (82,782.15)
 
 

1,977.59 10144190.5 Other Sundry-Misc.
0.00 1,977.59 

 
 

(14,723.75)10153401.1 Operating Grants
11/30/16 190  501-15 CFP Grant (1,397.50)

(1,397.50) (16,121.25)
 
 

(92,976.25)10153401.3 Capital Grants
11/30/16 190  501-15 CFP Grant (470.65)

(470.65) (93,446.90)
 
 

0.00 10154190.3 Admin Service Contracts
11/30/16 8117  Housing Agency Procurement Assistance 1,397.50 

1,397.50 1,397.50 
 
 

149.05 10154420 Materials
0.00 149.05 

 
 

14,574.70 10154430.12 Miscellaneous Contract Costs
0.00 14,574.70 

 
 

(37,804.06)10163401.1 Operating Grants
0.00 (37,804.06)

 
 

(33,409.13)10163401.3 Capital Grants
0.00 (33,409.13)

 
 

19,693.45 10164110 Administrative Salaries
0.00 19,693.45 

 
 

1,506.55 10164182 Employee Benefits - Admin
0.00 1,506.55 

 
 

3,000.00 10164190.3 Administrative Service Contracts
0.00 3,000.00 

 
 

3,277.79 10164420 Materials
0.00 3,277.79 

 
 

10,326.27 10164430.12 Miscellaneous Contract Costs
0.00 10,326.27 
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General Ledger Page 12

Beginning Current YTD
Date Reference T Description Balance Amount Balance

40,000.00 15121406 Operations
0.00 40,000.00 

 
 

20,000.00 15121408 Management Improvements
0.00 20,000.00 

 
 

20,000.00 15121410 Administration
0.00 20,000.00 

 
 

9,375.91 15121430 A & E Fees
0.00 9,375.91 

 
 

3,531.25 15121430.99 A & E Fees - Soft Costs
0.00 3,531.25 

 
 

98,941.84 15121460 Dwelling Structures
0.00 98,941.84 

 
 

191,849.00 15121600 CFP Funding
0.00 191,849.00 

 
 

(191,849.00)15121699 CFP Funding - Contra
0.00 (191,849.00)

 
 

(191,849.00)15129800 CFP Cost - Contra
0.00 (191,849.00)

 
 

39,637.40 15131406 Operations
0.00 39,637.40 

 
 

17,793.00 15131408 Management Improvements
0.00 17,793.00 

 
 

19,818.70 15131410 Administration
0.00 19,818.70 

 
 

12,785.00 15131430 A & E Fees
0.00 12,785.00 

 
 

104,977.85 15131460 Dwelling Structures
0.00 104,977.85 

 
 

3,175.05 15131460.99 Dwelling Structures-Soft Costs
0.00 3,175.05 
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General Ledger Page 13

Beginning Current YTD
Date Reference T Description Balance Amount Balance

198,187.00 15131600 CFP Funding
0.00 198,187.00 

 
 

(198,187.00)15131699 CFP Funding - Contra
0.00 (198,187.00)

 
 

(198,187.00)15139800 CFP Cost - Contra
0.00 (198,187.00)

 
 

34,232.00 15141406 Operations
0.00 34,232.00 

 
 

20,000.00 15141408 Management Improvements
0.00 20,000.00 

 
 

19,018.00 15141410 Administration
0.00 19,018.00 

 
 

8,742.10 15141430 A & E Fees
11/15/16 8102  Spicer Group 3,427.90 

3,427.90 12,170.00 
 
 

4,580.00 15141430.99 A & E Fees - Soft Costs
0.00 4,580.00 

 
 

100,182.00 15141460 Dwelling Structures
0.00 100,182.00 

 
 

186,754.10 15141600 CFP Funding
11/30/16 189  501-14 CFP Grant 3,427.90 

3,427.90 190,182.00 
 
 

(186,754.10)15141699 CFP Funding - Contra
11/30/16 189  501-14 CFP Grant (3,427.90)

(3,427.90) (190,182.00)
 
 

(186,754.10)15149800 CFP Cost - Contra
11/15/16 8102  Spicer Group (3,427.90)

(3,427.90) (190,182.00)
 
 

37,758.00 15151406 Operations
0.00 37,758.00 

 
 

20,000.00 15151408 Management Improvements
0.00 20,000.00 

 
 

42



D
O
C
U
M

E
N
T R

E
D
A
C
TE

D
 IN

 C
O
M

P
LI

A
N
C
E
 W

IT
H
 T

H
E
 F

E
D
E
R
A
L 

P
R
IV

A
C
Y
 A

C
T: 

P
E
R
S
O
N
A
LL

Y
 ID

E
N
TIF

Y
IN

G
 IN

FO
R
M

A
TIO

N
 O

F C
U
R
R
E
N
T A

N
D
 P

A
S
T P

R
O
G
R
A
M

 P
A
R
TIF

IC
P
A
N
TS

 R
E
D
A
C
TE

D

Manistee Housing Commission 133411/30/16

General Ledger Page 14

Beginning Current YTD
Date Reference T Description Balance Amount Balance

18,879.00 15151410 Administration
0.00 18,879.00 

 
 

0.00 15151430 A & E Fees
11/15/16 8102  Spicer Group 470.65 
11/30/16 8117  Housing Agency Procurement Assistance 1,397.50 

1,868.15 1,868.15 
 
 

87,429.25 15151460 Dwelling Structures
0.00 87,429.25 

 
 

14,723.75 15151460.99 Dwelling Structures - Soft Costs
0.00 14,723.75 

 
 

178,790.00 15151600 CFP Funding
11/30/16 190  501-15 CFP Grant 1,868.15 

1,868.15 180,658.15 
 
 

(229,670.00)15151699 CFP Funding - Contra
11/30/16 190  501-15 CFP Grant (1,868.15)
11/30/16 393  To reclassify portion of CR 142 dated 04/30/16. 50,880.00 

49,011.85 (180,658.15)
 
 

(178,790.00)15159800 CFP Cost - Contra
11/15/16 8102  Spicer Group (470.65)
11/30/16 8117  Housing Agency Procurement Assistance (1,397.50)

(1,868.15) (180,658.15)
 
 

29,680.00 15161406 Operations
0.00 29,680.00 

 
 

16,928.43 15161408 Management Improvements
0.00 16,928.43 

 
 

21,200.00 15161410 Administration
0.00 21,200.00 

 
 

26,299.70 15161460 Dwelling Structures
0.00 26,299.70 

 
 

6,785.06 15161460.99 Dwelling Structures - Soft Costs
0.00 6,785.06 

 
 

100,893.19 15161600 CFP Funding
0.00 100,893.19 

 
 

(50,013.19)15161699 CFP Funding - Contra
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Manistee Housing Commission 133411/30/16

General Ledger Page 15

Beginning Current YTD
Date Reference T Description Balance Amount Balance

15161699 CFP Funding - Contra (cont.)
11/30/16 393  To reclassify portion of CR 142 dated 04/30/16. (50,880.00)

(50,880.00) (100,893.19)
 
 

(100,893.19)15169800 CFP Cost - Contra
0.00 (100,893.19)

 
 
Current Profit/(Loss) (35,105.95) YTD Profit/(Loss) 81,745.41 
 

Number of Transactions 171
The General Ledger is in balance 0.00 
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 851620

Statement Ending date:   11/30/16

Checkbook Name:   Public Housing Checking

General Ledger 

Balance per General Ledger (Account 10011111.2) at 11/01/16 385,285.86
Activity for the month:
          Total Debits (Deposits and Credit Memos) 95,124.37
          Total Credits (Checks and Debit Memos) -122,218.41
Unreconciled General Ledger Balance at 11/30/16 358,191.82
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 11/30/16 358,191.82

Bank 

Balance per Bank Statement at 11/30/16 374,331.77
          Total Additions (Deposits and Credit Memos in transit) 8,344.05
          Total Subtractions (Checks and Debit Memos in transit) -24,484.00
Total Bank Errors 0.00
Bank Balance Adjusted at 11/30/16 358,191.82
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 11/01/16

Statement Ending date:   11/30/16

Checkbook Name:    Public Housing Checking

Statement Summary
Beginning Balance 393,795.30 
Deposits and Credit Memos

187 11/30/16 10013401.2 Operating Subsidy 39,275.00 
188 11/30/16 10011111.3 NOW Interest 74.52 
186 11/30/16 10011122 November Cash Receipts 47,430.80 

86,780.32 Total
Checks and Debit Memos

385 11/30/16 10011122 To record charges to tenants per Nov 2016 Statement of Operations. (232.00)
388 11/30/16 10012114 To record NSF per Nov 2016 Statement of Operations & bank statem (150.00)
389 11/30/16 10012117.4 To record SHWF debit for payment of health insurance per Nov 201   (8,482.58)
390 11/30/16 10012117.5 To record MERS PURCHASE per Nov 2016 bank statement. (1,236.41)
391 11/30/16 10014110 To record Nov 2016 payroll transactions per MyPay reports & bank (28,703.00)
7993 10/11/16 10014140 Texas NAHRO (600.00)
7997 10/19/16 10014330 DTE Energy (321.06)
8028 10/25/16 10014185 AT & T Long Distance (63.23)
8029 10/25/16 10014420 Blarney Castle Fleet Program (139.82)
8030 10/25/16 10014430.12 Bob's Roofing Co. Inc. (380.54)
8031 10/25/16 10014190.3 CDM Mobile Shredding, Inc (45.00)
8032 10/25/16 10014320 Consumers Energy (33.21)
8033 10/25/16 10014430.02 Custom Sheet Metal & Heating (94.85)
8034 10/25/16 10012114 (20.00)
8035 10/25/16 10014420 HD Supply Facilities Mtce (48.02)
8036 10/25/16 10014430.01 Manistee Landfill (94.05)
8037 10/25/16 10014111 Manpower (360.00)
8038 10/25/16 10014130 Mika Meyers Beckett & Jones PLC (1,646.36)
8039 10/25/16 10014190.3 Next IT (625.00)
8040 10/25/16 10014190.5 The PI Company (195.35)
8041 10/25/16 10014182 Principal Financial Group (1,264.04)
8042 10/25/16 10014190.5 Special Deputy Sheriff (137.36)
8043 10/25/16 10014190.4 Staples (1,059.52)
8044 10/25/16 10014182 Sun Life Financial (554.40)
8045 10/25/16 10014182 VSP (233.75)
8046 11/01/16 10012131 Byline Bank (8,442.19)
8047 11/01/16 10014221 (200.00)
8048 11/01/16 10014221 (100.00)
8049 11/01/16 10014221 (200.00)
8050 11/01/16 10014221 (200.00)
8051 11/01/16 10014221 (100.00)
8052 11/01/16 10014190.3 The Nelrod Company (199.00)
8053 11/02/16 10014510 AmTrust North America Inc (1,454.00)
8054 11/02/16 10014185 AT & T  Mobility (953.96)
8055 11/02/16 10014420 Auto Value (8.38)
8057 11/02/16 10014185 Charter Business (5,199.44)
8058 11/02/16 10011122 Consumers Energy (385.96)
8059 11/02/16 10014430.02 Custom Sheet Metal & Heating (2,104.30)
8060 11/02/16 10012114 (50.00)
8061 11/02/16 10011122 DTE Energy (114.86)
8062 11/02/16 10012133 Ford Credit (481.03)
8063 11/02/16 10014190.3 Housing Data Systems (200.00)
8064 11/02/16 10014420 HD Supply Facilities Mtce (52.13)
8065 11/02/16 10012114 (228.00)
8066 11/02/16 10014170 H.A.A.S., Inc. (686.88)
8067 11/02/16 10011211 Housing Insurance Services, Inc. (11,985.00)
8068 11/02/16 10011211 Housing Authority Risk Retention Group (2,969.00)
8069 11/02/16 10012114 (181.00)
8070 11/02/16 10014111 Manpower (541.50)
8071 11/02/16 10014190.3 Next IT (564.25)
8072 11/02/16 10014420 Olson Lumber Company (219.62)
8073 11/02/16 10014430.04 Schindler Elevator Corp. (596.34)
8074 11/02/16 10014420 State Industrial Products (1,211.70)
8076 11/02/16 10014190.3 U.S. Bank Equipment Finance (836.20)
8077 11/02/16 10014190.5 Mary Bachman (Fence Permit Fee) (25.00)
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 2Statement Beginning date: 11/01/16

Statement Ending date:   11/30/16

Checkbook Name:    Public Housing Checking

8078 11/10/16 10014510 AmTrust North America Inc (723.00)
8079 11/10/16 10014420 Cadillac Plumbing & Heating Supply Co., Inc. (96.75)
8080 11/10/16 10014310 City of Manistee (4,718.35)
8081 11/10/16 10014320 Consumers Energy (1,759.12)
8082 11/10/16 10011122 Consumers Energy (3.82)
8083 11/10/16 10011122 DTE Energy (14.21)
8084 11/10/16 10014420 Fastenal Company (1,595.59)
8085 11/10/16 10014190.3 Kushner & Company (300.00)
8086 11/10/16 10014430.01 Manistee Landfill (83.81)
8087 11/10/16 10014190.5 McCardel Water Conditioning (185.50)
8088 11/10/16 10014420 Wahr Hardware (127.40)
8090 11/15/16 10011122 (514.00)
8091 11/15/16 10014430.01 Allied Waste Services (1,376.20)
8092 11/15/16 10014185 AT & T (809.73)
8093 11/15/16 10014320 Consumers Energy (41.72)
8094 11/15/16 10014430.02 Custom Sheet Metal & Heating (269.06)
8095 11/15/16 10014182 District Heatlh Department #10 (37.00)
8097 11/15/16 10014430.09 Griffin Pest Solutions (1,028.00)
8098 11/15/16 10014190.3 Housing Data Systems (335.00)
8099 11/15/16 10014190.5 The PI Company (295.20)
8100 11/15/16 10014190.5 Pitney Bowes (208.98)
8101 11/15/16 10014190.5 PNC Bank (613.57)
8102 11/15/16 10011400 Spicer Group (3,898.55)

(106,243.85)Total
 

Ending Balance 374,331.77 
 
 
Bank Summary

Ending Bank Balance 374,331.77 
Deposits and Credit Memos in transit

189 11/30/16 10143401.3 501-14 CFP Grant 3,427.90 
190 11/30/16 10153401.1 501-15 CFP Grant 1,868.15 
186 11/30/16 10011122 November Cash Receipts 2,264.00 
186 11/30/16 10011122 November Cash Receipts 784.00 

8,344.05 Total
Checks and Debit Memos in transit

6744 04/28/15 10012114 39.00 
6750 04/28/15 10012114 125.00 
6787 05/13/15 10011122 78.00 
7057 09/01/15 10014221 100.00 
7080 09/16/15 10012114 86.07 
7468 03/02/16 10012114 45.00 
7727 06/14/16 10012114 120.81 
8056 11/02/16 10012114 202.00 
8075 11/02/16 10012114 84.00 
8089 11/15/16 10011122 15.00 
8096 11/15/16 10014330 DTE Energy 1,323.65 
8103 11/28/16 10011122 217.00 
8104 11/30/16 10014185 AT & T Long Distance 137.07 
8105 11/30/16 10014430.12 Bob's Roofing Co. Inc. 520.66 
8106 11/30/16 10014190.3 CDM Mobile Shredding, Inc 45.00 
8107 11/30/16 10014310 City of Manistee 5,334.58 
8108 11/30/16 10014320 Consumers Energy 5,867.06 
8109 11/30/16 10011122 Consumers Energy 36.64 
8110 11/30/16 10014330 DTE Energy 438.91 
8111 11/30/16 10011122 DTE Energy 37.04 
8112 11/30/16 10014190.3 International eProcurement, LLC 500.00 
8113 11/30/16 10014190.5 Equifax 75.00 
8114 11/30/16 10014420 Fastenal Company 104.58 
8115 11/30/16 10014430.12 Graham Motor & Generator Service 1,242.36 
8116 11/30/16 10014430.09 Griffin Pest Solutions 31.00 
8117 11/30/16 15151430 Housing Agency Procurement Assistance 1,397.50 
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 3Statement Beginning date: 11/01/16

Statement Ending date:   11/30/16

Checkbook Name:    Public Housing Checking

8118 11/30/16 10014130 Mika Meyers Beckett & Jones PLC 758.75 
8119 11/30/16 10014190.1 Nan McKay & Associates, Inc. 224.00 
8120 11/30/16 10014190.5 PNC Bank 520.39 
8121 11/30/16 10014182 Principal Financial Group 1,264.04 
8122 11/30/16 10014420 Sherwin-Williams Co. 528.55 
8123 11/30/16 10014190.5 Special Deputy Sheriff 95.74 
8124 11/30/16 10014190.4 Staples 242.92 
8125 11/30/16 10014182 Sun Life Financial 598.55 
8126 11/30/16 10014190.3 U.S. Bank Equipment Finance 1,097.10 
8127 11/30/16 10014182 VSP 233.75 
13128 11/02/16 10011111.3 CMHC - West Shore FSA 197.31 
13129 11/02/16 10012117.9 United Steel Workers 62.25 
13130 11/02/16 10012117.6 United Steel Workers 3.00 
13131 11/16/16 10011111.3 CMHC - West Shore FSA 197.31 
13132 11/16/16 10012117.9 United Steel Workers 60.10 
13133 11/30/16 10011111.3 CMHC - West Shore FSA 197.31 

(24,484.00)Total
 

Ending Balance 358,191.82 
 
Book Summary

G/L account:  10011111.2
G/L journal:  Journal Entry - PH
G/L period:   11/30/16

 
0.00 Total Adjustments:

 
Ending Balance 358,191.82 

 

48



D
O
C
U
M

E
N
T R

E
D
A
C
TE

D
 IN

 C
O
M

P
LI

A
N
C
E
 W

IT
H
 T

H
E
 F

E
D
E
R
A
L 

P
R
IV

A
C
Y
 A

C
T: 

P
E
R
S
O
N
A
LL

Y
 ID

E
N
TIF

Y
IN

G
 IN

FO
R
M

A
TIO

N
 O

F C
U
R
R
E
N
T A

N
D
 P

A
S
T P

R
O
G
R
A
M

 P
A
R
TIF

IC
P
A
N
TS

 R
E
D
A
C
TE

D

Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 

Statement Ending date:   11/30/16

Checkbook Name:   HRA Account

General Ledger 

Balance per General Ledger (Account 10011111.3) at 11/01/16 10,936.15
Activity for the month:
          Total Debits (Deposits and Credit Memos) 592.38
          Total Credits (Checks and Debit Memos) -93.36
Unreconciled General Ledger Balance at 11/30/16 11,435.17
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 11/30/16 11,435.17

Bank 

Balance per Bank Statement at 11/30/16 10,843.24
          Total Additions (Deposits and Credit Memos in transit) 591.93
          Total Subtractions (Checks and Debit Memos in transit) -0.00
Total Bank Errors 0.00
Bank Balance Adjusted at 11/30/16 11,435.17

49



D
O
C
U
M

E
N
T R

E
D
A
C
TE

D
 IN

 C
O
M

P
LI

A
N
C
E
 W

IT
H
 T

H
E
 F

E
D
E
R
A
L 

P
R
IV

A
C
Y
 A

C
T: 

P
E
R
S
O
N
A
LL

Y
 ID

E
N
TIF

Y
IN

G
 IN

FO
R
M

A
TIO

N
 O

F C
U
R
R
E
N
T A

N
D
 P

A
S
T P

R
O
G
R
A
M

 P
A
R
TIF

IC
P
A
N
TS

 R
E
D
A
C
TE

D

Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 11/01/16

Statement Ending date:   11/30/16

Checkbook Name:    HRA Account

Statement Summary
Beginning Balance 10,936.15 
Deposits and Credit Memos

188 11/30/16 10011111.2 NOW Interest 0.45 
0.45 Total

Checks and Debit Memos
392 11/30/16 10012117.12 To record HRA transactions per Nov 2016 bank statement. (93.36)

(93.36)Total
 

Ending Balance 10,843.24 
 
 
Bank Summary

Ending Bank Balance 10,843.24 
Deposits and Credit Memos in transit

13128 11/02/16 CMHC - West Shore FSA 197.31 
13131 11/16/16 CMHC - West Shore FSA 197.31 
13133 11/30/16 CMHC - West Shore FSA 197.31 

591.93 Total
 

Ending Balance 11,435.17 
 
Book Summary

G/L account:  10011111.3
G/L journal:  Journal Entry - PH
G/L period:   11/30/16

 
0.00 Total Adjustments:

 
Ending Balance 11,435.17 
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 558567

Statement Ending date:   11/30/16

Checkbook Name:   Money Market Savings

General Ledger 

Balance per General Ledger (Account 10011111.4) at 11/01/16 51,765.24
Activity for the month:
          Total Debits (Deposits and Credit Memos) 4.24
          Total Credits (Checks and Debit Memos) -0.00
Unreconciled General Ledger Balance at 11/30/16 51,769.48
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 11/30/16 51,769.48

Bank 

Balance per Bank Statement at 11/30/16 51,769.48
          Total Additions (Deposits and Credit Memos in transit) 0.00
          Total Subtractions (Checks and Debit Memos in transit) -0.00
Total Bank Errors 0.00
Bank Balance Adjusted at 11/30/16 51,769.48
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 11/01/16

Statement Ending date:   11/30/16

Checkbook Name:    Money Market Savings

Statement Summary
Beginning Balance 51,765.24 
Deposits and Credit Memos

188 11/30/16 10011111.2 NOW Interest 4.24 
4.24 Total

 
Ending Balance 51,769.48 

 
 
Bank Summary

Ending Bank Balance 51,769.48 
 

Ending Balance 51,769.48 
 
Book Summary

G/L account:  10011111.4
G/L journal:  Journal Entry - PH
G/L period:   11/30/16

 
0.00 Total Adjustments:

 
Ending Balance 51,769.48 
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Housing Authority Acct Specialists, Inc.
PO Box 545

Sparta, WI 54656
608-269-6490

To the Board of Directors
And Management

Manistee Housing Commission
Domestic Violence Grant
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending November 30, 2016. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.
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Manistee Housing Commission
Domestic Violence Grant

BALANCE SHEET
As of  November 30, 2016

1

ASSETS

CURRENT ASSETS
Cash

1111 - Cash - MSHDA  $ 74,489.81

Total Cash 74,489.81

Receivables
1122 - Tenants Accounts Receivable 967.10
1129.4 - Interfund Receivable - P/H 1,935.90

Total Receivables 2,903.00

Investments
Total Investments 0.00

Prepaid Expenses & Other Assets
Total Prepaid Expenses & Other Assets 0.00

Total Current Assets 77,392.81

CAPITAL ASSETS
Land, Structures & Equipment

1400.7 - Buildings 364,363.29

1400.98 - Accumulated Depreciation-DVG (85,008.68)

Total Land, Structures & Equipment 279,354.61

TOTAL CAPITAL ASSETS 279,354.61

TOTAL ASSETS  $ 356,747.42
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Manistee Housing Commission
Domestic Violence Grant

BALANCE SHEET
As of  November 30, 2016

2

LIABILITIES AND EQUITY

CURRENT LIABILITIES
Accounts Payable

2111 - Vendors and Contractors  $ 250.33
2114 - Tenant Security Deposits 1,586.00

Total Accounts Payable 1,836.33

Accrued Liabilities
2130 - Forgiveable Note - MSHDA 500,000.00

Total Accrued Liabilities 500,000.00

Total Current Liabilities 501,836.33

Non Current Liabilities

Total Non Current Liabilites 0.00

Deferred Credits

Total Deferred Credits 0.00

TOTAL LIABILITIES/DEFERRED CREDITS 501,836.33

EQUITY

Unreserved Fund Balance
2806 - Unrestricted Net Position 63,849.07

2806.4 - Invested in Capital Assets-DVG (211,610.76)

Current Year Profit(Loss) 2,672.78

Total Unreserved Fund Balance (145,088.91)

TOTAL EQUITY (145,088.91)

TOTAL LIABILITIES/EQUITY  $ 356,747.42
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Manistee Housing Commission
Domestic Violence Grant

Statement of Income & Expense
For the 1 Month and 11 Months Ended  November 30, 2016

3

1 Month Ended 11 Months Ended

November 30, 2016 November 30, 2016

Operating Income
3110 - Dwelling Rental 1,502.00 16,522.00
3690 - Tenant Income 0.00 510.00

Total Operating Income 1,502.00 17,032.00

Operating Expenses
Administration

4170 - Accounting Fees 128.54 1,481.44
4172 - Management Fees 0.00 3,000.00

Total Administration 128.54 4,481.44

Ordinary Maint. & Operation
4420 - Materials 0.00 78.97
4430.02 - Heating & Cooling Contracts 0.00 341.78

Total Ordinary Maint. & Oper. 0.00 420.75

General Expense
4590 - Other General Expense 0.00 422.40

Total General Expense 0.00 422.40

Depreciation Expense
4800 - Depreciation - Current Year 821.33 9,034.63

Total Depreciation Expense 821.33 9,034.63

Capital Expenditures
Total Capital Expenditures 0.00 0.00

Total Operating Expenses 949.87 14,359.22

Net Income/(Loss) 1,373.46 11,707.41
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Manistee Housing Commission 133411/30/16

Cash Disbursements-DVG Journal Page 1

Reference
Date Reference Account Description Amount Total

11/02/16 2600 20014170 H.A.A.S., Inc. 128.54 128.54 

11/30/16 MI078 20011111 Check 2600 (128.54) (128.54)
 

0.00 Transaction Balance
 
 

Total Debits 128.54 Total Credits 128.54 A/C Hash Total 40025281.000
 

Number of Transactions 2
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Manistee Housing Commission 133411/30/16

Cash Receipts - DVG Journal Page 2

Reference
Date Reference Account Description Amount Total

11/30/16 112 20011111 November Cash Receipts 855.00 
11/30/16 112 20011122 November TAR Collections (855.00)

 
0.00 Transaction Balance

 
 

Total Debits 855.00 Total Credits 855.00 A/C Hash Total 40022233.000
 

Number of Transactions 2
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Manistee Housing Commission 133411/30/16

Journal Entry - DVG Journal Page 3

Reference
Date Reference Account Description Amount Total

11/30/16 311 20011122 To record charges to tenants per Nov 2016
Statement of Operations. 1,502.00 

11/30/16 311 20013110 To record charges to tenants per Nov 2016
Statement of Operations. (1,502.00)

11/30/16 A1 20011400 .98 To record estimated depreciation expense. (821.33)
11/30/16 A1 20014800 To record estimated depreciation expense. 821.33 

11/30/16 RT1 20019996 To record units leased. 3.00 
11/30/16 RT1 20019997 To record units leased. (3.00)

 
0.00 Transaction Balance

 
 

Total Debits 2,326.33 Total Credits 2,326.33 A/C Hash Total 120090425.980
 

Number of Transactions 6
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Manistee Housing Commission 133411/30/16

General Ledger Page 1

Beginning Current YTD
Date Reference T Description Balance Amount Balance

73,763.35 20011111 Cash - MSHDA
11/30/16 112  November Cash Receipts 855.00 
11/30/16 MI078  Check 2600 (128.54)

726.46 74,489.81 
 
 

320.10 20011122 Tenants Accounts Receivable
11/30/16 112  November TAR Collections (855.00)
11/30/16 311  To record charges to tenants per Nov 2016 Statement of

Operations. 1,502.00 
647.00 967.10 

 
 

1,935.90 20011129.4 Interfund Receivable - P/H
0.00 1,935.90 

 
 

364,363.29 20011400.7 Buildings
0.00 364,363.29 

 
 

(84,187.35)20011400.98 Accumulated Depreciation-DVG
11/30/16 A1 S To record estimated depreciation expense. (821.33)

(821.33) (85,008.68)
 
 

(250.33)20012111 Vendors & Contractors
0.00 (250.33)

 
 

(1,586.00)20012114 Tenant Security Deposits
0.00 (1,586.00)

 
 

(500,000.00)20012130 Forgiveable Note - MSHDA
0.00 (500,000.00)

 
 

(63,849.07)20012806 Unrestricted Net Assets
0.00 (63,849.07)

 
 

211,610.76 20012806.4 Invested in Capital Assets-DVG
0.00 211,610.76 

 
 

(15,020.00)20013110 Dwelling Rental
11/30/16 311  To record charges to tenants per Nov 2016 Statement of

Operations. (1,502.00)
(1,502.00) (16,522.00)

 
 

(510.00)20013690 Tenant Income
0.00 (510.00)

 
 

1,352.90 20014170 Accounting Fees
11/02/16 2600 V H.A.A.S., Inc. 128.54 

128.54 1,481.44 
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Manistee Housing Commission 133411/30/16

General Ledger Page 2

Beginning Current YTD
Date Reference T Description Balance Amount Balance

3,000.00 20014172 Management Fees
0.00 3,000.00 

 
 

78.97 20014420 Materials
0.00 78.97 

 
 

341.78 20014430.02 Heating & Cooling Contracts
0.00 341.78 

 
 

422.40 20014590 General Expense
0.00 422.40 

 
 

8,213.30 20014800 Depreciation -  Current Year
11/30/16 A1 S To record estimated depreciation expense. 821.33 

821.33 9,034.63 
 
 

30.00 20019996 Actual Unit Months for REAC Submission
11/30/16 RT1 S To record units leased. 3.00 

3.00 33.00 
 
 

(30.00)20019997 Actual Unit Months - Contra
11/30/16 RT1 S To record units leased. (3.00)

(3.00) (33.00)
 
 
Current Profit/(Loss) 552.13 YTD Profit/(Loss) 2,672.78 
 

Number of Transactions 10
The General Ledger is in balance 0.00 
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Manistee Housing Commission 1334

Bank Reconciliation Transmittal Page 1Account Number: 

Statement Ending date:   11/30/16

Checkbook Name:   DVG Checking

General Ledger 

Balance per General Ledger (Account 20011111) at 11/01/16 73,763.35
Activity for the month:
          Total Debits (Deposits and Credit Memos) 855.00
          Total Credits (Checks and Debit Memos) -128.54
Unreconciled General Ledger Balance at 11/30/16 74,489.81
          Adjustments and Other Bank Items 0.00
Reconciled General Ledger Balance at 11/30/16 74,489.81

Bank 

Balance per Bank Statement at 11/30/16 74,289.81
          Total Additions (Deposits and Credit Memos in transit) 200.00
          Total Subtractions (Checks and Debit Memos in transit) -0.00
Total Bank Errors 0.00
Bank Balance Adjusted at 11/30/16 74,489.81
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Manistee Housing Commission 1334

Bank Reconciliation Worksheet Page 1Statement Beginning date: 11/01/16

Statement Ending date:   11/30/16

Checkbook Name:    DVG Checking

Statement Summary
Beginning Balance 73,763.35 
Deposits and Credit Memos

112 11/30/16 20011122 November Cash Receipts 655.00 
655.00 Total

Checks and Debit Memos
2600 11/02/16 20014170 H.A.A.S., Inc. (128.54)

(128.54)Total
 

Ending Balance 74,289.81 
 
 
Bank Summary

Ending Bank Balance 74,289.81 
Deposits and Credit Memos in transit

112 11/30/16 20011122 November Cash Receipts 200.00 
200.00 Total

 
Ending Balance 74,489.81 

 
Book Summary

G/L account:  20011111
G/L journal:  Journal Entry - DVG
G/L period:   11/30/16

 
0.00 Total Adjustments:

 
Ending Balance 74,489.81 
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City of Manistee Housing Commission        

Security Deposit Reconciliation

Tenant Name Date Description Amount Balance

51,375.50$   

. 11/1/2016 New Tenant 380.00$         380.00$         

11/7/2016 New Tenant 65.00$           445.00$         

11/10/2016 New Tenant 231.00$         676.00$         

11/29/2016 New Tenant 209.00$         885.00$         

885.00$         885.00$         

11/7/2016 Loss of Security Deposit (145.00)$        (145.00)$       

11/7/2016 Transfer Against Owed (185.00)$        (330.00)$       

11/9/2016 Transfer Against Owed (100.00)$        (430.00)$       

11/11/2016 Transfer Against Owed (265.00)$        (695.00)$       

11/11/2016 Refund of Deposit (408.00)$        (1,103.00)$    

11/18/2016 Refund of Deposit (205.00)$        (1,308.00)$    

(1,308.00)$    (1,308.00)$    

(423.00)$        (423.00)$       

(423.00)$       50,952.50$   

516.00$         

N/A ‐$               ‐$               

‐$               ‐$               

N/A ‐$               ‐$               

‐$               ‐$               

‐$               ‐$               

‐$               516.00$        

51,468.50$   

          Decreases to DVG

          Total Decreases to DVG

          Net Increase (Decrease) to DVG

                    Ending DVG Balance

Combined Ending Balance

          Total Increases to DVG

For the Month Ending November 30, 2016
Prepared December 1, 2016 by Bookkeeper

Beginning PH Balance

          Increases to PH

          Total Increases to PH

          Decreases to PH

          Total Decreases to PH

          Net Increase (Decrease) to PH

                    Ending PH Balance

Beginning DVG Balance

          Increases to DVG
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Phone: (231) 723-6201  
Fax: (231) 723-8900 

TDD/TTY: (800) 545-1833, ext. 870 
manisteehousing@manisteehousing.com 

   

 

 
 
 

Resolution 2017—01  

Authorization of Updating Bank Signature Cards  

 

 

WHEREAS, the City of Manistee Housing Commission [CMHC] financial policies and procedures 

require two signatures on each written check; one Commissioner signature and one authorized staff 

member signature, and 

 

WHEREAS, Mr. Elbert Purdom, Commissioner, and Treasurer, resigned his positions effective October 

1, 2016, and 

 

WHEREAS, Ms. Krista McDougall was appointed by the Mayor of the City of Manistee to fulfill the 

Commissioner term vacated by Mr. Purdon, and 

 

WHEREAS, the CMHC Board of Commissioners appointed Ms. Krista McDougall to the Office of 

Treasurer of the CMHC at the December 2016 Commission meeting, and 

 

WHEREAS, the CMHC must remove Mr. Elbert Purdom as an authorized signature at its financial 

institutions and add Ms. Krista McDougall; 

 

NOW, THEREFORE, on the motion of      , supported by    

   , and voted upon as follows, BE IT RESOLVED, that the CMHC adopts the 

following resolution: 

 

As of the date of the adoption of this resolution, and going forward until revoked, the following Board of 

Commissioner and Staff of the City of Manistee Housing Commission [CMHC] are authorized to sign 

all financial documents, including checks, at the financial institutions employed by CMHC.  At the 

adoption of this resolution the financial institutions employed by CMHC are: 

 West Shore Bank 

 Chemical Bank 

All checks drafted by CMHC require two authorized signatures.  At all times there must be one 

authorized Board of Commissioner and one authorized Staff member on a drafted check.  Authorized 

signers are also authorized to obtain any and all financial information pertaining to the City of Manistee 

Housing Commission and its financial institution. 
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Authorized signers are as follows: 

 

Board of Commissioners Signers 

 Dale Priester 

 Doug Parkes 

 Krista McDougall 

Staff Member Signers 

 Lindsay McIntyre 

 Clinton McKinven-Copus 

 

In addition to the authorized signers, the following individual is authorized to obtain any and all 

financial information pertaining to the City of Manistee Housing Commission and its financial 

institutions:  

 Monica Otis 

 

Those voting in favor:  

 

 

Those voting against:  

 

Those absent or abstaining: 

 

RESOLUTION DECLARED PASSED 

 

 

 

CERTIFICATION 

 

I, Dale Priester, President of the City of Manistee Housing Commission, do hereby CERTIFY that the 

foregoing is a true and correct copy of the Resolution adopted by the City of Manistee Housing 

Commission at a regular meeting held on the 24th day of January 2017.  

 

 

_________________________________ 
Dale Priester, President 

 

I, Clinton McKinven-Copus, Secretary of the City of Manistee Housing Commission, do hereby 

CERTIFY that the foregoing is a true and correct copy of the Resolution adopted by the City of 

Manistee Housing Commission at a regular meeting held on the 24th day of January 2017. 

 

 

_________________________________ 
Clinton McKinven-Copus, Executive Director  
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Phone: (231) 723-6201  
Fax: (231) 723-8900 

TDD/TTY: (800) 545-1833, ext. 870 
manisteehousing@manisteehousing.com 

   

 

 
 
 

Resolution 2017—02  

Write-off of Uncollected Funds from the Blight Elimination Grant 

 

 

WHEREAS, the City of Manistee Housing Commission [CMHC] was awarded a Blight Elimination 

Grant for the demolition of the Manistee Plating building on September 10, 2013, of $88, 431.25, and 

 

WHEREAS, the Michigan Land Bank Fast Track Authority [MLB] as authorized representative of the 

Grantors, the Michigan Department of Human Services [MDHS] and the Michigan State Housing 

Development Authority [MSHDA], managed the contract and distribution of grant funds, and 

 

WHEREAS, the CMHC complied with all terms of the grant and submitted payment requests and 

documentation as required, and 

 

WHEREAS, the MLB has been under the investigation of the Office of the Special Inspector General 

for the Troubled Asset Relief Program [SIGTARP] for alleged irregularities, procurement violations, 

misappropriation of funds, among other areas of investigation, and 

 

WHEREAS, the funding of the Blight Elimination Grant was through the Troubled Asset Relief 

Program, and 

 

WHEREAS, the final request for payment from the Grant of $1,009.75 was submitted to MLB at the 

time identified by SIGTARP as the beginning of the investigation, and 

 

WHEREAS, CMHC has made multiple attempts to collect the outstanding grant amount of $1,009.75 

without success, and 

 

WHEREAS, it is uncertain the outcome of the investigation at this time or the future ability to collect 

the amount owed; 

 

NOW, THEREFORE, on the motion of      , supported by    

   , and voted upon as follows, BE IT RESOLVED, that the CMHC adopts the 

following resolution: 
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NOW, THEREFORE, IT IS HEREBY RESOLVED that the City of Manistee Housing Commission, 

writes off the uncollected grant funds of $1,009.75 from the Blight Elimination Grant. 

 

 

Those voting in favor:  

 

 

Those voting against:  

 

Those absent or abstaining: 

 

RESOLUTION DECLARED PASSED 

 

    

CERTIFICATION 

 

I, Dale Priester, President of the City of Manistee Housing Commission, do hereby CERTIFY that the 

foregoing is a true and correct copy of the Resolution adopted by the City of Manistee Housing 

Commission at a regular meeting held on the 24th day of January 2017.  

 

 

_________________________________ 
Dale Priester, President 

 

I, Clinton McKinven-Copus, Secretary of the City of Manistee Housing Commission, do hereby 

CERTIFY that the foregoing is a true and correct copy of the Resolution adopted by the City of 

Manistee Housing Commission at a regular meeting held on the 24th day of January 2017.  

 

 

_________________________________ 
Clinton McKinven-Copus, Executive Director  
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NOTE:  The Executive Director is in the process of updating critical information dashboards.  The  
 following dashboards have been updated.  Additional dashboards will be added as they are 
 prepared. 
 

CMHC Performance Dashboards 
 
 
 
 
 
 

            
 
 
 
 
 

January Februay March April May June July August September October November December

2014 $319,032 $359,814 $341,524 $315,512 $337,566 $343,037 $336,476 $336,889 $274,548 $338,100 $354,836 $573,744

2015 $343,239 $335,033 $327,598 $317,851 $329,805 $367,433 $354,847 $319,031 $326,238 $348,624 $332,444 $462,623

2016 $389,464 $381,382 $363,063 $366,775 $372,352 $371,252 $362,086 $372,424 $360,171 $350,771 $331,757 $-

2017 $- $- $- $- $- $- $- $- $- $- $- $-

GOAL $540,000 $540,000 $540,000 $540,000 $540,000 $540,000 $540,000 $540,000 $540,000 $540,000 $540,000 $540,000

 $-
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Public Housing Financial Dashboards 
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January February March April May June July August September October November December

PHA Wide 92%

Century Terrace 93%

Harborview 87%

Family Sites 96%

82%

84%

86%

88%

90%

92%

94%

96%

98%

Occupancy Percentage 2017

PHA Wide Century Terrace Harborview Family Sites Linear (PHA Wide)

January February March April May June July August September October November December

2017 4.00

2016 4.00 8.00 8.00 8.00 2.00 9.00 7.00 5.00 1 10 7 6

2015 9.00 6.00 9.00 7.00 6.00 7.00 7.00 1.00 6.00 5.00 2.00 2.00

Average 6.33 6.40 7.80 5.80 5.00 7.20 6.60 7.00 5.40 8.00 6.40 5.60

0.00
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PHA Units Turned by Month

2017 2016 2015 Average

Public Housing Occupancy Dashboards 
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Items of Business Before the Commissioners 
 
 

Public Housing Occupancy Dashboards 
 

Resolution No. Resolution Name Attachments Discussion & Recommendation 

2017-01 Authorization of Updating Bank Signature Cards None  The election of a new Commission Treasurer  

 Recommendation – Adoption  

2017-02 Write Off of Uncollected Grant Funds Proposed Flat 
Rent Schedule 

 The explanation and rationale provided by the resolution 

 Recommendation – The CMHC accountant has requested the write 
off 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Resolutions for Consideration 
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General Information and Communications 
 
 

Nothing to report. 
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	Agenda
	Call to Order/Roll Call
	General Notice:The staff of CMHC carefully reviews each item attached to the agenda for errors and omissions, and though the review is thorough, there still remains the chance for an error or omission to occur.  Please bring to the attention of the Executive Director any errors or omissions you may find.Thank you

	Public Comments on Agenda Related Items This is an opportunity for citizens to comment on items on the Agenda. Citizens in attendance may be recognized by the Commission President. The City of Manistee Housing Commission Public Comment Policy limits each individual to a three (3) minute statement. The City of Manistee Housing Commission will receive public comments on agenda items only at this time. 
	Consent Agenda      All agenda items marked with an asterisk (*) are on the consent agenda and considered by the Executive Director to be routine matters.  Prior to approval of the Consent Agenda Commissioners may remove an item from the Consent Agenda.  Items removed from the consent agenda will come before the Commissioners as stated on the agenda.  Consent Agenda items include:
	Approval of Minutes
	Regular Meeting Minutes December 13, 2016
	Minutes:  Regular Meeting, December 13, 2016


	Financial ReportsFinancial documents are redacted in compliance with the requirements of the Federal Privacy Act.  All personally identifying information of current and past program participants has been redacted.
	Public Housing Financial Statements
	November 30, 2016
	November 30, 2016 Financial Statement Public Housing Program
	November 30, 2016 Bank Reconciliations Public Housing Program


	Domestic Violence Grant Program
	November 30, 2016
	November 30, 2016 Financial Statement Domestic Violence Grant Program
	November 30, 2016 Bank Reconciliation Domestic Violence Program


	Security Deposits Reconciliation
	November 30, 2016
	November 30, 2016 Security Deposit Reconciliation




	Amendments to Agenda
	Old Business
	None

	New Business
	Resolution 2017-01:  Authorization of Updating Bank Signature Card
	Resolution 2017-01 Authorization of Updating Bank Signature Cards

	Resolution 2017-02:  Write Off of Uncollected Grant Funds
	Resolution 2017-02: Write Off of Uncollected Grant Funds


	Review of the Executive Director Summary
	Executive Director Summary January 2017

	Other Staff Reports 
	Committee Reports 
	CommunicationsNone received 
	Public CommentThis is an opportunity for citizens to comment on Housing Commission affairs. Citizens in attendance may be recognized by the Commission President. Citizen comments are not limited to agenda items but should be directed to Housing Commission services, activities or areas of involvement. The City of Manistee Housing Commission Public Comment Policy limits each individual to a three (3) minute statement. The City of Manistee Housing Commission will receive public comments at this time and will respond at a later date if the Housing Commission determines a response is appropriate. 
	Commissioner Report/Comment
	Executive SessionThe Executive Session has been requested by the Executive Director to perform his annual evaluation and to discuss other personnel matters.
	Return to Open Session
	Adjournment
	Next Meeting[s]
	Regular Monthly Meeting - Tuesday, February 28, 2017, 4:00 PM Location - Harborview Apartments Community Room 


