
CITY OF MANISTEE HOUSING COMMISSION 
Tuesday, April 23, 2013 

Council Chambers—City Hall 
4:00 P.M. 

 
AGENDA 

 
 
1. Roll Call 

 
2. Amendments to Agenda 

 
3. Approval of Minutes 

• Annual Meeting Minutes, March 26, 2013 
• Regular Meeting Minutes, March 26, 2013 
• Work Session Minutes, April 17, 2013 

 
4. Old Business 

• None 
 
5. New Business  

• Resolution 2013-04  Submission to HUD of Recovery Agreement Accomplishments 
 
6. Director’s Report 

• Key Performance Indicators 
• Discussion Notes 

 
7. Finances 

• February 2013 Financial Statements 
• March 2012 Financial Statements  
 

8. Communications 
None 
 

9. Public Comment 
This is an opportunity for citizens to comment on Housing Commission affairs.  Citizens in 
attendance may be recognized by the Commission President.  Citizen comments are not 
limited to agenda items but should be directed to Housing Commission services, activities or 
areas of involvement.  The City of Manistee Housing Commission Public Comment Policy 
limits each individual to a three (3) minute statement.  The City of Manistee Housing 
Commission will receive public comments at this time and will respond at a later date if the 
Housing Commission determines a response is appropriate.     

 
10. Executive Session 

 
11. Commissioner Report/Comment 

 
12. Motion to Adjourn 

 
 



 
 
 
 
 
UPCOMING MEETINGS: 
Date/Time Location Purpose 
Tuesday, May 14, 4:00 PM CMHC Conf. Room No agenda set at this time 
Tuesday, May 28, 4:00 PM Council Chambers Regular Meeting 

 



 
CITY OF MANISTEE HOUSING COMMISSION 

Annual Meeting Minutes 
March 26, 2013 

 
 

 The Annual Meeting of the City of Manistee Housing Commission was held on March 26, 
2013 at 4:00 p.m. in the City Council Chambers at City Hall. 
 
 The meeting was called to order by Clinton McKinven-Copus, Executive 
Director/Commission Secretary. 
 
 Members Present:  Commissioner Donna Korzeniewski, Commissioner Dale Priester and 
Commissioner Elbert Purdom. 
 
 Members Absent:  Commissioner Doug Parkes who was excused due to a conflict at 
work. 
 
 Clinton asked for nominations for the City of Manistee Housing Commission President.  
Commissioner Korzeniewski nominated Dale Priester for President of the City of Manistee 
Housing Commission.  Commissioner Purdom seconded the nomination.  The Roll Call Vote: 
Commissioner Korzeniewski - Yes, Commissioner Priester – Yes, Commissioner Parkes - Absent 
and Commissioner Purdom – Yes. 
 
 Clinton then turned the meeting over to the newly elected President, Dale Priester to 
continue with the nominations. 
 
 President Priester asked for nominations for the City of Manistee Housing Commission 
Vice- President.  Commissioner Purdom nominated Doug Parkes for Vice-President of the City 
of Manistee Housing Commission.  Commissioner Korzeniewski seconded the nomination.  The 
Roll Call Vote:  President Dale Priester – Yes,  Commissioner Korzeniewski – Yes,  Commissioner 
Doug Parkes – Absent and Commissioner Purdom – Yes. 
 
 President Priester asked for nominations for the City of Manistee Housing Commission 
Treasurer.   President Priester nominated Commissioner Purdom for Treasurer of the City of 
Manistee Housing Commission.  Commissioner Korzeniewski seconded the nomination.  The 
Roll Call Vote:  President Priester – Yes, Commissioner Korzeniewski – Yes, Vice-President 
Parkes – Absent and Commissioner Purdom – Yes. 
 
 There was no additional business to discuss.  President Priester made a motion to 
adjourn the Annual Meeting at 4:05 p.m. 
 
 
 
 
_____________________________________         _____________________________________ 
                    Dale Priester                  Clinton McKinven-Copus 
                    President                   Executive Director 
        Commission Secretary 



 
 



 
CITY OF MANISTEE HOUSING COMMISSION 

Regular Meeting Minutes 
March 26, 2013 

 
 

 The Regular Meeting of the City of Manistee Housing Commission was held on March 26, 2013 
at 4:05 p.m. in the City Council Chambers at City Hall. 
 
 The meeting was called to order by President Dale Priester at 4:05 p.m. 
 
 Members Present:  President Priester, Treasurer Purdom and Commissioner Korzeniewski. 
 
 Members Absent:  Vice-President Parkes, Excused. 
 
 It was noted that the January 2013 Regular Meeting was cancelled due to lack of business, and 
there was no quorum at the February 26, 2013 Regular Meeting. 
 
Amendments to the Agenda 
 
 Under Director’s Report – An Announcement 
 
Approval of Minutes 
 
 The Regular Meeting Minutes of December 18, 2012 were reviewed by board members. 
There were no additions or corrections in the minutes.  Donna made a motion to approve the 
December 18, 2012 minutes as written.  Elbert seconded the motion.  All members present voted in 
favor.  Motion carried. 
 
Old Business 
 
 There was no Old Business to discuss. 
 
New Business 
 
 Resolution 2013-01 Setting of Regular Meeting and Work Session Meetings – The dates for 
regular monthly meetings and regular work session meetings are set in Resolution 2013-01. 
All Regular Meetings are held at the City Council Chambers at City Hall at 4:00 p.m. and all Work 
Session Meetings are held at the CMHC Conference Room in the main officer at Harborview at 4:00 
p.m.  Donna made a motion to approve Resolution 2013-01 Setting of Regular Meeting and Work 
Session Meetings as written.  Elbert seconded the motion.  All members present voted in favor.   
Motion carried. 
 
 Resolution 2013-02 Submission to HUD of Recovery Agreement Accomplishments – This policy 
authorizes President Dale Priester and Executive Director Clinton McKinven-Copus to sign resolutions 
and update reports to the PHARS Team, Board Members, City Council and Willie Garret at HUD.  
Elbert made a motion to approve Resolution 2013-02 Submission to HUD of Recovery Agreement 
Accomplishments as written.  Donna seconded the motion.  All members present voted in favor.  
Motion carried. 
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 Resolution 2013-03 Policy and Procedures for Board Training – This was discussed at the 
October 2012 meeting and never adopted as an actual policy.  Resolution 2013-03 adopts this as a 
policy for current and new appointees to the board.  HUD will work with commissioners to set up a 
twelve month plan for training.  Clint will contact HUD about the training. He also mentioned that 
HUD has some training sessions on-line, our insurance company has some free training, and NAHRO 
and MHDA have some free training at their conferences.  Donna made a motion to approve 
Resolution 2013-03 Policy and Procedures for Board Training as written.  Elbert seconded the 
motion.  All members present voted in favor.  Motion carried. 
 
Director’s Report 
 
 Occupancy Report – There are two units that are not habitable at this time.  They are in our 
homes which are modular homes which have a cinder block foundation with a dirty crawl space.  One 
side of the house which contains furnace, water heater and resident laundry is sinking.  Our A & E 
Firm will be on site to review the structural issues in this and other homes.  Our unit turn around days 
are currently 5.8 days per unit. 
 
 Vacancy Report – This report includes what type of move outs have occurred in the past 
month.  Most fall under the other category.  Last month’s report had the end of the year numbers. 
 
 Financial Reserves - There has been good progress with the financial reserve amount.  As of 
December 31, 2012 there were 3.9 month’s reserves.  As of January 31, 2013 there were 3.8 month’s 
reserves.  The January decrease in reserves is due to the manner of our Fee Accountant booking the 
utilities.  December and January utilities were both paid in January. 
 
 Announcement – The City of Manistee Housing Commission will make its annual 
presentation to the Manistee City Council on Tuesday, April 2nd at 7:00 p.m. 
 
 Sequestration – President Priester asked what the sequester means to us.  Clinton reported 
that Section 8 Vouchers have taken the hardest knock.  For Public Housing, administrative dollars 
have already decreased by 11%.  In January and February we received at 92% pro-ration and are now 
down to an 81% pro-ration.  Small Public Housing Authorities are able to transfer their Capital Fund 
Subsidy into Operations if necessary.  The bigger concern is what will happen to the 2014 Operating 
and Capital Funds.  There are also some new initiatives coming out and it will cost between 
$15,000.00 to $20,000.00 to complete the required HUD reports. 
 
Finances 
 
 The December 2012 FYE Reports were reviewed by commissioners.  Elbert made a motion to 
accept the December 2012 FYE Reports and place them on file.  Donna seconded the motion.  All 
members present voted in favor. Motion carried. 
 
 The January 2013 Financial Reports were tabled until the next Regular Meeting, due to 



 
the time constraints for preparation of the 2012 FYE Reports. 
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 PHAS Report Scores included in the February packet showed the CMHC to be a standard 
performer. 
 
Public Comment 
 
 There were no public comments at this meeting. 
 
Commissioner Reports and Concerns 
 
 It was noted that the CMHC will be piggy backing on the City of Manistee Website.  Our board 
minutes, agendas, etc. will be uploaded to the site.  Items have already been submitted to the City 
to be posted to the website.  Commissioners e-mail addresses will also be included, frequently asked 
questions and a Waitlist Application Form.  Clint will work with the City of Manistee to keep the 
information on the website updated. 
 
 The Labor Agreement is in the packed and goes through 2015.  We have a request for a wage 
opener at this time. 
 
 Dale received a communication from Willie Garret at HUD about the commissioner vacancy. 
We have had only one application and Public Act 18 requires that we allow 60 days for applications to 
be submitted which will be April 12, 2013. 
 
 There was no additional business to discuss.  Donna made a motion to adjourn the meeting 
at 4:53 p.m.  Elbert seconded the motion.  All members present voted in favor.  Motion carried. 
 
 
 
 
 
 
_______________________________________          _______________________________________ 
                        Dale Priester      Clinton McKinven-Copus 
            President       Executive Director 
         Commission Secretary 
 



 

CITY OF MANISTEE HOUSING COMMISSION 
Work Session 
April 17, 2013 

 
A Work Session of the City of Manistee Housing Commission was held on April 17, 2013 8:00 
AM in the City of Manistee Housing Commission Conference Room.  The purpose of the Work 
Session was to: 

• Distribution of iPads 
• Training on use of iPads 

 
President Dale Priester called the meeting to order at 8:00 AM.   
 
Members Present:  President Dale Priester, Vice-President Doug Parkes, Treasurer Elbert 
Purdom, Commissioner Donna Korzeniewski  
 
Members Absent:  None 
 
Also Present:   Lorna Perski, Housing Coordinator 

Clinton McKinven-Copus, Executive Director 
 
Amendments to the Agenda 
 
None 
 
Distribution and training on iPads 
 
iPads were distributed to Commissioners and staff present.  Clinton provided a short training on 
use of the iPads 
 
 
Meeting adjourned at 9:15 AM  
 
 
 
 
_____________________________________          ____________________________________ 
                      Dale Priester        Clinton McKinven-Copus 
                      President                                                                           Secretary 

 



 

 

Resolution 2013-04 

Submission to HUD of Recovery Agreement Accomplishments 

WHEREAS, the City of Manistee Housing Commission (CMHC) a Public Housing Authority (Public 

Housing Authority) has entered into Recovery Agreement and Action Plan dated October 15, 2012 with 

the U.S. Department of Housing and Urban Development, and ;  

 

WHEREAS, the CMHC is required to provide the Detroit Field Office of Public Housing with periodic 

reports of fulfillment of the Recovery Agreement and Action Plan, and; 

 

WHEREAS, the Detroit Field Office of Public Housing has not provided the CMHC with formal, 

written instruction of preparation of the periodic reports; 

 

NOW, THEREFORE, on the motion of Elbert Purdom, supported by Donna Korzeniewski, and voted 

upon as follows, BE IT RESOLVED, that the CMHC adopt the following resolution: 

 

IT IS HEREBY RESOLVED that the CMHC Board of Commissioners adopts, by this resolution, the 

following: 

 

All periodic reports will follow the internally prepared format detailing: 

 Report Date 

 Report Month 

 Report Number 

 Action Plan Area and Item Number 

 Status 

 Listing of attached documentation 

Reports shall be reviewed by the Board of Commissioners and approved by resolution authorizing the 

CMHC President and Executive Director to attest, by their signature, that the information in the report is 

a true and correct representation of the CMHC’s Recovery Agreement process. 

 

IT IS FURTHER RESOLVED that the CMHC Board of Commissioners approves, by this resolution, 

the submission to the Detroit Field Office of Public Housing the following reports: 

 

Action Area Item No. Report No. Completion Date 

Other 02 01 04/23/2013 

 

IT IS FURTHER RESOLVED that the CMHC Board of Commissioners authorizes, by this resolution, 

the CMHC President and Executive Director to sign the above listed reports attesting that the report is a 

true and correct representation of the CMHC’s Recovery Agreement process. 

 

Those voting in favor: 

Those voting against:  

Those absent or abstaining:  
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None 

RESOLUTION DECLARED PASSED   

  

CERTIFICATION 

 

 I, Dale Priester, President of the City of Manistee Housing Commission, do hereby CERTIFY 

that the foregoing is a true and correct copy of the Resolution adopted by the City of Manistee Housing 

Commission at a regular meeting held on the 23
rd

 day of April 2013.  

 

 

 

_________________________________ 
Dale Priester, President 

 

 

 

I, Clinton McKinven-Copus, Secretary of the City of Manistee Housing Commission, do hereby 

CERTIFY that the foregoing is a true and correct copy of the Resolution adopted by the City of 

Manistee Housing Commission at a regular meeting held on the 23
rd

 day of April 2013.  

 

 

 

_________________________________ 
Clinton McKinven-Copus, Secretary 
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City of Manistee Housing Commission Action Plan Progress Report 

Report Date:  04-23-2013 Reporting Month:  April 2013 Report Number: 01  

Area:  Other Action Plan Item Number: 01 Status:   Completed 04-23-2013  

 

Record of Progress 

Description Supporting Documentation 

Aggressive Lease Enforcement  

 Collaborate working relations with judges by providing training of the operations of 
the agency and the importance of collecting current and past due rent 

General Counsel letters to 

 Executive Director, dated 02-28-2012 

 Hon. Thomas N. Brunner dated 02-28-
2012 

 Seek garnishing of State Income taxes Contract with Great Lakes Collection Agency 
dated 03-27-2012 

 Train on using the EIV System to include debt owed at move-out F.O. provided training January 2013—staff 
trains on an ongoing basis 

 Research a collection firm to collect bad debt Contract with Great Lakes Collection Agency 
dated 03-27-2012 

 
I, Dale Priester, President of the Board of Commissioners, attest that the information in this report, including all attached documents, are a true 
and correct representation of the City of Manistee Housing Commission’s Recovery Agreement Process. 
 
 
           April 23, 2013        
Signature           Date   
 
I, Clinton McKinven-Copus, Executive Director of City of Manistee Housing Commission, attest that the information in this report, including all 
attached documents, are a true and correct representation of the City of Manistee Housing Commission’s Recovery Agreement Process. 
 
 
           April 23, 2013        
Signature           Date   



Gockerman, Wilson, Saylor & H esslin, P. C. 

Bruce C. Gockerman* 
Richard M. Wilson, Jr. 
George V. Saylor, Ill 
Daniel D. Hess/in 
Kathryn E. Glancy 
Craig R. Cooper 

*also admitted in Illinois 

e-mail George V. Saylor, Ill: 
gvs@gwsh.com 

February 28, 2012 

Mr. Clinton McKinven-Copus 
Executive Director 

Attorneys at Law 
414 Water Street, P.O. Box 537 

Manistee, Michigan 49660 
(231) 723-8333 • (231) 723-3322 

FAX: (231) 723-3888 
e-mail: gwsh@gwsh.com 

http://www.gwsh.com 

City of Manistee Housing Commission 
273 Sixth Avenue 
Harborview Apartments 
Manistee, MI 49660 

Re: g5th District Court 

Dear Clint: 

Grand Rapids Office: 
124 East Fulton Street 

Grand Rapids, Ml 49546 
(616) 458-3994 

FAX: (616) 458-2410 

As I mentioned to you, I spoke with Judge Brunner, the 851
h District Court judge, regarding our 

request for a meeting with him so that we could explain the federal requirements imposed upon 
tenants who lease property from the City of Manistee Housing Commission. In part because we 
have ongoing eviction matters with the Court and the concern of the judge as to the propriety of 
meeting with representatives of an entity that is regularly in his court, the judge indicated that he 
felt uncomfortable with a one-on-one meeting. He mentioned that we can present information 
regarding the legal requirements imposed by HUD at any court hearing, as we have done in the 
past. I then asked the judge whether he would feel comfortable with our providing our standard 
lease agreement along with the Code of Federal Regulation provisions cited within the lease 
agreement so that he could have a quick guide to the applicable CFR provisions for future cases 
involving subsidized housing. Judge Brunner indicated that would be acceptable and he wouid 
review the information supplied. 

I delivered to Judge Brunner's office the letter which is enclosed with my letter to you, along with 
the information mentioned in my letter (standard lease agreement and CFR sections cited in the 
lease agreement). 

Very truly yours, 

GVS/pav 
Enclosures 
h: \data2 _ n \gvs\j-q\m-hous\client corresp\client-pc.doc 



Gockerman, Wilson, Saylor & Hess/in, P. C. 

Bruce C. Gockerman* 
Richard M. Wilson, Jr. 
George V. Saylor, Ill 
Daniel D. Hess/in 
Kathryn E. Glancy 
Craig R. Cooper 

*also admitted in Illinois 

e-mail George V. Saylor, Ill: 
gvs@gwsh.com 

February 28, 2012 

Hon. Thomas N. Brunner 
Manistee County Probate Judge 
Manistee County Probate Court 
415 Third Street 
Manistee, MI 49660 

Attorneys at Law 
414 Water Street, P.O. Box 537 

Manistee, Michigan 49660 
(231) 723-8333. (231) 723-3322 

FAX: (231) 723-3888 
e-mail: gwsh@gwsh.com 

http://www.gwsh.com 

Re: City of Manistee Housing Commission 

Dear Judge Brunner: 

Grand Rapids Office: 
124 East Fulton Street 

Grand Rapids, Ml 49546 
(616) 458-3994 

FAX: (616) 458-2410 

The City of Manistee Housing Commission provides over 200 subsidized rental units within the 
City of Manistee. The ability to provide subsidized, low income housing to residents of the City 
of Manistee is something which the City of Manistee Housing Commission is able to do so as a 
result of funding supplied by the United States Department of Housing and Urban Development. 

As a result of the subsidies received by the City of Manistee Housing Commission from HUD, a 
standard lease agreement is entered into between the Housing Commission and its tenants, which 
includes the provisions of the Code of Federal Regulations that follow the HUD subsidy. I have 
included with this letter the current, standard lease agreement entered into between the City of 
Manistee Housing Commission and its tenants along with a copy of the sections of the Code of 
Federal Regulations cited within the lease agreement. Our hope is that providing this infonnation 
we make it easier for the Court to cross-reference the required provisions in our lease agreement 
with the federal regulations imposed upon a tenant who is receiving subsidized housing. 

Very truly yours, 

GVS/pav 
Enclosures 

,,__----..,, - n, Saylor & Hesslin, P. C. 

cc: City of Manistee Housing Commission 
h:\data2 _ n\gvs\j-q\m-hous\pc.doc 
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GREAT LAKES COLLECTION AGENCY 
COLLECTION AGREEMENT 

This agreement made an.d entered into this 22nd day of March . 2012, 
by and between Great Lakes Collection Agency, hereafter designated as GLCA, and 
Manistee Housing Commissio~ designated as the Client. 

The undersigned Client does hereby appoint GLCA as its Collection Agency. The agent 
will act on the Client's behalf as the trustee for all the negotiations and arrangements 
necessary to solicit the payment in full of any past due accounts listed with the Agent for 
collection pnrposes. 

1. The Client agrees to refer delinquent accounts to Great Lakes Collection 
Ag;ency for collection. 

Fees for amounts collected will be at the following rates 
•!• Accounts in regular collections 
•!• Accounts with legal action 
•!• Accounts which are forwru;ded to other agencies 

out of state 

PAGE 02/03 

2. The Client agrees that accounts placed with GLCA are in active collection and 
the Client will pay commissions on all monies collected as well as returned 
accounts from that day forward whether said monies are paid directly to the 
Client or paid to GLCA. · 

3. The Agent will account for all sums collected on the Clients accotmts on a 
monthly basis, and will remit any commissions due to the Client at the time as 
required by the State of Michigan. All payments made directly to the clie11t 
on accounts cmTently being handled by the Agent shall be reported to the 
agent immediately to ensure that the debtor(s) accounts are c1:edited in an 
appropriate and timely manner. The Client will contact the Agency to verify 
the correct account balance before accepting a payment or issuing a receipt on 
any collection accounts. Direct payments will be handled as follows: 

•:• Agent will bill the Client at month end for monies due them as a result 
of the direct payment(s). 

•:• Client will send or report all direct payments received directly to the 
agent and they will be handled the same manner as would a payment 
received by the Agent. 

4. The GLCA shall conduct its activities in accordance with federal and state 
licensing regulatjons, laws and statutes. 

5. Collections made by GLCA are deposited in a separate Client trust account 
according to the rules of Licensing and Regulation. 

6. GLCA will prepare a monthly remittance statement with an agency client trust 
fund check which will be mailed by the 15th of the succeeding month. 
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7. When a client gives us New Business Accou11ts, accounts will be put on ottr 
system with the delinquent date bemg ninety days after the date of service 
unless other wise stated by the client. · 
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8. No legal action shall be commenced by GLCA without the written consent of 
the Client. The consent of the client to begin legal action on an account shall 
be evidenced by the signed affi.davit provided for such purpose by the GLCA. 
The first monies received as payment on account( s) after a judgment has been · 
rendered. I:f judicial action is pursued~ the Agent will advance court costs. 

9. The authorized representative of each party hereto, by his or her execution of 
this agreement. represents that he/she has read each and every clause and that 
this agreement constitutes the entire agreement and understanding between the 
parties. 

10. Confidentiality and Security- GLCA and our agents will safeguard, 
according to strict standards of security and confidentiality, any infonnatio11 
we collect, receive or maintain about individltal debtors, we will take 
technical and physical safeguards to ensure the security and confidentjality of 
our infom1ation and records, and build all reasonable efforts to protect against 
unauthorized access to or use of such information or records. 

We expect ou.r employees to respect tlie personal information. of our clients. 

We work to ensure information integr:ity and security. 

This contract will remain in e:ffect until a written ninety day notice is given by 
either GLCA or ManisteeJiousing Commission. 

In witness thereof-the Great Lakes Collection Agency and Ma11istee I-lousing 
Com.mission have executed this agreement as on the year and day first written above. 

By: 

~ 

Title: Owner/President Title: €.Xc.cr.Jh ve 0.r-~../c.t 

Date: March 22 2012 3- 2-7- l 2-



# Name
Date 

Listed
Amount 
Listed

Amount 
Returned

Amount 
Collected

Total 
Balance

Last 
Payment

Agency 
Fee

Total 
Received

167913 5/3/2012 119.69$      -$       119.69$    -$            6/28/2012 35.91$   83.78$    
167911 5/3/2012 1,286.69$   -$       -$          1,286.69$   -$       -$       
167910 5/3/2012 557.00$      -$       -$          557.00$      -$       -$       
167915 5/3/2012 48.00$        -$       -$          48.00$        -$       -$       
167917 5/3/2012 2,730.47$   -$       -$          2,730.47$   -$       -$       
167940 5/9/2012 843.00$      -$       900.00$    (57.00)$       3/4/2013 270.00$ 630.00$  
167909 5/3/2012 903.19$      -$       -$          903.19$      -$       -$       
167912 5/3/2012 66.00$        -$       -$          66.00$        -$       -$       
167908 5/3/2012 186.00$      -$       -$          186.00$      -$       -$       
167942 5/9/2012 1,166.75$   -$       -$          1,166.75$   -$       -$       
167937 5/9/2012 775.70$      -$       -$          775.70$      -$       -$       
167918 5/3/2012 81.00$        -$       -$          81.00$        -$       -$       
167941 5/9/2012 2,894.68$   -$       -$          2,894.68$   -$       -$       
167939 5/9/2012 13.88$        -$       13.88$      -$            2/27/2012 4.16$     9.72$      
167914 5/3/2012 543.00$      -$       -$          543.00$      -$       -$       
167938 5/9/2012 60.99$        -$       -$          60.99$        -$       -$       
167916 5/3/2012 1,892.29$   -$       -$          1,892.29$   -$       -$       
167964 6/1/2012 2,385.17$   -$       -$          2,385.17$   -$       -$       
167936 5/9/2012 336.00$      -$       -$          336.00$      -$       -$       
169281 3/18/2013 482.50$      -$       -$          482.50$      -$       -$       
169282 3/18/2013 978.03$      -$       -$          978.03$      -$       -$       
169283 3/18/2013 4,677.71$   -$       -$          4,677.71$   -$       -$       
169284 3/18/2013 259.00$      -$       -$          259.00$      -$       -$       
169285 3/18/2013 619.00$      -$       -$          619.00$      -$       -$       
169287 3/18/2013 306.00$      -$       -$          306.00$      -$       -$       
169288 3/18/2013 217.44$      -$       -$          217.44$      -$       -$       
169289 3/18/2013 990.50$      -$       -$          990.50$      -$       -$       
169290 3/18/2013 387.00$      -$       -$          387.00$      -$       -$       
169291 3/18/2013 120.00$      -$       -$          120.00$      -$       -$       
169292 3/18/2013 4,388.12$   -$       -$          4,388.12$   -$       -$       
169293 3/18/2013 641.07$      -$       -$          641.07$      -$       -$       
169294  3/18/2013 181.93$      -$       -$          181.93$      -$       -$       
169286 3/18/2013 346.00$      -$       -$          346.00$      -$       -$       
169295 3/18/2013 450.00$      -$       -$          450.00$      -$       -$       

31,933.80$ -$      1,033.57$ 30,900.23$ 310.07$ 723.50$ 

clintonmc
Text Box
Redactions for compliance with Federal Privacy Act



 
 
Discussion Notes 
Commission Meeting:    April 23, 2013 
Clinton McKinven-Copus, Executive Director  
 
 

General Information 
 

Procurement of Services, Materials and Construction  
per CMHC Procurement Policy as amended August 25, 2009: 

 

 

 
 
 

 
Communications Received: 

 
None 
 
 
 
 
 
 

Micro Purchases (purchases of less than $2,000) 
Authorization Required:  Executive Director  
Description Solicitation Type Bids/Proposals Received Awardee Amount 
None     

Competitive Proposal (purchases greater than $100,000) 
Authorization Required:  Executive Director & Board of Commissioners 
Description Solicitation Type Bids/Proposals Received Awardee Amount 
None     

Small Purchases (purchases greater than $2,000 and under $100,000 
Authorization Required:  Executive Director  
Description Solicitation 

Type 
Bids/Proposals Received Awardee Amount 

None     

Executive Director Discussion Notes 
Meeting—April 23, 2013 
Page 1 of 3 



Old Business 
 
None 
 

New Business 
 
Resolution 2013-04 Submission to HUD of Recovery Agreement Accomplishments 
 

 SNAPSHOT: The resolution approves submission of reports to the Detroit Field Office as  
   related to the Recovery Agreement.   
 
 

Financial Statements 
 
February 2013 
 
Public Housing 
The February 2013 public housing financial statement records a monthly operating loss of $9,414.97.  
Several factors contributed to the loss and are detailed below: 
 

• Overpayments 
 
February represented the first month that our new bookkeeper, Ms. Monica Otis, was 
performing her duties without the training support of Ms. Rebecca Day, our former bookkeper.  
Although much was covered in the training period there were still some items that didn’t get as 
thouroughly covered as others.  The payment of invoices as close to the month in which the 
expense occurred was one of those items. 
 
The total of overpayments for the month of February was $13,968.57.  Upon my review of the 
February documents I met with Ms. Otis and provided her with the training supported she 
needed to properly pay outstanding invoices.  Since CMHC received the February statements in 
late March it was understood that some of the same errors would most likely be repeated in 
March. 

 
• Unusual Repair Costs: 

 
The Housing Commission paid $4,720.63 in unusual contract expense in February for work 
performed in January.  What makes these expenses unusual is that they were either weather 
related or a system break (e.g. replacement of a water meter) for which we don’t expect to 
incur expense for again in the near term. 
 

• Total of extra expenditures for February 2013 
 

The total extra expenditures for February 2013 was $18,689.20 
 
Executive Director Discussion Notes 
Meeting—April 23, 2013 
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DVG Program 
 
The February 2013 DVG program financial statement records a monthly operating gain of $1,059.10.  
 
The unrestricted net assets for the DVG Program for the month of January 2013 is $57,951.53. 
 
March 2013 
 
Public Housing 
The March 2013 public housing financial statement records a monthly operating loss of $9,345.14.  I 
received the March financial statements late Wedneday evening (4/17) and am in the process of 
reviewing the statement.  A preliminary review has identified several possible areas where 
adjustments might need to be made.  The preliminary list is: 

• Items that should have been classified as Capital Fund expenditures where recorded as 
Operating budget expenses. 

• Public Act 152 of the State of Michigan which took effect September 27, 2011, requires that 
public employers contribute to their health insurance costs any amount above the cap.  We 
have been deducting the amount required of employees covered by health insurance from their 
bi-weekly payroll, however we are not able to identify how the deduction has been applied 
back to the operating budget.  Monica and I have performed a preliminary review and have 
determined that the payroll deductions are not being credited to the Housing Commission as 
income or as a credit against the expense line.  Additionally, Monica informs me that this is the 
case for January and February.  I will provide the Commissioners with more details after 
conferring with our accountant. 

• A review of the March operating expenses for overpayments (as occurred in February) needs to 
be conducted. 
 

February represented the first month that our new bookkeeper, Ms. Monica Otis, was performing her 
duties without the training support of Ms. Rebecca Day, our former bookkeper.  Although much was 
covered in the training period there were still some items that didn’t get as 
 
DVG Program 
 
The February 2013 DVG program financial statement records a monthly operating gain of $1,412.40.  
 
The unrestricted net assets for the DVG Program for the month of January 2013 is $57,951.53. 
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Key Performance Indicators    
Reporting Month:    April 23, 2013   
 

Occupancy 
 

Occupancy:  As Of April 23, 2013 
Property Total Units Total Occupied Occupancy Rate 
HA Wide 214 211 98% 
    
Century Terrace 119 119 100% 
    
Harborview 48 48 100% 
    
Scattered Sites** 47 44 93% 

**Unit 112 ½ Holly Court/112 Holly Court remediation work will begin around mid-April.   
**Unit 106 Holly Court—maintenance discovered some apparent structural issues with the building.  
106 Holly Court has been repaired and will be rented by the end of the month 
We are currently waiting on a report from our A/E firm to address any other structural issue. 
 

Waiting List:  As of April 19, 2013 
Unit Size 1 Bedroom 2 Bedroom 3 Bedroom 4 Bedroom 

Applicants 93 40 29 5 
 

Vacant Unit Turnaround Time: 
Total units from January 1—April 16, 2013:  18 

 Maintenance Turn Lease-Up Vacancy Days 
Total Days 65 34 102 
Average Days 3.61 1.89 5.67 

 
Days Allotted by HUD 

 Maintenance Turn Lease-Up Vacancy Days 
 15 5 20 
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Vacancies Report: 
Time Period:  January 1—March 19, 2013 

Total Vacancies:  18 

 Total Eviction Medical Deceased Other 
Century Terrace 13 3 1 0 9 
Harborview 3 0 1 0 2 
Family Units 2 0 0 0 2 

TOTAL 18 3 2 0 13 
 
 

Financial  
 
 

RESERVES—February 2013 

Min. Months Required Min. Amount Required Actual Months Actual Amount 
3 $270,000 3.7 $337,510 

 
 

KEY FINANCIAL INDICATORS—For the month of February 2013 

Rent Roll Rent Collected Total Income Total Expense Profit/(Loss) 
$47,694.00 $48,686.00 $99,665.54 $100,799.75 ($9,414.97) 

 
RESERVES—March 2013 

Min. Months Required Min. Amount Required Actual Months Actual Amount 
3 $270,000 3.6 $328,164 

 
 

KEY FINANCIAL INDICATORS—For the month of February 2013 

Rent Roll Rent Collected Total Income Total Expense Profit/(Loss) 
$49,196 $48,878 $88,849.98 $93,357.53 ($9,345.14) 
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Housing Authority Accounting Specialists

PO Box 545
SpartaWI54656
608-272-3209

To the Board of Directors
And Management

Manistee Housing Commission
Public Housing
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending February 28, 2013. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.

clintonmc
Text Box
Redactions for compliance with Federal Privacy Act



Manistee Housing Commission

Low Rent Public Housing

Balance Sheet

As of  February 28, 2013

1

ASSETS

CURRENT ASSETS
Cash

1111.2 - NOW Account  $ 434,082.30

1111.3 - HRA Account 11,692.75

1117 - Petty Cash Fund 250.00

1118 - Change Fund 50.00

Total Cash 446,075.05

Receivables
1122 - Tenants Accounts Receivable 660.79

1122.1 - Allowance for Doubtful Accounts (3,274.19)

1145 - Accrued Interest 16.47

Total Receivables (2,596.93)

Investments
1162 - Investments 50,503.26

Total Investments 50,503.26

Prepaid Expenses & Other Assets
1211 - Prepaid Insurance 17,818.42

Total Prepaid Expenses & Other Assets 17,818.42

Total Current Assets 511,799.80

CAPITAL ASSETS
Land, Structures & Equipment

1400.6 - Land 360,271.62

1400.61 - Land Improvements 85,905.07

1400.7 - Buildings 4,657,515.77

1400.71 - Building Improvements 4,731,281.90

1400.72 - Non-dwelling Structures 7,050.00

1400.8 - Furn., Equip., Mach.-Dwellings 224,783.79

1400.9 - Furn., Equip., Mach.-Admin 478,809.05

1400.95 - Accumulated Depreciation-ALL (7,077,286.45)

Total Land, Structures & Equipment 3,468,330.75

TOTAL CAPITAL ASSETS 3,468,330.75

TOTAL ASSETS  $ 3,980,130.55



Manistee Housing Commission

Low Rent Public Housing

Balance Sheet

As of  February 28, 2013

2

LIABILITIES AND EQUITY

CURRENT LIABILITIES
Accounts Payable

2111 - Vendors and Contractors  $ 35,791.56

2114 - Tenant Security Deposits 54,460.50

2117.10 - United Way 20.00

2117.12 - FSA Withheld 1,120.02

2117.3 - State Income Tax Withheld 782.12

2117.5 - Pension Withheld 1,026.91

2119.2 - Interfund Payable - DVG 632.00

Total Accounts Payable 93,833.11

Accrued Liabilities
2131 - EPC Loan - Current 9,696.09

2135 - Accrued Wages/Payroll Taxes Payable 13,392.45

2135.1 - Accrued Comp. Absences-Current 8,930.82

2137 - Payments in Lieu of Taxes 47,050.61

Total Accrued Liabilities 79,069.97

Total Current Liabilities 172,903.08

Non Current Liabilities
2132 - EPC Loan - Noncurrent 1,195,753.14

2135.3 - Accrued Comp. Absences-Non Current 10,855.28

Total Non Current Liabilites 1,206,608.42

Deferred Credits
2290 - Other Deferred Credits 227.50

Total Deferred Credits 227.50

TOTAL LIABILITIES/DEFERRED CREDITS 1,379,739.00

EQUITY

Unreserved Fund Balance
2806 - Unrestricted Net Assets 354,686.86

2806.1 - Invested in Capital Assets 2,312,438.58

2820 - HUD Operating Reserve - Memo 354,686.86

2820.1 - HUD Operating Reserve-Contra (354,686.86)

Current Year Profit(Loss) - P/H (66,733.89)

Total Unreserved Fund Balance 2,600,391.55

TOTAL EQUITY 2,600,391.55

TOTAL LIABILITIES/EQUITY  $ 3,980,130.55



Manistee Housing Commission

Low Rent Public Housing

Income & Expense Statement

For the 1 Month and 2 Months Ended  February 28, 2013
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Units 1 Month Ended 2 Months

214 February 28, 2013 PUM February 28, 2013 PUM BUDGET PUM *OVER/UNDER

Operating Income
Rental Income

3110 - Dwelling Rental 48,686.00 227.50 96,672.00 225.87 600,000.00 233.64 503,328.00

3120 - Excess Utilities 849.50 3.97 1,769.97 4.14 9,600.00 3.74 7,830.03

Total Rental Income 49,535.50 231.47 98,441.97 230.00 609,600.00 237.38 511,158.03

Revenues - HUD PHA Grants
3401.1 - Operating Grants 0.00 0.00 0.00 0.00 40,000.00 15.58 40,000.00

3401.2 - Operating Subsidy 37,048.00 173.12 74,096.00 173.12 461,485.00 179.71 387,389.00

Total HUD PHA Grants 37,048.00 173.12 74,096.00 173.12 501,485.00 195.28 427,389.00

Nonrental Income
3610 - Interest Income-Gen. Fund 92.13 0.43 187.22 0.44 960.00 0.37 772.78

3689 - Tenant Income - Cable TV 4,375.00 20.44 8,687.00 20.30 54,000.00 21.03 45,313.00

3690 - Tenant Income 1,516.50 7.09 2,907.16 6.79 19,800.00 7.71 16,892.84

3690.1 - Non-Tenant Income 144.83 0.68 157.33 0.37 6,000.00 2.34 5,842.67

3690.4 - Laundry Income 953.58 4.46 1,782.89 4.17 6,000.00 2.34 4,217.11

3690.5 - Pop Machine Income 0.00 0.00 102.92 0.24 900.00 0.35 797.08

3690.6 - Fraud Recovery Revenue 0.00 0.00 382.10 0.89 0.00 0.00 (382.10)

Total Nonrental Income 7,082.04 33.09 14,206.62 33.19 87,660.00 34.14 73,453.38

Total Operating Income 93,665.54 437.69 186,744.59 436.32 1,198,745.00 466.80 1,012,000.41

Operating Expenses
Routine Expense

Administration
4110 - Administrative Salaries 13,583.60 63.47 32,780.86 76.59 150,616.00 58.65 117,835.14

4130 - Legal Expense 1,277.65 5.97 3,233.81 7.56 15,000.00 5.84 11,766.19

4140 - Staff Training 0.00 0.00 0.00 0.00 5,000.00 1.95 5,000.00

4150 - Travel Expense 0.00 0.00 0.00 0.00 2,000.00 0.78 2,000.00

4170 - Accounting Fees 811.94 3.79 1,606.78 3.75 10,200.00 3.97 8,593.22

4171 - Auditing 0.00 0.00 0.00 0.00 9,000.00 3.50 9,000.00

4182 - Employee Benefits - Admin 4,423.13 20.67 8,313.41 19.42 38,445.00 14.97 30,131.59

4185 - Telephone 830.03 3.88 1,700.77 3.97 7,800.00 3.04 6,099.23

4190.2 - Membership Dues and Fees 0.00 0.00 699.00 1.63 1,020.00 0.40 321.00

4190.3 - Admin Service Contracts 689.16 3.22 2,105.24 4.92 12,000.00 4.67 9,894.76

4190.4 - Office Supplies 1,215.28 5.68 1,946.30 4.55 7,800.00 3.04 5,853.70

4190.5 - Other Sundry-Misc. 1,340.61 6.26 3,749.01 8.76 15,600.00 6.07 11,850.99

Total Administration 24,171.40 112.95 56,135.18 131.16 274,481.00 106.89 218,345.82

Tenant Services
4220 - Rec., Pub., & Other Services 0.00 0.00 400.00 0.93 0.00 0.00 (400.00)

4221 - Resident Employee Stipend 1,945.00 9.09 2,830.00 6.61 10,020.00 3.90 7,190.00

4222 - Employee Benefits - Tenant Services 45.52 0.21 109.40 0.26 0.00 0.00 (109.40)

4230 - Contract Costs-Cable & Other 3,787.60 17.70 7,509.68 17.55 45,600.00 17.76 38,090.32

Total Tenant Services 5,778.12 27.00 10,849.08 25.35 55,620.00 21.66 44,770.92



Manistee Housing Commission

Low Rent Public Housing

Income & Expense Statement

For the 1 Month and 2 Months Ended  February 28, 2013
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Units 1 Month Ended 2 Months

214 February 28, 2013 PUM February 28, 2013 PUM BUDGET PUM *OVER/UNDER

Utilities
4310 - Water & Sewer 6,801.63 31.78 13,249.74 30.96 34,800.00 13.55 21,550.26

4320 - Electricity 10,902.42 50.95 21,055.15 49.19 105,600.00 41.12 84,544.85

4330 - Gas 3,624.95 16.94 7,270.94 16.99 43,200.00 16.82 35,929.06

Total Utilities 21,329.00 99.67 41,575.83 97.14 183,600.00 71.50 142,024.17

Ordinary Maint. & Operation
4410 - Labor, Maintenance 7,297.26 34.10 17,947.76 41.93 89,180.00 34.73 71,232.24

4420 - Materials 2,748.01 12.84 6,337.02 14.81 28,800.00 11.21 22,462.98

4430.02 - Heating & Cooling Contracts 1,686.00 7.88 2,587.00 6.04 18,000.00 7.01 15,413.00

4430.04 - Elevator Contracts 1,843.22 8.61 4,221.36 9.86 14,400.00 5.61 10,178.64

4430.05 - Landscape & Grounds Contracts 0.00 0.00 0.00 0.00 2,400.00 0.93 2,400.00

4430.06 - Unit Turnaround Contracts 0.00 0.00 343.65 0.80 6,900.00 2.69 6,556.35

4430.07 - Electrical Contracts 2,445.86 11.43 2,593.61 6.06 1,980.00 0.77 (613.61)

4430.08 - Plumbing Contracts 1,976.97 9.24 1,976.97 4.62 1,020.00 0.40 (956.97)

4430.11 - Routine Maintenance Contracts 615.90 2.88 1,614.61 3.77 3,900.00 1.52 2,285.39

4430.12 - Miscellaneous Contracts 459.51 2.15 1,286.98 3.01 6,000.00 2.34 4,713.02

4431 - Garbage Removal 988.32 4.62 1,768.29 4.13 9,300.00 3.62 7,531.71

4433 - Employee Benefits - Maint. 6,719.48 31.40 11,886.82 27.77 45,143.00 17.58 33,256.18

4434 - Employee Benefits-Retirees 200.00 0.93 300.00 0.70 1,200.00 0.47 900.00

4440 - Staff Training-Maintenance 0.00 0.00 0.00 0.00 5,000.00 1.95 5,000.00

Total Ordinary Maint. & Oper. 26,980.53 126.08 52,864.07 123.51 233,223.00 90.82 180,358.93

Protective Services
4480 - Security Contract Costs 0.00 0.00 0.00 0.00 3,500.00 1.36 3,500.00

Total Protective Services 0.00 0.00 0.00 0.00 3,500.00 1.36 3,500.00

General Expense
4510 - Insurance 6,552.87 30.62 13,105.74 30.62 62,580.00 24.37 49,474.26

4520 - Payment in Lieu of Taxes 3,120.00 14.58 6,240.00 14.58 37,440.00 14.58 31,200.00

4550 - Compensated Absences 0.00 0.00 0.00 0.00 5,000.00 1.95 5,000.00

4570 - Collection Losses 0.00 0.00 169.66 0.40 5,000.00 1.95 4,830.34

4580 - Interest Expense 12,867.83 60.13 19,308.92 45.11 76,958.00 29.97 57,649.08

4590 - Other General Expense 0.00 0.00 0.00 0.00 5,400.00 2.10 5,400.00

Total General Expense 22,540.70 105.33 38,824.32 90.71 192,378.00 74.91 153,553.68

Total Routine Expense 100,799.75 471.03 200,248.48 467.87 944,802.00 367.91 744,553.52

Non-Routine Expense
Extraordinary Maintenance
Total Extraordinary Maint. 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Casualty Losses-Not Cap.
Total Casualty Losses 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Non-Routine Expense 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Operating Expenses 100,799.75 471.03 200,248.48 467.87 944,802.00 367.91 744,553.52



Manistee Housing Commission

Low Rent Public Housing

Income & Expense Statement

For the 1 Month and 2 Months Ended  February 28, 2013
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Units 1 Month Ended 2 Months

214 February 28, 2013 PUM February 28, 2013 PUM BUDGET PUM *OVER/UNDER

Operating Income (Loss) (7,134.21) (33.34) (13,503.89) (31.55) 253,943.00 98.89 267,446.89

Depreciation Expense
4800 - Depreciation - Current Year 26,615.00 124.37 53,230.00 124.37 0.00 0.00 (53,230.00)

Total Depreciation Expense 26,615.00 124.37 53,230.00 124.37 0.00 0.00 (53,230.00)

Surplus Credits & Charges
Total Surplus Credits & Charges 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Capital Expenditures
7510 - Principal Payments - EPC 1,806.71 8.44 2,702.89 6.32 12,400.00 4.83 9,697.11

7540 - Betterments and Additions 474.05 2.22 970.05 2.27 0.00 0.00 (970.05)

7590 - Operating Expenditures-Contra (2,280.76) (10.66) (3,672.94) (8.58) (12,400.00) (4.83) (8,727.06)

Total Capital Expenditures 0.00 0.00 0.00 0.00 0.00 0.00 0.00

HUD Net Income (Loss) (9,414.97) (44.00) (17,176.83) (40.13) 241,543.00 94.06 258,719.83

GAAP Net Income (Loss) (33,749.21) (157.71) (66,733.89) (155.92) 253,943.00 98.89

Occupancy Percentage
9996 - Actual Unit Months for REAC submission 213.00 423.00

9998 - Unit Months - Memorandum 214.00 428.00

Total Occupancy Percentage 99.53% 98.83%

UNA as of:February 28, 2013 337,510.03



Manistee Housing Commission

Capital Fund 501-10

Income & Expense Statement

For the 1 Month and 2 Months Ended  February 28, 2013

See Accountants' Compilation Report
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1 Month Ended 2 Months Ended

*1010* February 28, 2013 February 28, 2013

Revenues - HUD PHA Grants
Total HUD PHA Grants 0.00 0.00

Nonrental Income
Total Nonrental Income 0.00 0.00

Total Operating Income 0.00 0.00

Operating Expenses
Administration
Total Administration 0.00 0.00

Ordinary Maint. & Operation
Total Ordinary Maint. & Oper. 0.00 0.00

Depreciation Expense
Total Depreciation Expense 0.00 0.00

Total Operating Expenses 0.00 0.00

Net Income/(Loss) 0.00 0.00
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Capital Fund 501-11
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1 Month Ended 2 Months Ended

*1011* February 28, 2013 February 28, 2013

Revenues - HUD PHA Grants
Total HUD PHA Grants 0.00 0.00

Nonrental Income
Total Nonrental Income 0.00 0.00

Total Operating Income 0.00 0.00

Operating Expenses
Administration
Total Administration 0.00 0.00

Ordinary Maint. & Operation
Total Ordinary Maint. & Oper. 0.00 0.00

Depreciation Expense
Total Depreciation Expense 0.00 0.00

Total Operating Expenses 0.00 0.00

Net Income/(Loss) 0.00 0.00
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Income & Expense Statement
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1 Month Ended 2 Months Ended

*1012* February 28, 2013 February 28, 2013

Revenues - HUD PHA Grants
Total HUD PHA Grants 0.00 0.00

Nonrental Income
Total Nonrental Income 0.00 0.00

Total Operating Income 0.00 0.00

Operating Expenses
Administration
Total Administration 0.00 0.00

Ordinary Maint. & Operation
Total Ordinary Maint. & Oper. 0.00 0.00

Depreciation Expense
Total Depreciation Expense 0.00 0.00

Total Operating Expenses 0.00 0.00

Net Income/(Loss) 0.00 0.00



Manistee Housing Commission
Capital Fund 501-10
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Program ID: 1 Month 
Ended

2 Months 
Ended

MI33P078501-10
**1510**

February 28, 
2013

February 28, 
2013

BUDGET OVER/UNDER

Administration
1406 - Operations  $ 0.00  $ 40,000.00  $ 40,000.00  $ 0.00

1408 - Management Improvements 0.00 38,968.93 24,000.00 (14,968.93)

1410.05 - Salary & Benefits-Staff 0.00 0.00 24,000.00 24,000.00

Total Administration 0.00 78,968.93 88,000.00 9,031.07

A & E 
1430.01 - Architect & Engineering Fees 0.00 3,680.00 20,000.00 16,320.00

1430.99 - A & E Fees - Soft Costs 0.00 5,461.33 0.00 (5,461.33)

Total A & E Fees 0.00 9,141.33 20,000.00 10,858.67

Site Acquisition
Total Site Acquisition 0.00 0.00 0.00 0.00

Site Improvements
1450.03 - Parking Lot Improvements 0.00 0.00 10,000.00 10,000.00

Total Site Improvements 0.00 0.00 10,000.00 10,000.00

Dwelling Structures
1460 - Dwelling Structures 0.00 0.00 95,219.00 95,219.00

1460.23 - Modernize Boiler Systems 0.00 24,544.00 0.00 (24,544.00)

1460.99 - Dwelling Structures-Soft Costs 0.00 6,649.95 0.00 (6,649.95)

Total Dwelling Structures 0.00 31,193.95 95,219.00 64,025.05

Dwelling Equipment
1465 - Dwelling Equipment 0.00 3,345.00 9,000.00 5,655.00

Total Dwelling Equipment 0.00 3,345.00 9,000.00 5,655.00

Nondwelling Structures
Total Nondwelling Structures 0.00 0.00 0.00 0.00

Nondwelling Equipment
1475 - Nondwelling Equipment 0.00 7,433.07 8,000.00 566.93

1475.99 - Nondwelling Equip. - Soft Costs 0.00 147.00 0.00 (147.00)

Total Nondwelling Equip. 0.00 7,580.07 8,000.00 419.93

Demolition
1485 - Demolition 0.00 0.00 12,500.00 12,500.00

Total Demolition 0.00 0.00 12,500.00 12,500.00

Development Activities
Total Development Activities 0.00 0.00 0.00 0.00

Total Capital Funds Expended 0.00 130,229.28 242,719.00 112,489.72

1600 - CFP Funding 0.00 130,229.28 242,719.00 112,489.72

Over/(Under) Funding  $ 0.00  $ 0.00  $ 0.00  $ 0.00
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Program ID: 1 Month 
Ended

2 Months 
Ended

MI33P078501-11
**1511**

February 28, 
2013

February 28, 
2013

BUDGET OVER/UNDER

Administration
1406 - Operations  $ 0.00  $ 40,000.00  $ 40,000.00  $ 0.00

1408 - Management Improvements 0.00 0.00 25,000.00 25,000.00

1410 - Administration 0.00 0.00 24,000.00 24,000.00

Total Administration 0.00 40,000.00 89,000.00 49,000.00

A & E 
1430 - A & E Fees 0.00 4,750.00 10,000.00 5,250.00

Total A & E Fees 0.00 4,750.00 10,000.00 5,250.00

Site Acquisition
Total Site Acquisition 0.00 0.00 0.00 0.00

Site Improvements
Total Site Improvements 0.00 0.00 0.00 0.00

Dwelling Structures
1460 - Dwelling Structures 0.00 4,533.32 105,179.00 100,645.68

Total Dwelling Structures 0.00 4,533.32 105,179.00 100,645.68

Dwelling Equipment
Total Dwelling Equipment 0.00 0.00 0.00 0.00

Nondwelling Structures
Total Nondwelling Structures 0.00 0.00 0.00 0.00

Nondwelling Equipment
Total Nondwelling Equip. 0.00 0.00 0.00 0.00

Demolition
Total Demolition 0.00 0.00 0.00 0.00

Development Activities
Total Development Activities 0.00 0.00 0.00 0.00

Total Capital Funds Expended 0.00 49,283.32 204,179.00 154,895.68

1600 - CFP Funding 0.00 49,283.32 204,179.00 154,895.68

Over/(Under) Funding  $ 0.00  $ 0.00  $ 0.00  $ 0.00
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Program ID: 1 Month 
Ended

2 Months 
Ended

MI33P078501-12
**1512**

February 28, 
2013

February 28, 
2013

BUDGET OVER/UNDER

Administration
1406 - Operations  $ 0.00  $ 0.00  $ 40,000.00  $ 40,000.00

1408 - Management Improvements 0.00 0.00 20,000.00 20,000.00

1410 - Administration 0.00 0.00 20,000.00 20,000.00

Total Administration 0.00 0.00 80,000.00 80,000.00

A & E 
1430 - A & E Fees 0.00 0.00 10,000.00 10,000.00

1430.99 - A & E Fees - Soft Costs 0.00 2,061.25 0.00 (2,061.25)

Total A & E Fees 0.00 2,061.25 10,000.00 7,938.75

Site Acquisition
Total Site Acquisition 0.00 0.00 0.00 0.00

Site Improvements
Total Site Improvements 0.00 0.00 0.00 0.00

Dwelling Structures
1460 - Dwelling Structures 0.00 0.00 101,849.00 101,849.00

Total Dwelling Structures 0.00 0.00 101,849.00 101,849.00

Dwelling Equipment
Total Dwelling Equipment 0.00 0.00 0.00 0.00

Nondwelling Structures
Total Nondwelling Structures 0.00 0.00 0.00 0.00

Nondwelling Equipment
Total Nondwelling Equip. 0.00 0.00 0.00 0.00

Demolition
Total Demolition 0.00 0.00 0.00 0.00

Development Activities
Total Development Activities 0.00 0.00 0.00 0.00

Total Capital Funds Expended 0.00 2,061.25 191,849.00 189,787.75

1600 - CFP Funding 0.00 2,061.25 191,849.00 189,787.75

Over/(Under) Funding  $ 0.00  $ 0.00  $ 0.00  $ 0.00
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Reference
Date Reference T Account Description Amount Total

02/01/13 4925 V 10014221 100.00 100.00 

02/01/13 4926 V 10014221 100.00 100.00 

02/01/13 4927 V 10014221 200.00 200.00 

02/01/13 4928 V 10014221 200.00 200.00 

02/01/13 4929 V 10012131 Oswego Comm. Bank 900.95 
02/01/13 4929 V 10014580 Oswego Comm. Bank 6,436.32 
02/01/13 4929 V 10017510 Oswego Comm. Bank 900.95 
02/01/13 4929 V 10017590 Oswego Comm. Bank (900.95) 7,337.27 

02/01/13 4930 V 10012117 .4 Priority Health 544.90 
02/01/13 4930 V 10014182 Priority Health 1,357.72 
02/01/13 4930 V 10014433 Priority Health 1,541.51 3,444.13 

02/07/13 4931 V 10014420 Ace Hardware 24.26 24.26 

02/07/13 4932 V 10014185 AT & T 423.54 423.54 

02/07/13 4933 V 10014185 AT & T Long Distance 41.01 41.01 

02/07/13 4934 V 10014185 AT & T Mobility 242.29 242.29 

02/07/13 4935 V 10014420 Auto Value of Manistee 47.37 47.37 

02/07/13 4936 10014420 Cadillac Plumbing & Heating Supply Co.,
Inc. 168.31 168.31 

02/07/13 4937 V 10014185 Charter Business 123.19 
02/07/13 4937 V 10014230 Charter Business 3,787.60 3,910.79 

02/07/13 4938 V 10014320 Consumers Energy 10,902.42 10,902.42 

02/07/13 4939 V 10014430 .12 Crystal Lock & Supply 88.00 88.00 

02/07/13 4940 V 10014170 H.A.A.S., Inc. 667.44 667.44 

02/07/13 4941 V 10011690 Void Check 0.00 

02/07/13 4942 V 10014190 .5 Ludington Daily News 450.97 450.97 

02/07/13 4943 V 10014434 Noble Holmes 100.00 100.00 

02/07/13 4944 V 10014420 Olson Lumber Company 123.31 123.31 

02/07/13 4945 10014420 Peachtree Business Products 32.00 32.00 

02/07/13 4946 V 10014430 .04 Schindler Elevator Corp. 1,053.22 1,053.22 

02/07/13 4947 V 10014430 .07 Top Line Electric 2,445.86 2,445.86 

02/07/13 4948 V 10014420 Wahr Hardware 78.45 78.45 

02/14/13 4949 V 10014431 Allied Waste Services 988.32 988.32 

02/14/13 4950 V 10014510 AmTrust North America Inc 960.00 960.00 

02/14/13 4951 V 10014430 .02 Anderson Heating & Cooling 1,686.00 1,686.00 

02/14/13 4952 10012114 334.00 334.00 
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02/14/13 4953 V 10014420 Fastenal Company 850.68 850.68 

02/14/13 4954 V 10014130 Gockerman, Wilson, Saylor & Hesslin PC 1,277.65 1,277.65 

02/14/13 4955 V 10014420 HD Supply Facilities Mtce 353.64 353.64 

02/14/13 4956 10011211 Housing Insurance Services, Inc. 11,179.00 11,179.00 

02/14/13 4957 10011211 HA Risk Retention Group 2,674.00 2,674.00 

02/14/13 4958 V 10014190 .3 Kushner & Company 102.53 102.53 

02/14/13 4959 V 10014221 50.00 50.00 

02/14/13 4960 V 10012114 256.00 256.00 

02/14/13 4961 V 10014190 .5 LexisNexis Screening Solutions 120.50 120.50 

02/14/13 4962 10012114 81.00 81.00 

02/14/13 4963 10014430 .08 Manistee Plumbing Co LLC 1,976.97 1,976.97 

02/14/13 4964 10014430 .04 Michigan Department of Licensing & Reg 790.00 790.00 

02/14/13 4965 V 10014190 .5 The Pioneer Group 250.30 250.30 

02/14/13 4966 V 10014420 Sherwin-Williams Co. 114.37 114.37 

02/14/13 4967 V 10014190 .4 Staples Credit Plan 166.31 166.31 

02/14/13 4968 10014420 State Industrial Products 131.40 131.40 

02/14/13 4969 10012114 252.00 252.00 

02/21/13 4970 V 10014420 Blarney Castle Fleet Program 268.84 268.84 

02/21/13 4971 V 10014420 Brian's Auto Parts 242.55 242.55 

02/21/13 4972 10014190 .3 CDM Mobile Shredding Inc. 161.00 161.00 

02/21/13 4973 V 10014170 Daniel D. Laskey Co., PC 109.50 109.50 

02/21/13 4974 10014182 District Health Dept #10 60.00 
02/21/13 4974 10014433 District Health Dept #10 90.00 150.00 

02/21/13 4975 V 10014330 DTE Energy 3,624.95 3,624.95 

02/21/13 4976 V 10014420 Fastenal Company 28.56 28.56 

02/21/13 4977 V 10011400 .9 HD Supply Facilities Mtce 474.05 
02/21/13 4977 V 10014420 HD Supply Facilities Mtce 167.62 
02/21/13 4977 V 10017540 HD Supply Facilities Mtce 474.05 
02/21/13 4977 V 10017590 HD Supply Facilities Mtce (474.05) 641.67 

02/21/13 4978 V 10014190 .4 Jackpine Business Centers 14.48 14.48 

02/21/13 4979 V 10014190 .3 Next IT 289.00 289.00 

02/21/13 4980 V 10014190 .5 Petty Cash 170.99 170.99 

02/21/13 4981 10014430 .12 Servpro of Manistee, Ludington &
Cadillac 371.51 371.51 
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02/21/13 4982 V 10014190 .4 Staples Credit Plan 556.69 556.69 

02/21/13 4983 V 10014182 Sun Life Financial 466.89 
02/21/13 4983 V 10014433 Sun Life Financial 697.91 1,164.80 

02/21/13 4984 V 10014182 VSP 38.02 
02/21/13 4984 V 10014433 VSP 79.21 117.23 

02/28/13 4985 V 10014190 .3 Applied Imaging 136.63 136.63 

02/28/13 4986 V 10014221 100.00 100.00 

02/28/13 4987 V 10014310 City of Manistee 6,801.63 6,801.63 

02/28/13 4988 10014430 .11 Cofessco Fire Protection 615.90 615.90 

02/28/13 4989 V 10014170 Daniel D. Laskey Co., PC 35.00 35.00 

02/28/13 4990 V 10014420 HD Supply Facilities Mtce 27.17 27.17 

02/28/13 4991 V 10014190 .4 Jackpine Business Centers 477.80 477.80 

02/28/13 4992 V 10014221 150.00 150.00 

02/28/13 4993 V 10014221 200.00 200.00 

02/28/13 4994 V 10014221 50.00 50.00 

02/28/13 4995 V 10014221 200.00 200.00 

02/28/13 4996 10014190 .5 McCardel Water Conditioning 43.00 43.00 

02/28/13 4997 V 10014434 Noble Holmes 100.00 100.00 

02/28/13 4998 V 10012131 Oswego Comm. Bank 905.76 
02/28/13 4998 V 10014580 Oswego Comm. Bank 6,431.51 
02/28/13 4998 V 10017510 Oswego Comm. Bank 905.76 
02/28/13 4998 V 10017590 Oswego Comm. Bank (905.76) 7,337.27 

02/28/13 4999 10014190 .5 PNC Bank 304.85 304.85 

02/28/13 5000 V 10012117 .4 Priority Health 451.78 
02/28/13 5000 V 10014182 Priority Health 1,448.55 
02/28/13 5000 V 10014433 Priority Health 3,724.26 5,624.59 

02/28/13 5001 V 10014420 Wahr Hardware 89.48 89.48 

02/28/13 MI078 10011111 .2 Checks 4925 - 5001 (86,980.40) (86,980.40)
 

0.00 Transaction Balance
 
 

Total Debits 89,261.16 Total Credits 89,261.16 A/C Hash Total 951346557.300
 

Number of Transactions 95
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Reference
Date Reference T Account Description Amount Total

02/28/13 108 10011111 .2 February Cash Receipts 56,161.71 
02/28/13 108 10011122 February TAR Collections (53,209.80)
02/28/13 108 10011122 .1 Collection Loss Recovery-Dewitt (140.00)
02/28/13 108 10012114 Tenant Security Deposits (1,081.50)
02/28/13 108 10012119 .2 February Cash Receipts (632.00)
02/28/13 108 10013690 .1 Refund - Verizon (2.69)
02/28/13 108 10013690 .1 Refund - Tyco (142.14)
02/28/13 108 10013690 .4 Laundry Income (953.58)
02/28/13 108 20011122 February TAR Collections (632.00)
02/28/13 108 20011129 .4 February Cash Receipts 632.00 

02/28/13 109 10011111 .2 Operating Subsidy 8,669.00 
02/28/13 109 10013401 .2 Operating Subsidy (8,669.00)

02/28/13 110 10011111 .2 Operating Subsidy 28,379.00 
02/28/13 110 10013401 .2 Operating Subsidy (28,379.00)

02/28/13 111 10011111 .2 NOW Interest 0.14 
02/28/13 111 10013610 NOW Interest (0.14)

02/28/13 112 10011111 .2 REPO Interest 91.56 
02/28/13 112 10013610 REPO Interest (91.56)

02/28/13 113 10011111 .3 HRA Interest 0.43 
02/28/13 113 10013610 HRA Interest (0.43)

 
0.00 Transaction Balance

 
 

Total Debits 93,933.84 Total Credits 93,933.84 A/C Hash Total 220244099.000
 

Number of Transactions 20
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Reference
Date Reference T Account Description Amount Total

02/28/13 314 10011122 To record charges to tenants per Feb 2013
MSO. 55,127.00 

02/28/13 314 10013110 To record charges to tenants per Feb 2013
MSO. (48,686.00)

02/28/13 314 10013120 To record charges to tenants per Feb 2013
MSO. (849.50)

02/28/13 314 10013689 To record charges to tenants per Feb 2013
MSO. (4,375.00)

02/28/13 314 10013690 To record charges to tenants per Feb 2013
MSO. (1,216.50)

02/28/13 315 10011122 To record transfers of security deposits to
A/R per Feb 2013 MSO. (682.00)

02/28/13 315 10012114 To record transfers of security deposits to
A/R per Feb 2013 MSO. 682.00 

02/28/13 316 10012114 To close non-refundable pet deposits per
Feb 2013 MSO. 300.00 

02/28/13 316 10013690 To close non-refundable pet deposits per
Feb 2013 MSO. (300.00)

02/28/13 317 10011111 .3 To record HRA transactions per Feb 2013
bank statement. (228.02)

02/28/13 317 10012117 .12 To record HRA transactions per Feb 2013
bank statement. 228.02 

02/28/13 318 10011111 .2 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per Feb
2013 bank statement. (6,261.11)

02/28/13 318 10012117 .1 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per Feb
2013 bank statement. 1,288.46 

02/28/13 318 10012117 .11 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per Feb
2013 bank statement. 301.35 

02/28/13 318 10012117 .2 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per Feb
2013 bank statement. 1,917.00 

02/28/13 318 10012117 .3 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per Feb
2013 bank statement. 1,164.50 

02/28/13 318 10014182 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per Feb
2013 bank statement. 1,013.93 

02/28/13 318 10014222 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per Feb
2013 bank statement. 45.52 

02/28/13 318 10014433 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per Feb
2013 bank statement. 530.35 

02/28/13 319 10011111 .2 To record VSP PAYMENT per Feb 2013
bank statement. (94.26)

02/28/13 319 10014182 To record VSP PAYMENT per Feb 2013
bank statement. 38.02 

02/28/13 319 10014433 To record VSP PAYMENT per Feb 2013
bank statement. 56.24 

02/28/13 320 10011111 .2 To record MERS debit per Feb 2013 bank
statement. (1,623.26)

02/28/13 320 10012117 .5 To record MERS debit per Feb 2013 bank
statement. 1,623.26 
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Date Reference T Account Description Amount Total

02/28/13 321 10011111 .2 To record MiSDU debits per Feb 2013
bank statement. (35.40)

02/28/13 321 10012117 .8 To record MiSDU debits per Feb 2013
bank statement. 35.40 

02/28/13 A1 S 10019998 To record unit months for PUM
calculation. 214.00 

02/28/13 A1 S 10019999 To record unit months for PUM
calculation. (214.00)

02/28/13 A2 S 10012137 To record estimated monthly PILOT
expense. (3,120.00)

02/28/13 A2 S 10014520 To record estimated monthly PILOT
expense. 3,120.00 

02/28/13 A3 S 10011400 .95 To record estimated monthly depreciation
expense. (26,615.00)

02/28/13 A3 S 10014800 To record estimated monthly depreciation
expense. 26,615.00 

02/28/13 PAY2013 10011111 .2 Payroll Journal Entry (15,291.38)
02/28/13 PAY2013 10012117 .10 Payroll Journal Entry (20.00)
02/28/13 PAY2013 10012117 .1 Payroll Journal Entry (1,288.46)
02/28/13 PAY2013 10012117 .11 Payroll Journal Entry (301.35)
02/28/13 PAY2013 10012117 .12 Payroll Journal Entry (242.30)
02/28/13 PAY2013 10012117 .2 Payroll Journal Entry (1,917.00)
02/28/13 PAY2013 10012117 .3 Payroll Journal Entry (782.12)
02/28/13 PAY2013 10012117 .4 Payroll Journal Entry (451.78)
02/28/13 PAY2013 10012117 .5 Payroll Journal Entry (1,026.91)
02/28/13 PAY2013 10012117 .6 Payroll Journal Entry (3.00)
02/28/13 PAY2013 10012117 .8 Payroll Journal Entry (35.40)
02/28/13 PAY2013 10012117 .9 Payroll Journal Entry (116.16)
02/28/13 PAY2013 10014110 Payroll Journal Entry 13,583.60 
02/28/13 PAY2013 10014221 Payroll Journal Entry 595.00 
02/28/13 PAY2013 10014410 Payroll Journal Entry 7,297.26 

02/28/13 RT1 S 10019996 To record actual units leased for REAC
reporting purposes. 213.00 

02/28/13 RT1 S 10019997 To record actual units leased for REAC
reporting purposes. (213.00)

02/28/13 RT2 S 10011211 To record monthly insurance write off. (5,592.87)
02/28/13 RT2 S 10014510 To record monthly insurance write off. 5,592.87 

 
0.00 Transaction Balance

 
 

Total Debits 121,581.78 Total Credits 121,581.78 A/C Hash Total 510671312.510
 

Number of Transactions 51
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Reference
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02/13/13 12413 V 10012117 .10 United Way of Manistee County 20.00 20.00 

02/13/13 12423 V 10012117 .6 United Steel Workers of America 3.00 3.00 

02/13/13 12424 V 10011111 .3 West Shore Bank 121.15 121.15 

02/27/13 12433 V 10012117 .9 United Steel Workers of America 142.68 142.68 

02/27/13 12434 V 10011111 .3 West Shore Bank 121.15 121.15 

02/28/13 MI078 10011111 .2 February 2013 Payroll Disbursements (407.98) (407.98)
 

0.00 Transaction Balance
 
 

Total Debits 407.98 Total Credits 407.98 A/C Hash Total 60069686.400
 

Number of Transactions 6
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Ref. Date G/L Account Description Debit Credit

 
Payroll Checks

89.02 02/28/13 10011111.2 NOW Account 15,291.38
89.02 02/28/13 10012117.1 Social Security Withheld 1,288.46
89.02 02/28/13 10012117.10 United Way 20.00
89.02 02/28/13 10012117.11 Medicare Withheld 301.35
89.02 02/28/13 10012117.12 FSA Withheld 242.30
89.02 02/28/13 10012117.13 403b Withheld 0.00
89.02 02/28/13 10012117.14 Union App. Fee 0.00
89.02 02/28/13 10012117.2 Federal Income Tax Withheld 1,917.00
89.02 02/28/13 10012117.3 State Income Tax Withheld 782.12
89.02 02/28/13 10012117.4 125 Medical Withheld 451.78
89.02 02/28/13 10012117.5 Pension Withheld 1,026.91
89.02 02/28/13 10012117.6 PAC Withheld 3.00
89.02 02/28/13 10012117.8 Friend of Court Withheld 35.40
89.02 02/28/13 10012117.9 Union Dues Withheld 116.16
89.02 02/28/13 10012119 Accounts Payable - Other 0.00
89.02 02/28/13 10014110 Administrative Salaries 13,583.60
89.02 02/28/13 10014221 Resident Employee Stipend 595.00
89.02 02/28/13 10014410 Labor, Maintenance 7,297.26

Total 21,475.86 21,475.8618 Journal Entries
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Anthony - Anthony Mastrapasqua   Check #12415   02/13/13
Salaried Wages 0.0000 1,108.25 FICA-SS 64.94 Union Dues 17.74

FICA-Med 15.19 Union App Fee 0.00
Federal W/H 105.00 Union PAC (1) 1.00
State W/H 44.51 125 Medical 60.86

TOTALS 0.0000 1,108.25 229.64 79.60
NET PAY: 799.01Number of Periods: 1  

Company Expenses: FICA-SS: 64.94  FICA-Med: 15.19  FUTA: 0.00  
 
Anthony - Anthony Mastrapasqua   Check #12425   02/27/13
Salaried Wages 0.0000 1,054.63 FICA-SS 61.61 Union Dues 16.91

FICA-Med 14.41 Union App Fee 0.00
Federal W/H 97.00 Union PAC (1) 0.00
State W/H 42.24 125 Medical 60.86

TOTALS 0.0000 1,054.63 215.26 77.77
NET PAY: 761.60Number of Periods: 1  

Company Expenses: FICA-SS: 61.61  FICA-Med: 14.41  FUTA: 0.00  
 
Beverly - Beverly A. Pahoski   Check #12420   02/13/13
Salaried Wages 0.0000 1,026.00 FICA-SS 63.61 Mers 61.56

FICA-Med 14.88 FSA 0.00
Federal W/H 115.00
State W/H 50.99
United Way 5.00

TOTALS 0.0000 1,026.00 249.48 61.56
NET PAY: 714.96Number of Periods: 1  

Company Expenses: FICA-SS: 63.61  FICA-Med: 14.88  FUTA: 0.00  
 
Beverly - Beverly A. Pahoski   Check #12430   02/27/13
Salaried Wages 0.0000 1,026.01 FICA-SS 63.61 Mers 61.56

FICA-Med 14.88 FSA 0.00
Federal W/H 115.00
State W/H 50.99
United Way 5.00

TOTALS 0.0000 1,026.01 249.48 61.56
NET PAY: 714.97Number of Periods: 1  

Company Expenses: FICA-SS: 63.61  FICA-Med: 14.88  FUTA: 0.00  
 
Clinton - Clinton E. Copus II   Check #12417   02/13/13
Salaried Wages 0.0000 3,086.54 FICA-SS 181.63 Mers 185.19

FICA-Med 42.48 FSA 96.15
Federal W/H 284.00 403-b 0.00
State W/H 103.72 125 Medical 60.86
United Way 0.00

TOTALS 0.0000 3,086.54 611.83 342.20
NET PAY: 2,132.51Number of Periods: 1  

Company Expenses: FICA-SS: 181.63  FICA-Med: 42.48  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Clinton - Clinton E. Copus II   Check #12427   02/27/13
Salaried Wages 0.0000 3,086.54 FICA-SS 181.64 Mers 185.19

FICA-Med 42.47 FSA 96.15
Federal W/H 284.00 403-b 0.00
State W/H 103.72 125 Medical 60.86
United Way 0.00

TOTALS 0.0000 3,086.54 611.83 342.20
NET PAY: 2,132.51Number of Periods: 1  

Company Expenses: FICA-SS: 181.63  FICA-Med: 42.48  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
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  Check #12414   02/01/13
Wages 0.0000 595.00 FICA-SS 36.89
Other Wages 0.0000 0.00 FICA-Med 8.63
Vacation 0.0000 0.00 Federal W/H 0.00
Sick 0.0000 0.00 State W/H 25.29
TOTALS 0.0000 595.00 70.81 0.00

NET PAY: 524.19Number of Periods: 1  
Net Benefit Accruals: Vacation: 0.0000  Sick: 0.0000  
Company Expenses: FICA-SS: 36.89  FICA-Med: 8.63  FUTA: 3.57  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
 
Kevin - Kevin Helminiak   Check #12416   02/13/13
Salaried Wages 0.0000 1,556.25 FICA-SS 96.00 Union Dues 24.50

FICA-Med 22.46 Union PAC (1) 1.00
Federal W/H 98.00 Child Support 17.70
State W/H 48.93 Union App Fee 0.00

125 Medical 7.76
Mers Pension 93.38

TOTALS 0.0000 1,556.25 265.39 144.34
NET PAY: 1,146.52Number of Periods: 1  

Company Expenses: FICA-SS: 96.01  FICA-Med: 22.45  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Kevin - Kevin Helminiak   Check #12426   02/27/13
Salaried Wages 0.0000 1,327.50 FICA-SS 81.83 Union Dues 20.99

FICA-Med 19.13 Union PAC (1) 0.00
Federal W/H 66.00 Child Support 17.70
State W/H 39.79 Union App Fee 0.00

125 Medical 7.76
Mers Pension 79.65

TOTALS 0.0000 1,327.50 206.75 126.10
NET PAY: 994.65Number of Periods: 1  

Company Expenses: FICA-SS: 81.82  FICA-Med: 19.14  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Lorna - Lorna J. Perski   Check #12419   02/13/13
Salaried Wages 0.0000 1,877.88 FICA-SS 115.95 Mers 112.67

FICA-Med 27.12 403-b 0.00
Federal W/H 262.00 125 Medical 7.76
State W/H 68.24
United Way 5.00

TOTALS 0.0000 1,877.88 478.31 120.43
NET PAY: 1,279.14Number of Periods: 1  

Company Expenses: FICA-SS: 115.94  FICA-Med: 27.12  FUTA: 0.00  
 
Lorna - Lorna J. Perski   Check #12429   02/27/13
Salaried Wages 0.0000 1,877.88 FICA-SS 115.95 Mers 112.67

FICA-Med 27.11 403-b 0.00
Federal W/H 262.00 125 Medical 7.76
State W/H 68.24
United Way 5.00

TOTALS 0.0000 1,877.88 478.30 120.43
NET PAY: 1,279.15Number of Periods: 1  

Company Expenses: FICA-SS: 115.94  FICA-Med: 27.12  FUTA: 0.00  
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Monica - Monica Otis   Check #12422   02/13/13
Salaried Wages 0.0000 434.25 FICA-SS 26.92

FICA-Med 6.30
Federal W/H 35.00
State W/H 18.46

TOTALS 0.0000 434.25 86.68 0.00
NET PAY: 347.57Number of Periods: 1  

Company Expenses: FICA-SS: 26.92  FICA-Med: 6.30  FUTA: 0.00  
 
Monica - Monica Otis   Check #12432   02/27/13
Salaried Wages 0.0000 582.75 FICA-SS 36.13

FICA-Med 8.45
Federal W/H 58.00
State W/H 24.77

TOTALS 0.0000 582.75 127.35 0.00
NET PAY: 455.40Number of Periods: 1  

Company Expenses: FICA-SS: 36.13  FICA-Med: 8.45  FUTA: 0.00  
 
Rebecca - Rebecca Day   Check #12418   02/13/13
Salaried Wages 0.0000 426.25 FICA-SS 26.43

FICA-Med 6.18
Federal W/H 34.00
State W/H 18.12

TOTALS 0.0000 426.25 84.73 0.00
NET PAY: 341.52Number of Periods: 1  

Company Expenses: FICA-SS: 26.43  FICA-Med: 6.18  FUTA: 0.00  
 
Rebecca - Rebecca Day   Check #12428   02/27/13
Salaried Wages 0.0000 159.50 FICA-SS 9.88

FICA-Med 2.32
Federal W/H 7.00
State W/H 6.78

TOTALS 0.0000 159.50 25.98 0.00
NET PAY: 133.52Number of Periods: 1  

Company Expenses: FICA-SS: 9.89  FICA-Med: 2.31  FUTA: 0.00  
 
Robert - Robert Krolczyk   Check #12421   02/13/13
Salaried Wages 0.0000 1,166.75 FICA-SS 65.29 Mers 70.01

FICA-Med 15.27 Union PAC 1.00
Federal W/H 51.00 Union Dues 18.65
State W/H 35.32 FSA 25.00

125 Medical 88.65
TOTALS 0.0000 1,166.75 166.88 203.31

NET PAY: 796.56Number of Periods: 1  
Company Expenses: FICA-SS: 65.29  FICA-Med: 15.27  FUTA: 0.00  

 
Robert - Robert Krolczyk   Check #12431   02/27/13
Salaried Wages 0.0000 1,083.88 FICA-SS 60.15 Mers 65.03

FICA-Med 14.07 Union PAC 0.00
Federal W/H 44.00 Union Dues 17.37
State W/H 32.01 FSA 25.00

125 Medical 88.65
TOTALS 0.0000 1,083.88 150.23 196.05

NET PAY: 737.60Number of Periods: 1  
Company Expenses: FICA-SS: 60.15  FICA-Med: 14.07  FUTA: 0.00  
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Pay Description Hours Amount Withholdings Amount Deduction Desc. Amount

 

Company Totals      Number of Checks: 17
 
Salaried Wages 0.0000 20,880.86 FICA-SS 1,288.46 Mers 853.88
Wages 0.0000 595.00 FICA-Med 301.35 FSA 242.30
Other Wages 0.0000 0.00 Federal W/H 1,917.00 403-b 0.00
Vacation 0.0000 0.00 State W/H 782.12 125 Medical 451.78
Sick 0.0000 0.00 United Way 20.00 Union Dues 116.16

Union App Fee 0.00
Union PAC (1) 2.00
Child Support 35.40
Mers Pension 173.03
Union PAC 1.00

TOTALS 0.0000 21,475.86 4,308.93 1,875.55
NET PAY: 15,291.38

Net Benefit Accruals: Vacation: 0.0000  Sick: 0.0000  
Company Expenses: FICA-SS: 1,288.44  FICA-Med: 301.36  FUTA: 3.57  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
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Beginning Current YTD
Date Reference T Description Balance Amount Balance

451,474.68 10011111.2 NOW Account
02/28/13 108  February Cash Receipts 56,161.71 
02/28/13 109  Operating Subsidy 8,669.00 
02/28/13 110  Operating Subsidy 28,379.00 
02/28/13 111  NOW Interest 0.14 
02/28/13 112  REPO Interest 91.56 
02/28/13 318  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per Feb 2013 bank statement. (6,261.11)
02/28/13 319  To record VSP PAYMENT per Feb 2013 bank statement. (94.26)
02/28/13 320  To record MERS debit per Feb 2013 bank statement. (1,623.26)
02/28/13 321  To record MiSDU debits per Feb 2013 bank statement. (35.40)
02/28/13 MI078  Checks 4925 - 5001 (86,980.40)
02/28/13 MI078  February 2013 Payroll Disbursements (407.98)
02/28/13 PAY2013  Payroll Journal Entry (15,291.38)

(17,392.38) 434,082.30 
 
 

11,678.04 10011111.3 HRA Account
02/28/13 113  HRA Interest 0.43 
02/28/13 317  To record HRA transactions per Feb 2013 bank statement. (228.02)
02/13/13 12424 V West Shore Bank 121.15 
02/27/13 12434 V West Shore Bank 121.15 

14.71 11,692.75 
 
 

250.00 10011117 Petty Cash Fund
0.00 250.00 

 
 

50.00 10011118 Change Fund
0.00 50.00 

 
 

(574.41)10011122 Tenants Accounts Receivable
02/28/13 108  February TAR Collections (53,209.80)
02/28/13 314  To record charges to tenants per Feb 2013 MSO. 55,127.00 
02/28/13 315  To record transfers of security deposits to A/R per Feb 2013

MSO. (682.00)
1,235.20 660.79 

 
 

(3,134.19)10011122.1 Allowance for Doubtful Accounts
02/28/13 108  Collection Loss Recovery-Dewitt (140.00)

(140.00) (3,274.19)
 
 

16.47 10011145 Accrued Interest
0.00 16.47 

 
 

50,503.26 10011162 General Fund Investments
0.00 50,503.26 

 
 

9,558.29 10011211 Prepaid Insurance
02/14/13 4956  Housing Insurance Services, Inc. 11,179.00 
02/14/13 4957  HA Risk Retention Group 2,674.00 
02/28/13 RT2 S To record monthly insurance write off. (5,592.87)

8,260.13 17,818.42 
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360,271.62 10011400.6 Land
0.00 360,271.62 

 
 

85,905.07 10011400.61 Land Improvements
0.00 85,905.07 

 
 

4,657,515.77 10011400.7 Buildings
0.00 4,657,515.77 

 
 

4,731,281.90 10011400.71 Building Improvements
0.00 4,731,281.90 

 
 

7,050.00 10011400.72 Non-dwelling Structures
0.00 7,050.00 

 
 

224,783.79 10011400.8 Furn., Equip., Mach.-Dwellings
0.00 224,783.79 

 
 

478,335.00 10011400.9 Furn., Equip., Mach.-Admin
02/21/13 4977 V HD Supply Facilities Mtce 474.05 

474.05 478,809.05 
 
 

(7,050,671.45)10011400.95 Accumulated Depreciation-ALL
02/28/13 A3 S To record estimated monthly depreciation expense. (26,615.00)

(26,615.00) (7,077,286.45)
 
 

0.00 10011690 Undistributed Debits
02/07/13 4941 V Void Check 0.00 

0.00 0.00 
 
 

(35,791.56)10012111 Vendors and Contractors
0.00 (35,791.56)

 
 

(55,284.00)10012114 Tenant Security Deposits
02/28/13 108  Tenant Security Deposits (1,081.50)
02/28/13 315  To record transfers of security deposits to A/R per Feb 2013

MSO. 682.00 
02/28/13 316  To close non-refundable pet deposits per Feb 2013 MSO. 300.00 
02/14/13 4952  334.00 
02/14/13 4960 V 256.00 
02/14/13 4962  81.00 
02/14/13 4969  252.00 

823.50 (54,460.50)
 
 

0.00 10012117.1 Social Security Withheld
02/28/13 318  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per Feb 2013 bank statement. 1,288.46 
02/28/13 PAY2013  Payroll Journal Entry (1,288.46)

0.00 0.00 
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(20.00)10012117.10 United Way
02/13/13 12413 V United Way of Manistee County 20.00 
02/28/13 PAY2013  Payroll Journal Entry (20.00)

0.00 (20.00)
 
 

0.00 10012117.11 Medicare Withheld
02/28/13 318  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per Feb 2013 bank statement. 301.35 
02/28/13 PAY2013  Payroll Journal Entry (301.35)

0.00 0.00 
 
 

(1,105.74)10012117.12 FSA Withheld
02/28/13 317  To record HRA transactions per Feb 2013 bank statement. 228.02 
02/28/13 PAY2013  Payroll Journal Entry (242.30)

(14.28) (1,120.02)
 
 

0.00 10012117.2 Federal Income Tax Withheld
02/28/13 318  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per Feb 2013 bank statement. 1,917.00 
02/28/13 PAY2013  Payroll Journal Entry (1,917.00)

0.00 0.00 
 
 

(1,164.50)10012117.3 State Income Tax Withheld
02/28/13 318  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per Feb 2013 bank statement. 1,164.50 
02/28/13 PAY2013  Payroll Journal Entry (782.12)

382.38 (782.12)
 
 

(544.90)10012117.4 125 Medical Withheld
02/01/13 4930 V Priority Health 544.90 
02/28/13 5000 V Priority Health 451.78 
02/28/13 PAY2013  Payroll Journal Entry (451.78)

544.90 0.00 
 
 

(1,623.26)10012117.5 Pension Withheld
02/28/13 320  To record MERS debit per Feb 2013 bank statement. 1,623.26 
02/28/13 PAY2013  Payroll Journal Entry (1,026.91)

596.35 (1,026.91)
 
 

0.00 10012117.6 PAC Withheld
02/13/13 12423 V United Steel Workers of America 3.00 
02/28/13 PAY2013  Payroll Journal Entry (3.00)

0.00 0.00 
 
 

0.00 10012117.8 Friend of Court Withheld
02/28/13 321  To record MiSDU debits per Feb 2013 bank statement. 35.40 
02/28/13 PAY2013  Payroll Journal Entry (35.40)

0.00 0.00 
 
 

(26.52)10012117.9 Union Dues Withheld
02/27/13 12433 V United Steel Workers of America 142.68 
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10012117.9 Union Dues Withheld (cont.)
02/28/13 PAY2013  Payroll Journal Entry (116.16)

26.52 0.00 
 
 

0.00 10012119.2 Interfund Payble - DVG
02/28/13 108  February Cash Receipts (632.00)

(632.00) (632.00)
 
 

(11,502.80)10012131 EPC Loan - Current
02/01/13 4929 V Oswego Comm. Bank 900.95 
02/28/13 4998 V Oswego Comm. Bank 905.76 

1,806.71 (9,696.09)
 
 

(1,195,753.14)10012132 EPC Loan - Noncurrent
0.00 (1,195,753.14)

 
 

(13,392.45)10012135 Accrued Salaries and Wages
0.00 (13,392.45)

 
 

(8,930.82)10012135.1 Accrued Comp. Absences-Current
0.00 (8,930.82)

 
 

(10,855.28)10012135.3 Accrued Comp. Absences-Non Current
0.00 (10,855.28)

 
 

(43,930.61)10012137 Payments in Lieu of Taxes
02/28/13 A2 S To record estimated monthly PILOT expense. (3,120.00)

(3,120.00) (47,050.61)
 
 

(227.50)10012290 Other Deferred Credits
0.00 (227.50)

 
 

(354,686.86)10012806 Unrestricted Net Assets
0.00 (354,686.86)

 
 

(2,312,438.58)10012806.1 Invested in Capital Assets
0.00 (2,312,438.58)

 
 

(354,686.86)10012820 HUD Operating Reserve - Memo
0.00 (354,686.86)

 
 

354,686.86 10012820.1 HUD Operating Reserve-Contra
0.00 354,686.86 

 
 

(47,986.00)10013110 Dwelling Rental
02/28/13 314  To record charges to tenants per Feb 2013 MSO. (48,686.00)

(48,686.00) (96,672.00)
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(920.47)10013120 Excess Utilities
02/28/13 314  To record charges to tenants per Feb 2013 MSO. (849.50)

(849.50) (1,769.97)
 
 

(37,048.00)10013401.2 Operating Subsidy
02/28/13 109  Operating Subsidy (8,669.00)
02/28/13 110  Operating Subsidy (28,379.00)

(37,048.00) (74,096.00)
 
 

(95.09)10013610 Interest Income-Gen. Fund
02/28/13 111  NOW Interest (0.14)
02/28/13 112  REPO Interest (91.56)
02/28/13 113  HRA Interest (0.43)

(92.13) (187.22)
 
 

(4,312.00)10013689 Tenant Income - Cable TV
02/28/13 314  To record charges to tenants per Feb 2013 MSO. (4,375.00)

(4,375.00) (8,687.00)
 
 

(1,390.66)10013690 Tenant Income
02/28/13 314  To record charges to tenants per Feb 2013 MSO. (1,216.50)
02/28/13 316  To close non-refundable pet deposits per Feb 2013 MSO. (300.00)

(1,516.50) (2,907.16)
 
 

(12.50)10013690.1 Non-Tenant Income
02/28/13 108  Refund - Verizon (2.69)
02/28/13 108  Refund - Tyco (142.14)

(144.83) (157.33)
 
 

(829.31)10013690.4 Laundry Income
02/28/13 108  Laundry Income (953.58)

(953.58) (1,782.89)
 
 

(102.92)10013690.5 Pop Machine Income
0.00 (102.92)

 
 

(382.10)10013690.6 Fraud Recovery Revenue
0.00 (382.10)

 
 

19,197.26 10014110 Administrative Salaries
02/28/13 PAY2013  Payroll Journal Entry 13,583.60 

13,583.60 32,780.86 
 
 

1,956.16 10014130 Legal Expense
02/14/13 4954 V Gockerman, Wilson, Saylor & Hesslin PC 1,277.65 

1,277.65 3,233.81 
 
 

794.84 10014170 Accounting Fees
02/07/13 4940 V H.A.A.S., Inc. 667.44 
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10014170 Accounting Fees (cont.)
02/21/13 4973 V Daniel D. Laskey Co., PC 109.50 
02/28/13 4989 V Daniel D. Laskey Co., PC 35.00 

811.94 1,606.78 
 
 

3,890.28 10014182 Employee Benefits - Admin
02/28/13 318  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per Feb 2013 bank statement. 1,013.93 
02/28/13 319  To record VSP PAYMENT per Feb 2013 bank statement. 38.02 
02/01/13 4930 V Priority Health 1,357.72 
02/21/13 4974  District Health Dept #10 60.00 
02/21/13 4983 V Sun Life Financial 466.89 
02/21/13 4984 V VSP 38.02 
02/28/13 5000 V Priority Health 1,448.55 

4,423.13 8,313.41 
 
 

870.74 10014185 Telephone
02/07/13 4932 V AT & T 423.54 
02/07/13 4933 V AT & T Long Distance 41.01 
02/07/13 4934 V AT & T Mobility 242.29 
02/07/13 4937 V Charter Business 123.19 

830.03 1,700.77 
 
 

699.00 10014190.2 Membership Dues and Fees
0.00 699.00 

 
 

1,416.08 10014190.3 Admin Service Contracts
02/14/13 4958 V Kushner & Company 102.53 
02/21/13 4972  CDM Mobile Shredding Inc. 161.00 
02/21/13 4979 V Next IT 289.00 
02/28/13 4985 V Applied Imaging 136.63 

689.16 2,105.24 
 
 

731.02 10014190.4 Office Supplies
02/14/13 4967 V Staples Credit Plan 166.31 
02/21/13 4978 V Jackpine Business Centers 14.48 
02/21/13 4982 V Staples Credit Plan 556.69 
02/28/13 4991 V Jackpine Business Centers 477.80 

1,215.28 1,946.30 
 
 

2,408.40 10014190.5 Other Sundry-Misc.
02/07/13 4942 V Ludington Daily News 450.97 
02/14/13 4961 V LexisNexis Screening Solutions 120.50 
02/14/13 4965 V The Pioneer Group 250.30 
02/21/13 4980 V Petty Cash 170.99 
02/28/13 4996  McCardel Water Conditioning 43.00 
02/28/13 4999  PNC Bank 304.85 

1,340.61 3,749.01 
 
 

400.00 10014220 Rec., Pub., & Other Services
0.00 400.00 
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885.00 10014221 Resident Employee Stipend
02/01/13 4925 V 100.00 
02/01/13 4926 V 100.00 
02/01/13 4927 V 200.00 
02/01/13 4928 V 200.00 
02/14/13 4959 V 50.00 
02/28/13 4986 V 100.00 
02/28/13 4992 V 150.00 
02/28/13 4993 V 200.00 
02/28/13 4994 V 50.00 
02/28/13 4995 V 200.00 
02/28/13 PAY2013  Payroll Journal Entry 595.00 

1,945.00 2,830.00 
 
 

63.88 10014222 Employee Benefits - Tenant Services
02/28/13 318  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per Feb 2013 bank statement. 45.52 
45.52 109.40 

 
 

3,722.08 10014230 Contract Costs-Cable & Other
02/07/13 4937 V Charter Business 3,787.60 

3,787.60 7,509.68 
 
 

6,448.11 10014310 Water & Sewer
02/28/13 4987 V City of Manistee 6,801.63 

6,801.63 13,249.74 
 
 

10,152.73 10014320 Electricity
02/07/13 4938 V Consumers Energy 10,902.42 

10,902.42 21,055.15 
 
 

3,645.99 10014330 Gas
02/21/13 4975 V DTE Energy 3,624.95 

3,624.95 7,270.94 
 
 

10,650.50 10014410 Labor, Maintenance
02/28/13 PAY2013  Payroll Journal Entry 7,297.26 

7,297.26 17,947.76 
 
 

3,589.01 10014420 Materials
02/07/13 4931 V Ace Hardware 24.26 
02/07/13 4935 V Auto Value of Manistee 47.37 
02/07/13 4936  Cadillac Plumbing & Heating Supply Co., Inc. 168.31 
02/07/13 4944 V Olson Lumber Company 123.31 
02/07/13 4945  Peachtree Business Products 32.00 
02/07/13 4948 V Wahr Hardware 78.45 
02/14/13 4953 V Fastenal Company 850.68 
02/14/13 4955 V HD Supply Facilities Mtce 353.64 
02/14/13 4966 V Sherwin-Williams Co. 114.37 
02/14/13 4968  State Industrial Products 131.40 
02/21/13 4970 V Blarney Castle Fleet Program 268.84 
02/21/13 4971 V Brian's Auto Parts 242.55 
02/21/13 4976 V Fastenal Company 28.56 



Manistee Housing Commission 133402/28/13

General Ledger Page 8

Beginning Current YTD
Date Reference T Description Balance Amount Balance

10014420 Materials (cont.)
02/21/13 4977 V HD Supply Facilities Mtce 167.62 
02/28/13 4990 V HD Supply Facilities Mtce 27.17 
02/28/13 5001 V Wahr Hardware 89.48 

2,748.01 6,337.02 
 
 

901.00 10014430.02 Heating & Cooling Contracts
02/14/13 4951 V Anderson Heating & Cooling 1,686.00 

1,686.00 2,587.00 
 
 

2,378.14 10014430.04 Elevator Contracts
02/07/13 4946 V Schindler Elevator Corp. 1,053.22 
02/14/13 4964  Michigan Department of Licensing & Reg 790.00 

1,843.22 4,221.36 
 
 

343.65 10014430.06 Unit Turnaround Contracts
0.00 343.65 

 
 

147.75 10014430.07 Electrical Contracts
02/07/13 4947 V Top Line Electric 2,445.86 

2,445.86 2,593.61 
 
 

0.00 10014430.08 Plumbing Contracts
02/14/13 4963  Manistee Plumbing Co LLC 1,976.97 

1,976.97 1,976.97 
 
 

998.71 10014430.11 Routine Maintenance Contracts
02/28/13 4988  Cofessco Fire Protection 615.90 

615.90 1,614.61 
 
 

827.47 10014430.12 Miscellaneous Contracts
02/07/13 4939 V Crystal Lock & Supply 88.00 
02/21/13 4981  Servpro of Manistee, Ludington & Cadillac 371.51 

459.51 1,286.98 
 
 

779.97 10014431 Garbage Removal
02/14/13 4949 V Allied Waste Services 988.32 

988.32 1,768.29 
 
 

5,167.34 10014433 Employee Benefits - Maint.
02/28/13 318  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per Feb 2013 bank statement. 530.35 
02/28/13 319  To record VSP PAYMENT per Feb 2013 bank statement. 56.24 
02/01/13 4930 V Priority Health 1,541.51 
02/21/13 4974  District Health Dept #10 90.00 
02/21/13 4983 V Sun Life Financial 697.91 
02/21/13 4984 V VSP 79.21 
02/28/13 5000 V Priority Health 3,724.26 

6,719.48 11,886.82 
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100.00 10014434 Employee Benefits-Retirees
02/07/13 4943 V Noble Holmes 100.00 
02/28/13 4997 V Noble Holmes 100.00 

200.00 300.00 
 
 

6,552.87 10014510 Insurance
02/14/13 4950 V AmTrust North America Inc 960.00 
02/28/13 RT2 S To record monthly insurance write off. 5,592.87 

6,552.87 13,105.74 
 
 

3,120.00 10014520 Payment in Lieu of Taxes
02/28/13 A2 S To record estimated monthly PILOT expense. 3,120.00 

3,120.00 6,240.00 
 
 

169.66 10014570 Collection Losses
0.00 169.66 

 
 

6,441.09 10014580 Interest Expense
02/01/13 4929 V Oswego Comm. Bank 6,436.32 
02/28/13 4998 V Oswego Comm. Bank 6,431.51 

12,867.83 19,308.92 
 
 

26,615.00 10014800 Depreciation - Current Year
02/28/13 A3 S To record estimated monthly depreciation expense. 26,615.00 

26,615.00 53,230.00 
 
 

896.18 10017510 Principal Payments - EPC
02/01/13 4929 V Oswego Comm. Bank 900.95 
02/28/13 4998 V Oswego Comm. Bank 905.76 

1,806.71 2,702.89 
 
 

496.00 10017540 Betterments and Additions
02/21/13 4977 V HD Supply Facilities Mtce 474.05 

474.05 970.05 
 
 

(1,392.18)10017590 Operating Expenditures-Contra
02/01/13 4929 V Oswego Comm. Bank (900.95)
02/21/13 4977 V HD Supply Facilities Mtce (474.05)
02/28/13 4998 V Oswego Comm. Bank (905.76)

(2,280.76) (3,672.94)
 
 

210.00 10019996 Actual Unit Months for REAC submission
02/28/13 RT1 S To record actual units leased for REAC reporting purposes. 213.00 

213.00 423.00 
 
 

(210.00)10019997 Actual Unit Months - Contra
02/28/13 RT1 S To record actual units leased for REAC reporting purposes. (213.00)

(213.00) (423.00)
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214.00 10019998 Unit Months - Memorandum
02/28/13 A1 S To record unit months for PUM calculation. 214.00 

214.00 428.00 
 
 

(214.00)10019999 Unit Months - Contra
02/28/13 A1 S To record unit months for PUM calculation. (214.00)

(214.00) (428.00)
 
 

40,000.00 15101406 Operations
0.00 40,000.00 

 
 

38,968.93 15101408 Management Training
0.00 38,968.93 

 
 

3,680.00 15101430.01 A & E Fees
0.00 3,680.00 

 
 

5,461.33 15101430.99 A & E Fees - Soft Costs
0.00 5,461.33 

 
 

24,544.00 15101460.23 Modernize Boiler Rooms
0.00 24,544.00 

 
 

6,649.95 15101460.99 Dwelling Structures-Soft Costs
0.00 6,649.95 

 
 

3,345.00 15101465 Dwelling Equipment
0.00 3,345.00 

 
 

7,433.07 15101475 Nondwelling Equipment
0.00 7,433.07 

 
 

147.00 15101475.99 Nondwelling Equipment-Soft Costs
0.00 147.00 

 
 

130,229.28 15101600 CFP Funding
0.00 130,229.28 

 
 

(130,229.28)15101699 CFP Funding - Contra
0.00 (130,229.28)

 
 

(130,229.28)15109800 CFP Cost - Contra
0.00 (130,229.28)

 
 

40,000.00 15111406 Operations
0.00 40,000.00 
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4,750.00 15111430 A & E Fees
0.00 4,750.00 

 
 

4,533.32 15111460  Dwelling Structures
0.00 4,533.32 

 
 

49,283.32 15111600  CFP Funding
0.00 49,283.32 

 
 

(49,283.32)15111699 CFP Funding - Contra
0.00 (49,283.32)

 
 

(49,283.32)15119800 CFP Cost - Contra
0.00 (49,283.32)

 
 

2,061.25 15121430.99 A & E Fees - Soft Costs
0.00 2,061.25 

 
 

2,061.25 15121600 CFP Funding
0.00 2,061.25 

 
 

(2,061.25)15121699 CFP Funding - Contra
0.00 (2,061.25)

 
 

(2,061.25)15129800 CFP Cost - Contra
0.00 (2,061.25)

 
 
Current Profit/(Loss) (33,749.21) YTD Profit/(Loss) (66,733.89)
 

Number of Transactions 170
The General Ledger is in balance 0.00 

 



Housing Authority Accounting Specialists

PO Box 545
SpartaWI54656
608-272-3209

To the Board of Directors
And Management

Manistee Housing Commission
Domestic Violence Grant
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending February 28, 2013. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.

clintonmc
Text Box
Redactions for compliance with Federal Privacy Act



Manistee Housing Commission

Domestic Violence Grant

Balance Sheet

As of  February 28, 2013

1

ASSETS

CURRENT ASSETS
Cash

1111 - Cash - MSHDA  $ 62,260.63

Total Cash 62,260.63

Receivables
1122 - Tenants Accounts Receivable (600.00)

1122.1 - Allowance for Doubtful Accounts (4,158.41)

1129.4 - Interfund Receivable - P/H 632.00

Total Receivables (4,126.41)

Investments
Total Investments 0.00

Prepaid Expenses & Other Assets
Total Prepaid Expenses & Other Assets 0.00

Total Current Assets 58,134.22

CAPITAL ASSETS
Land, Structures & Equipment

1400.7 - Buildings 364,363.29

1400.98 - Accumulated Depreciation-DVG (48,056.11)

Total Land, Structures & Equipment 316,307.18

TOTAL CAPITAL ASSETS 316,307.18

TOTAL ASSETS  $ 374,441.40



Manistee Housing Commission

Domestic Violence Grant

Balance Sheet

As of  February 28, 2013

2

LIABILITIES AND EQUITY

CURRENT LIABILITIES
Accounts Payable

2111 - Vendors and Contractors  $ 453.84

2114 - Tenant Security Deposits 1,748.00

Total Accounts Payable 2,201.84

Accrued Liabilities
2130 - Forgiveable Note - MSHDA 500,000.00

Total Accrued Liabilities 500,000.00

Total Current Liabilities 502,201.84

Non Current Liabilities
Total Non Current Liabilites 0.00

Deferred Credits
Total Deferred Credits 0.00

TOTAL LIABILITIES/DEFERRED CREDITS 502,201.84

EQUITY

Unreserved Fund Balance
2806 - Unrestricted Net Assets 57,951.53

2806.4 - Invested in Capital Assets-DVG (182,042.82)

Current Year Profit(Loss) (3,669.15)

Total Unreserved Fund Balance (127,760.44)

TOTAL EQUITY (127,760.44)

TOTAL LIABILITIES/EQUITY  $ 374,441.40



Manistee Housing Commission
Domestic Violence Grant

Income & Expense Statement
For the 1 Month and 2 Months Ended  February 28, 2013

3

1 Month Ended 2 Months Ended

February 28, 2013 February 28, 2013

Operating Income
3110 - Dwelling Rental 1,384.00 2,768.00

3120 - Excess Utilities 85.06 85.06

Total Operating Income 1,469.06 2,853.06

Operating Expenses
Administration

4170 - Accounting Fees 124.80 249.60

Total Administration 124.80 249.60

Ordinary Maint. & Operation
4420 - Materials 111.29 150.81

4430.12 - Miscellaneous Contracts 0.00 63.00

Total Ordinary Maint. & Oper. 111.29 213.81

General Expense
4570 - Collection Losses 0.00 4,008.41

4590 - Other General Expense 173.87 400.39

Total General Expense 173.87 4,408.80

Depreciation Expense
4800 - Depreciation - Current Year 825.00 1,650.00

Total Depreciation Expense 825.00 1,650.00

Capital Expenditures
Total Capital Expenditures 0.00 0.00

Total Operating Expenses 1,234.96 6,522.21

Net Income/(Loss) 1,059.10 (2,019.15)



Manistee Housing Commission 133402/28/13

Cash Disbursements-DVG Journal Page 1

Reference
Date Reference Account Description Amount Total

02/07/13 2469 20014170 H.A.A.S., Inc. 124.80 124.80 

02/07/13 2470 20014590 City of Manistee 43.23 43.23 

02/07/13 2471 20014420 Cadillac Plumbing & Heating Supply 111.29 111.29 

02/07/13 2472 20014590 DTE Energy 130.64 130.64 

02/28/13 MI078 20011111 Checks 2469 - 2472 (409.96) (409.96)
 

0.00 Transaction Balance
 
 

Total Debits 409.96 Total Credits 409.96 A/C Hash Total 100068881.000
 

Number of Transactions 5



Manistee Housing Commission 133402/28/13

Cash Receipts - DVG Journal Page 2

Reference
Date Reference Account Description Amount Total

02/28/13 102 20011111 February Cash Receipts 1,153.06 
02/28/13 102 20011122 February TAR Collections (837.06)
02/28/13 102 20012114 Tenant Security Deposits (316.00)

 
0.00 Transaction Balance

 
 

Total Debits 1,153.06 Total Credits 1,153.06 A/C Hash Total 60034347.000
 

Number of Transactions 3



Manistee Housing Commission 133402/28/13

Journal Entry - DVG Journal Page 3

Reference
Date Reference Account Description Amount Total

02/28/13 304 20011122 To record charges to tenants per Feb 2013 MSO. 1,469.06 
02/28/13 304 20013110 To record charges to tenants per Feb 2013 MSO. (1,384.00)
02/28/13 304 20013120 To record charges to tenants per Feb 2013 MSO. (85.06)

02/28/13 A1 20011400 .98 To record estimated depreciation expense. (825.00)
02/28/13 A1 20014800 To record estimated depreciation expense. 825.00 

02/28/13 RT1 20019996 To record units leased. 3.00 
02/28/13 RT1 20019997 To record units leased. (3.00)

 
0.00 Transaction Balance

 
 

Total Debits 2,297.06 Total Credits 2,297.06 A/C Hash Total 140103545.980
 

Number of Transactions 7



Manistee Housing Commission 133402/28/13

General Ledger Page 1

Beginning Current YTD
Date Reference T Description Balance Amount Balance

61,517.53 20011111 Cash - MSHDA
02/28/13 102  February Cash Receipts 1,153.06 
02/28/13 MI078  Checks 2469 - 2472 (409.96)

743.10 62,260.63 
 
 

(600.00)20011122 Tenants Accounts Receivable
02/28/13 102  February TAR Collections (837.06)
02/28/13 108  February TAR Collections (632.00)
02/28/13 304  To record charges to tenants per Feb 2013 MSO. 1,469.06 

0.00 (600.00)
 
 

(4,158.41)20011122.1 Allowance for Doubtful Accounts-A/R
0.00 (4,158.41)

 
 

0.00 20011129.4 Interfund Receivable - P/H
02/28/13 108  February Cash Receipts 632.00 

632.00 632.00 
 
 

364,363.29 20011400.7 Buildings
0.00 364,363.29 

 
 

(47,231.11)20011400.98 Accumulated Depreciation-DVG
02/28/13 A1 S To record estimated depreciation expense. (825.00)

(825.00) (48,056.11)
 
 

(453.84)20012111 Vendors & Contractors
0.00 (453.84)

 
 

(1,432.00)20012114 Tenant Security Deposits
02/28/13 102  Tenant Security Deposits (316.00)

(316.00) (1,748.00)
 
 

(500,000.00)20012130 Forgiveable Note - MSHDA
0.00 (500,000.00)

 
 

(57,951.53)20012806 Unrestricted Net Assets
0.00 (57,951.53)

 
 

182,042.82 20012806.4 Invested in Capital Assets-DVG
0.00 182,042.82 

 
 

(1,384.00)20013110 Dwelling Rental
02/28/13 304  To record charges to tenants per Feb 2013 MSO. (1,384.00)

(1,384.00) (2,768.00)
 
 

0.00 20013120 Excess Utilities
02/28/13 304  To record charges to tenants per Feb 2013 MSO. (85.06)

(85.06) (85.06)
 
 



Manistee Housing Commission 133402/28/13

General Ledger Page 2

Beginning Current YTD
Date Reference T Description Balance Amount Balance

124.80 20014170 Accounting Fees
02/07/13 2469 V H.A.A.S., Inc. 124.80 

124.80 249.60 
 
 

39.52 20014420 Materials
02/07/13 2471  Cadillac Plumbing & Heating Supply 111.29 

111.29 150.81 
 
 

63.00 20014430.12 Miscellaneous Contracts
0.00 63.00 

 
 

4,008.41 20014570 Collection Losses
0.00 4,008.41 

 
 

226.52 20014590 General Expense
02/07/13 2470  City of Manistee 43.23 
02/07/13 2472  DTE Energy 130.64 

173.87 400.39 
 
 

825.00 20014800 Depreciation -  Current Year
02/28/13 A1 S To record estimated depreciation expense. 825.00 

825.00 1,650.00 
 
 

3.00 20019996 Actual Unit Months for REAC Submission
02/28/13 RT1 S To record units leased. 3.00 

3.00 6.00 
 
 

(3.00)20019997 Actual Unit Months - Contra
02/28/13 RT1 S To record units leased. (3.00)

(3.00) (6.00)
 
 
Current Profit/(Loss) 234.10 YTD Profit/(Loss) (3,669.15)
 

Number of Transactions 17
The General Ledger is in balance 0.00 

 



Housing Authority Accounting Specialists

PO Box 545
SpartaWI54656
608-272-3209

To the Board of Directors
And Management

Manistee Housing Commission
Public Housing
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending March 31, 2013. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.

clintonmc
Text Box
Redactions for compliance with Federal Privacy Act



Manistee Housing Commission

Low Rent Public Housing

Balance Sheet

As of  March 31, 2013

1

ASSETS

CURRENT ASSETS
Cash

1111.2 - NOW Account  $ 434,246.19

1111.3 - HRA Account 11,393.96

1117 - Petty Cash Fund 250.00

1118 - Change Fund 50.00

Total Cash 445,940.15

Receivables
1122 - Tenants Accounts Receivable 2,006.42

1122.1 - Allowance for Doubtful Accounts (3,274.19)

1145 - Accrued Interest 16.47

Total Receivables (1,251.30)

Investments
1162 - Investments 50,503.26

Total Investments 50,503.26

Prepaid Expenses & Other Assets
1211 - Prepaid Insurance 12,225.55

Total Prepaid Expenses & Other Assets 12,225.55

Total Current Assets 507,417.66

CAPITAL ASSETS
Land, Structures & Equipment

1400 - Construction in Progress-CFP 11,811.00

1400.6 - Land 360,271.62

1400.61 - Land Improvements 85,905.07

1400.7 - Buildings 4,657,515.77

1400.71 - Building Improvements 4,731,281.90

1400.72 - Non-dwelling Structures 7,050.00

1400.8 - Furn., Equip., Mach.-Dwellings 228,710.79

1400.9 - Furn., Equip., Mach.-Admin 478,809.05

1400.95 - Accumulated Depreciation-ALL (7,103,901.45)

Total Land, Structures & Equipment 3,457,453.75

TOTAL CAPITAL ASSETS 3,457,453.75

TOTAL ASSETS  $ 3,964,871.41



Manistee Housing Commission

Low Rent Public Housing

Balance Sheet

As of  March 31, 2013

2

LIABILITIES AND EQUITY

CURRENT LIABILITIES
Accounts Payable

2111 - Vendors and Contractors  $ 35,791.56

2114 - Tenant Security Deposits 55,366.00

2117.10 - United Way 20.00

2117.12 - FSA Withheld 1,216.90

2117.3 - State Income Tax Withheld 739.93

2117.5 - Pension Withheld 1,277.72

2119.2 - Interfund Payable - DVG 1,264.00

Total Accounts Payable 95,676.11

Accrued Liabilities
2131 - EPC Loan - Current 8,785.50

2135 - Accrued Wages/Payroll Taxes Payable 13,392.45

2135.1 - Accrued Comp. Absences-Current 8,930.82

2137 - Payments in Lieu of Taxes 50,170.61

Total Accrued Liabilities 81,279.38

Total Current Liabilities 176,955.49

Non Current Liabilities
2132 - EPC Loan - Noncurrent 1,195,753.14

2135.3 - Accrued Comp. Absences-Non Current 10,855.28

Total Non Current Liabilites 1,206,608.42

Deferred Credits
2290 - Other Deferred Credits 227.50

Total Deferred Credits 227.50

TOTAL LIABILITIES/DEFERRED CREDITS 1,383,791.41

EQUITY

Unreserved Fund Balance
2806 - Unrestricted Net Assets 354,686.86

2806.1 - Invested in Capital Assets 2,312,438.58

2820 - HUD Operating Reserve - Memo 354,686.86

2820.1 - HUD Operating Reserve-Contra (354,686.86)

Current Year Profit(Loss) - P/H (97,856.44)

Current Year Profit(Loss) - 501-10 CFP 11,811.00

Total Unreserved Fund Balance 2,581,080.00

TOTAL EQUITY 2,581,080.00

TOTAL LIABILITIES/EQUITY  $ 3,964,871.41



Manistee Housing Commission

Low Rent Public Housing

Income & Expense Statement

For the 1 Month and 3 Months Ended  March 31, 2013

3

Units 1 Month Ended 3 Months

214 March 31, 2013 PUM March 31, 2013 PUM BUDGET PUM *OVER/UNDER

Operating Income
Rental Income

3110 - Dwelling Rental 48,878.00 228.40 145,550.00 226.71 600,000.00 233.64 454,450.00

3120 - Excess Utilities 717.58 3.35 2,487.55 3.87 9,600.00 3.74 7,112.45

Total Rental Income 49,595.58 231.76 148,037.55 230.59 609,600.00 237.38 461,562.45

Revenues - HUD PHA Grants
3401.1 - Operating Grants 0.00 0.00 0.00 0.00 40,000.00 15.58 40,000.00

3401.2 - Operating Subsidy 33,425.00 156.19 107,521.00 167.48 461,485.00 179.71 353,964.00

Total HUD PHA Grants 33,425.00 156.19 107,521.00 167.48 501,485.00 195.28 393,964.00

Nonrental Income
3610 - Interest Income-Gen. Fund 101.41 0.47 288.63 0.45 960.00 0.37 671.37

3689 - Tenant Income - Cable TV 4,390.88 20.52 13,077.88 20.37 54,000.00 21.03 40,922.12

3690 - Tenant Income 346.33 1.62 3,253.49 5.07 19,800.00 7.71 16,546.51

3690.1 - Non-Tenant Income 7.50 0.04 164.83 0.26 6,000.00 2.34 5,835.17

3690.4 - Laundry Income 792.23 3.70 2,575.12 4.01 6,000.00 2.34 3,424.88

3690.5 - Pop Machine Income 0.00 0.00 102.92 0.16 900.00 0.35 797.08

3690.6 - Fraud Recovery Revenue 191.05 0.89 573.15 0.89 0.00 0.00 (573.15)

Total Nonrental Income 5,829.40 27.24 20,036.02 31.21 87,660.00 34.14 67,623.98

Total Operating Income 88,849.98 415.19 275,594.57 429.28 1,198,745.00 466.80 923,150.43

Operating Expenses
Routine Expense

Administration
4110 - Administrative Salaries 13,170.47 61.54 45,951.33 71.58 150,616.00 58.65 104,664.67

4130 - Legal Expense 955.00 4.46 4,188.81 6.52 15,000.00 5.84 10,811.19

4140 - Staff Training 0.00 0.00 0.00 0.00 5,000.00 1.95 5,000.00

4150 - Travel Expense 0.00 0.00 0.00 0.00 2,000.00 0.78 2,000.00

4170 - Accounting Fees 1,089.44 5.09 2,696.22 4.20 10,200.00 3.97 7,503.78

4171 - Auditing 0.00 0.00 0.00 0.00 9,000.00 3.50 9,000.00

4182 - Employee Benefits - Admin 2,897.76 13.54 11,211.17 17.46 38,445.00 14.97 27,233.83

4185 - Telephone 919.45 4.30 2,620.22 4.08 7,800.00 3.04 5,179.78

4190.2 - Membership Dues and Fees 0.00 0.00 699.00 1.09 1,020.00 0.40 321.00

4190.3 - Admin Service Contracts 2,711.73 12.67 4,816.97 7.50 12,000.00 4.67 7,183.03

4190.4 - Office Supplies 439.97 2.06 2,386.27 3.72 7,800.00 3.04 5,413.73

4190.5 - Other Sundry-Misc. 723.25 3.38 4,472.26 6.97 15,600.00 6.07 11,127.74

Total Administration 22,907.07 107.04 79,042.25 123.12 274,481.00 106.89 195,438.75

Tenant Services
4220 - Rec., Pub., & Other Services 0.00 0.00 400.00 0.62 0.00 0.00 (400.00)

4221 - Resident Employee Stipend 1,095.00 5.12 3,925.00 6.11 10,020.00 3.90 6,095.00

4222 - Employee Benefits - Tenant Services 45.52 0.21 154.92 0.24 0.00 0.00 (154.92)

4230 - Contract Costs-Cable & Other 3,916.23 18.30 11,425.91 17.80 45,600.00 17.76 34,174.09

Total Tenant Services 5,056.75 23.63 15,905.83 24.78 55,620.00 21.66 39,714.17



Manistee Housing Commission

Low Rent Public Housing

Income & Expense Statement

For the 1 Month and 3 Months Ended  March 31, 2013

4

Units 1 Month Ended 3 Months

214 March 31, 2013 PUM March 31, 2013 PUM BUDGET PUM *OVER/UNDER

Utilities
4310 - Water & Sewer 0.00 0.00 13,249.74 20.64 34,800.00 13.55 21,550.26

4320 - Electricity 20,257.03 94.66 41,312.18 64.35 105,600.00 41.12 64,287.82

4330 - Gas 4,025.01 18.81 11,295.95 17.59 43,200.00 16.82 31,904.05

Total Utilities 24,282.04 113.47 65,857.87 102.58 183,600.00 71.50 117,742.13

Ordinary Maint. & Operation
4410 - Labor, Maintenance 6,968.75 32.56 24,916.51 38.81 89,180.00 34.73 64,263.49

4420 - Materials 5,146.90 24.05 11,483.92 17.89 28,800.00 11.21 17,316.08

4430.02 - Heating & Cooling Contracts 1,129.91 5.28 3,716.91 5.79 18,000.00 7.01 14,283.09

4430.04 - Elevator Contracts 1,053.22 4.92 5,274.58 8.22 14,400.00 5.61 9,125.42

4430.05 - Landscape & Grounds Contracts 0.00 0.00 0.00 0.00 2,400.00 0.93 2,400.00

4430.06 - Unit Turnaround Contracts 590.00 2.76 933.65 1.45 6,900.00 2.69 5,966.35

4430.07 - Electrical Contracts 374.39 1.75 2,968.00 4.62 1,980.00 0.77 (988.00)

4430.08 - Plumbing Contracts 198.87 0.93 2,175.84 3.39 1,020.00 0.40 (1,155.84)

4430.11 - Routine Maintenance Contracts 2,404.42 11.24 4,019.03 6.26 3,900.00 1.52 (119.03)

4430.12 - Miscellaneous Contracts 2,696.11 12.60 3,983.09 6.20 6,000.00 2.34 2,016.91

4431 - Garbage Removal 749.74 3.50 2,518.03 3.92 9,300.00 3.62 6,781.97

4433 - Employee Benefits - Maint. 3,699.81 17.29 15,586.63 24.28 45,143.00 17.58 29,556.37

4434 - Employee Benefits-Retirees 0.00 0.00 300.00 0.47 1,200.00 0.47 900.00

4440 - Staff Training-Maintenance 0.00 0.00 0.00 0.00 5,000.00 1.95 5,000.00

Total Ordinary Maint. & Oper. 25,012.12 116.88 77,876.19 121.30 233,223.00 90.82 155,346.81

Protective Services
4480 - Security Contract Costs 0.00 0.00 0.00 0.00 3,500.00 1.36 3,500.00

Total Protective Services 0.00 0.00 0.00 0.00 3,500.00 1.36 3,500.00

General Expense
4510 - Insurance 6,552.87 30.62 19,658.61 30.62 62,580.00 24.37 42,921.39

4520 - Payment in Lieu of Taxes 3,120.00 14.58 9,360.00 14.58 37,440.00 14.58 28,080.00

4550 - Compensated Absences 0.00 0.00 0.00 0.00 5,000.00 1.95 5,000.00

4570 - Collection Losses 0.00 0.00 169.66 0.26 5,000.00 1.95 4,830.34

4580 - Interest Expense 6,426.68 30.03 25,735.60 40.09 76,958.00 29.97 51,222.40

4590 - Other General Expense 0.00 0.00 0.00 0.00 5,400.00 2.10 5,400.00

Total General Expense 16,099.55 75.23 54,923.87 85.55 192,378.00 74.91 137,454.13

Total Routine Expense 93,357.53 436.25 293,606.01 457.33 944,802.00 367.91 651,195.99

Non-Routine Expense
Extraordinary Maintenance
Total Extraordinary Maint. 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Casualty Losses-Not Cap.
Total Casualty Losses 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Non-Routine Expense 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Total Operating Expenses 93,357.53 436.25 293,606.01 457.33 944,802.00 367.91 651,195.99



Manistee Housing Commission

Low Rent Public Housing

Income & Expense Statement

For the 1 Month and 3 Months Ended  March 31, 2013

5

Units 1 Month Ended 3 Months

214 March 31, 2013 PUM March 31, 2013 PUM BUDGET PUM *OVER/UNDER

Operating Income (Loss) (4,507.55) (21.06) (18,011.44) (28.06) 253,943.00 98.89 271,954.44

Depreciation Expense
4800 - Depreciation - Current Year 26,615.00 124.37 79,845.00 124.37 0.00 0.00 (79,845.00)

Total Depreciation Expense 26,615.00 124.37 79,845.00 124.37 0.00 0.00 (79,845.00)

Surplus Credits & Charges
Total Surplus Credits & Charges 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Capital Expenditures
7510 - Principal Payments - EPC 910.59 4.26 3,613.48 5.63 12,400.00 4.83 8,786.52

7520 - Replacement of Equipment 3,927.00 18.35 3,927.00 6.12 0.00 0.00 (3,927.00)

7540 - Betterments and Additions 0.00 0.00 970.05 1.51 0.00 0.00 (970.05)

7590 - Operating Expenditures-Contra (4,837.59) (22.61) (8,510.53) (13.26) (12,400.00) (4.83) (3,889.47)

Total Capital Expenditures 0.00 0.00 0.00 0.00 0.00 0.00 0.00

HUD Net Income (Loss) (9,345.14) (43.67) (26,521.97) (41.31) 241,543.00 94.06 268,064.97

GAAP Net Income (Loss) (31,122.55) (145.43) (97,856.44) (152.42) 253,943.00 98.89

Occupancy Percentage
9996 - Actual Unit Months for REAC submission 211.00 634.00

9998 - Unit Months - Memorandum 214.00 642.00

Total Occupancy Percentage 98.60% 98.75%

UNA as of:March 31, 2013 328,164.89



Manistee Housing Commission

Capital Fund 501-10

Income & Expense Statement

For the 1 Month and 3 Months Ended  March 31, 2013

See Accountants' Compilation Report

6

1 Month Ended 3 Months Ended

*1010* March 31, 2013 March 31, 2013

Revenues - HUD PHA Grants
3401.1 - Operating Grants 916.98 916.98

3401.3 - Capital Grants 11,811.00 11,811.00

Total HUD PHA Grants 12,727.98 12,727.98

Nonrental Income
Total Nonrental Income 0.00 0.00

Total Operating Income 12,727.98 12,727.98

Operating Expenses
Administration

4190.5 - Other Sundry-Misc. 52.98 52.98

Total Administration 52.98 52.98

Ordinary Maint. & Operation
4430.02 - Heating & Cooling Contracts 864.00 864.00

Total Ordinary Maint. & Oper. 864.00 864.00

Depreciation Expense
Total Depreciation Expense 0.00 0.00

Total Operating Expenses 916.98 916.98

Net Income/(Loss) 11,811.00 11,811.00



Manistee Housing Commission

Capital Fund 501-11

Income & Expense Statement

For the 1 Month and 3 Months Ended  March 31, 2013

See Accountants' Compilation Report

7

1 Month Ended 3 Months Ended

*1011* March 31, 2013 March 31, 2013

Revenues - HUD PHA Grants
Total HUD PHA Grants 0.00 0.00

Nonrental Income
Total Nonrental Income 0.00 0.00

Total Operating Income 0.00 0.00

Operating Expenses
Administration
Total Administration 0.00 0.00

Ordinary Maint. & Operation
Total Ordinary Maint. & Oper. 0.00 0.00

Depreciation Expense
Total Depreciation Expense 0.00 0.00

Total Operating Expenses 0.00 0.00

Net Income/(Loss) 0.00 0.00



Manistee Housing Commission

Capital Fund 501-12

Income & Expense Statement

For the 1 Month and 3 Months Ended  March 31, 2013

See Accountants' Compilation Report

8

1 Month Ended 3 Months Ended

*1012* March 31, 2013 March 31, 2013

Revenues - HUD PHA Grants
Total HUD PHA Grants 0.00 0.00

Nonrental Income
Total Nonrental Income 0.00 0.00

Total Operating Income 0.00 0.00

Operating Expenses
Administration
Total Administration 0.00 0.00

Ordinary Maint. & Operation
Total Ordinary Maint. & Oper. 0.00 0.00

Depreciation Expense
Total Depreciation Expense 0.00 0.00

Total Operating Expenses 0.00 0.00

Net Income/(Loss) 0.00 0.00



Manistee Housing Commission
Capital Fund 501-10
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Program ID: 1 Month 
Ended

3 Months 
Ended

MI33P078501-10
**1510**

March 31, 
2013

March 31, 
2013

BUDGET OVER/UNDER

Administration
1406 - Operations  $ 0.00  $ 40,000.00  $ 40,000.00  $ 0.00

1408 - Management Improvements 52.98 39,021.91 24,000.00 (15,021.91)

1410.05 - Salary & Benefits-Staff 0.00 0.00 24,000.00 24,000.00

Total Administration 52.98 79,021.91 88,000.00 8,978.09

A & E 
1430.01 - Architect & Engineering Fees 0.00 3,680.00 20,000.00 16,320.00

1430.99 - A & E Fees - Soft Costs 0.00 5,461.33 0.00 (5,461.33)

Total A & E Fees 0.00 9,141.33 20,000.00 10,858.67

Site Acquisition
Total Site Acquisition 0.00 0.00 0.00 0.00

Site Improvements
1450.03 - Parking Lot Improvements 0.00 0.00 10,000.00 10,000.00

Total Site Improvements 0.00 0.00 10,000.00 10,000.00

Dwelling Structures
1460 - Dwelling Structures 7,400.00 7,400.00 95,219.00 87,819.00

1460.23 - Modernize Boiler Systems 0.00 24,544.00 0.00 (24,544.00)

1460.99 - Dwelling Structures-Soft Costs 864.00 7,513.95 0.00 (7,513.95)

Total Dwelling Structures 8,264.00 39,457.95 95,219.00 55,761.05

Dwelling Equipment
1465 - Dwelling Equipment 0.00 3,345.00 9,000.00 5,655.00

Total Dwelling Equipment 0.00 3,345.00 9,000.00 5,655.00

Nondwelling Structures
Total Nondwelling Structures 0.00 0.00 0.00 0.00

Nondwelling Equipment
1475 - Nondwelling Equipment 4,411.00 11,844.07 8,000.00 (3,844.07)

1475.99 - Nondwelling Equip. - Soft Costs 0.00 147.00 0.00 (147.00)

Total Nondwelling Equip. 4,411.00 11,991.07 8,000.00 (3,991.07)

Demolition
1485 - Demolition 0.00 0.00 12,500.00 12,500.00

Total Demolition 0.00 0.00 12,500.00 12,500.00

Development Activities
Total Development Activities 0.00 0.00 0.00 0.00

Total Capital Funds Expended 12,727.98 142,957.26 242,719.00 99,761.74

1600 - CFP Funding 12,727.98 142,957.26 242,719.00 99,761.74

Over/(Under) Funding  $ 0.00  $ 0.00  $ 0.00  $ 0.00



Manistee Housing Commission
Capital Fund 501-11
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Program ID: 1 Month 
Ended

3 Months 
Ended

MI33P078501-11
**1511**

March 31, 
2013

March 31, 
2013

BUDGET OVER/UNDER

Administration
1406 - Operations  $ 0.00  $ 40,000.00  $ 40,000.00  $ 0.00

1408 - Management Improvements 0.00 0.00 25,000.00 25,000.00

1410 - Administration 0.00 0.00 24,000.00 24,000.00

Total Administration 0.00 40,000.00 89,000.00 49,000.00

A & E 
1430 - A & E Fees 0.00 4,750.00 10,000.00 5,250.00

Total A & E Fees 0.00 4,750.00 10,000.00 5,250.00

Site Acquisition
Total Site Acquisition 0.00 0.00 0.00 0.00

Site Improvements
Total Site Improvements 0.00 0.00 0.00 0.00

Dwelling Structures
1460 - Dwelling Structures 0.00 4,533.32 105,179.00 100,645.68

Total Dwelling Structures 0.00 4,533.32 105,179.00 100,645.68

Dwelling Equipment
Total Dwelling Equipment 0.00 0.00 0.00 0.00

Nondwelling Structures
Total Nondwelling Structures 0.00 0.00 0.00 0.00

Nondwelling Equipment
Total Nondwelling Equip. 0.00 0.00 0.00 0.00

Demolition
Total Demolition 0.00 0.00 0.00 0.00

Development Activities
Total Development Activities 0.00 0.00 0.00 0.00

Total Capital Funds Expended 0.00 49,283.32 204,179.00 154,895.68

1600 - CFP Funding 0.00 49,283.32 204,179.00 154,895.68

Over/(Under) Funding  $ 0.00  $ 0.00  $ 0.00  $ 0.00



Manistee Housing Commission
Capital Fund 501-12
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Program ID: 1 Month 
Ended

3 Months 
Ended

MI33P078501-12
**1512**

March 31, 
2013

March 31, 
2013

BUDGET OVER/UNDER

Administration
1406 - Operations  $ 0.00  $ 0.00  $ 40,000.00  $ 40,000.00

1408 - Management Improvements 0.00 0.00 20,000.00 20,000.00

1410 - Administration 0.00 0.00 20,000.00 20,000.00

Total Administration 0.00 0.00 80,000.00 80,000.00

A & E 
1430 - A & E Fees 0.00 0.00 10,000.00 10,000.00

1430.99 - A & E Fees - Soft Costs 0.00 2,061.25 0.00 (2,061.25)

Total A & E Fees 0.00 2,061.25 10,000.00 7,938.75

Site Acquisition
Total Site Acquisition 0.00 0.00 0.00 0.00

Site Improvements
Total Site Improvements 0.00 0.00 0.00 0.00

Dwelling Structures
1460 - Dwelling Structures 0.00 0.00 101,849.00 101,849.00

Total Dwelling Structures 0.00 0.00 101,849.00 101,849.00

Dwelling Equipment
Total Dwelling Equipment 0.00 0.00 0.00 0.00

Nondwelling Structures
Total Nondwelling Structures 0.00 0.00 0.00 0.00

Nondwelling Equipment
Total Nondwelling Equip. 0.00 0.00 0.00 0.00

Demolition
Total Demolition 0.00 0.00 0.00 0.00

Development Activities
Total Development Activities 0.00 0.00 0.00 0.00

Total Capital Funds Expended 0.00 2,061.25 191,849.00 189,787.75

1600 - CFP Funding 0.00 2,061.25 191,849.00 189,787.75

Over/(Under) Funding  $ 0.00  $ 0.00  $ 0.00  $ 0.00



Manistee Housing Commission 133403/31/13

Cash Disbursements-West Shore Journal Page 1

Reference
Date Reference T Account Description Amount Total

03/06/13 5002 V 10014420 Ace Hardware 3.39 3.39 

03/06/13 5003 V 10014185 AT & T 434.89 434.89 

03/06/13 5004 10011400 .8 Benzie Appliance & TV/Radio Shack 2,082.00 
03/06/13 5004 10017520 Benzie Appliance & TV/Radio Shack 2,082.00 
03/06/13 5004 10017590 Benzie Appliance & TV/Radio Shack (2,082.00) 2,082.00 

03/06/13 5005 10014420 Cadillac Plbg. & Htg. Supply Co., Inc. 533.05 533.05 

03/06/13 5006 V 10014185 Charter Business 123.19 
03/06/13 5006 V 10014230 Charter Business 3,916.23 4,039.42 

03/06/13 5007 10014190 .3 City of Manistee 400.00 400.00 

03/06/13 5008 V 10014320 Consumers Energy 11,416.80 11,416.80 

03/06/13 5009 V 10014430 .12 Crystal Lock & Supply 192.00 192.00 

03/06/13 5010 V 10014330 DTE Energy 1,042.45 1,042.45 

03/06/13 5011 V 10014420 Fastenal Company 747.23 747.23 

03/06/13 5012 10014430 .12 Freeman Creek Equipment 1,944.11 1,944.11 

03/06/13 5013 V 10014420 Haglund's Floor Covering 20.95 
03/06/13 5013 V 10014430 .06 Haglund's Floor Covering 590.00 610.95 

03/06/13 5014 V 10014170 H.A.A.S., Inc. 979.94 979.94 

03/06/13 5015 V 10014190 .4 Housing Data Systems 171.35 171.35 

03/06/13 5016 V 10014190 .4 Jackpine Business Centers 172.22 172.22 

03/06/13 5017 V 10014190 .3 Next IT 640.00 640.00 

03/06/13 5018 10014190 .4 Peachtree Business Products 95.00 
03/06/13 5018 10014420 Peachtree Business Products 19.00 114.00 

03/06/13 5019 V 10014430 .04 Schindler Elevator Corp. 1,053.22 1,053.22 

03/06/13 5020 V 10014190 .4 Staples Credit Plan 1.40 
03/06/13 5020 V 10014190 .5 Staples Credit Plan 32.99 34.39 

03/14/13 5021 V 10014431 Allied Waste Services 749.74 749.74 

03/14/13 5022 V 10014510 AmTrust North America Inc 960.00 960.00 

03/14/13 5023 V 10014190 .3 Applied Imaging 146.23 146.23 

03/14/13 5024 10014190 .3 AscomNorth Inc 180.00 180.00 

03/14/13 5025 V 10014185 AT & T Long Distance 52.49 52.49 

03/14/13 5026 V 10014185 AT & T Mobility 243.94 243.94 

03/14/13 5027 10011400 .8 Benzie Appliance & TV/Radio Shack 1,845.00 
03/14/13 5027 10014420 Benzie Appliance & TV/Radio Shack 50.00 
03/14/13 5027 10017520 Benzie Appliance & TV/Radio Shack 1,845.00 
03/14/13 5027 10017590 Benzie Appliance & TV/Radio Shack (1,845.00) 1,895.00 

03/14/13 5028 V 10014420 Brian's Auto Parts 41.56 41.56 



Manistee Housing Commission 133403/31/13

Cash Disbursements-West Shore Journal Page 2

Reference
Date Reference T Account Description Amount Total

03/14/13 5029 V 10014130 Gockerman, Wilson, Saylor & Hesslin PC 955.00 955.00 

03/14/13 5030 V 10014420 HD Supply Facilities Mtce 124.84 124.84 

03/14/13 5031 V 10014190 .3 Kushner & Company 101.52 101.52 

03/14/13 5032 V 10014190 .5 LexisNexis Screening Solutions 89.50 89.50 

03/14/13 5033 10014430 .12 Linke's Body Shop, Inc. 560.00 560.00 

03/14/13 5034 10014190 .5 McCardel Water Conditioning 22.75 22.75 

03/14/13 5035 V 10014190 .3 Next IT 40.00 40.00 

03/14/13 5036 V 10014420 Sherwin-Williams Co. 494.75 494.75 

03/14/13 5037 V 10014430 .07 Top Line Electric 374.39 374.39 

03/14/13 5038 V 10014430 .02 Anderson Heating & Cooling 272.00 272.00 

03/20/13 5039 V 10014185 AT & T Long Distance 64.94 64.94 

03/20/13 5040 V 10014420 Blarney Castle Fleet Program 324.76 324.76 

03/20/13 5041 10014430 .11 Cofessco Fire Protection 2,404.42 2,404.42 

03/20/13 5042 10014430 .02 Custom Sheet Metal & Heating 857.91 857.91 

03/20/13 5043 V 10014170 Daniel D. Laskey Co., PC 109.50 109.50 

03/20/13 5044 V 10014330 DTE Energy 2,982.56 2,982.56 

03/20/13 5045 V 10014420 Fastenal Company 933.29 933.29 

03/20/13 5046 10011122 159.00 
03/20/13 5046 10012114 112.00 271.00 

03/20/13 5047 V 10014420 Grand Rental Station 18.87 18.87 

03/20/13 5048 V 10014420 HD Supply Facilities Mtce 230.48 230.48 

03/20/13 5049 10012114 192.48 192.48 

03/20/13 5050 V 10014190 .3 Next IT 1,068.98 1,068.98 

03/20/13 5051 V 10014420 Olson Lumber Company 459.00 459.00 

03/20/13 5052 V 10014420 PlumbMaster 1,145.73 1,145.73 

03/20/13 5053 10012114 202.00 202.00 

03/20/13 5054 V 10014182 Sun Life Financial 466.89 
03/20/13 5054 V 10014433 Sun Life Financial 560.57 1,027.46 

03/26/13 5055 V 10014221 100.00 100.00 

03/26/13 5056 V 10014320 Consumers Energy 8,840.23 8,840.23 

03/26/13 5057 10011400 Custom Sheet Metal & Heating 7,400.00 
03/26/13 5057 10104430 .02 Custom Sheet Metal & Heating 864.00 
03/26/13 5057 15101460 Custom Sheet Metal & Heating 7,400.00 
03/26/13 5057 15101460 .99 Custom Sheet Metal & Heating 864.00 
03/26/13 5057 15109800 Custom Sheet Metal & Heating (8,264.00) 8,264.00 



Manistee Housing Commission 133403/31/13

Cash Disbursements-West Shore Journal Page 3

Reference
Date Reference T Account Description Amount Total

03/26/13 5058 V 10014190 .3 Housing Data Systems 135.00 135.00 

03/26/13 5059 V 10011690 Void Check 0.00 

03/26/13 5060 V 10014221 200.00 200.00 

03/26/13 5061 10014430 .08 Manistee Plumbing Co LLC 198.87 198.87 

03/26/13 5062 V 10014221 200.00 200.00 

03/26/13 5063 V 10014190 .5 The Pioneer Group 151.80 151.80 

03/26/13 5064 10011400 PNC Bank 4,411.00 
03/26/13 5064 10014190 .5 PNC Bank 426.21 
03/26/13 5064 10104190 .5 PNC Bank 52.98 
03/26/13 5064 15101408 PNC Bank 52.98 
03/26/13 5064 15101475 PNC Bank 4,411.00 
03/26/13 5064 15109800 PNC Bank (4,463.98) 4,890.19 

03/26/13 5065 V 10012117 .4 Priority Health 451.78 
03/26/13 5065 V 10014182 Priority Health 1,448.55 
03/26/13 5065 V 10014433 Priority Health 2,634.03 4,534.36 

03/26/13 5066 V 10012131 Oswego Comm. Bank 910.59 
03/26/13 5066 V 10014580 Oswego Comm. Bank 6,426.68 
03/26/13 5066 V 10017510 Oswego Comm. Bank 910.59 
03/26/13 5066 V 10017590 Oswego Comm. Bank (910.59) 7,337.27 

03/31/13 MI078 10011111 .2 Checks 5002 - 5066 (81,060.22) (81,060.22)
 

0.00 Transaction Balance
 
 

Total Debits 98,625.79 Total Credits 98,625.79 A/C Hash Total 942009635.970
 

Number of Transactions 91



Manistee Housing Commission 133403/31/13

Cash Receipts Journal Page 4

Reference
Date Reference T Account Description Amount Total

03/31/13 114 10011111 .2 March Cash Receipts 56,442.92 
03/31/13 114 10011122 March TAR Collections (53,159.64)
03/31/13 114 10012114 Tenant Security/Pet Deposits (1,660.50)
03/31/13 114 10012119 .2 March Cash Receipts (632.00)
03/31/13 114 10013690 .1 Victim Restitution - Myers (7.50)
03/31/13 114 10013690 .4 Laundry Income (792.23)
03/31/13 114 10013690 .6 Restitution - Wisniewski (191.05)
03/31/13 114 20011122 March TAR Collections (632.00)
03/31/13 114 20011129 .4 March Cash Receipts 632.00 

03/31/13 115 10011111 .2 Operating Subsidy 7,822.00 
03/31/13 115 10013401 .2 Operating Subsidy (7,822.00)

03/31/13 116 10011111 .2 Operating Subsidy 25,603.00 
03/31/13 116 10013401 .2 Operating Subsidy (25,603.00)

03/31/13 117 10011111 .2 501-10 CFP Grant 12,727.98 
03/31/13 117 10103401 .1 501-10 CFP Grant (916.98)
03/31/13 117 10103401 .3 501-10 CFP Grant (11,811.00)
03/31/13 117 15101600 501-10 CFP Grant 12,727.98 
03/31/13 117 15101699 501-10 CFP Grant (12,727.98)

03/31/13 118 10011111 .2 NOW Interest 0.17 
03/31/13 118 10013610 NOW Interest (0.17)

03/31/13 119 10011111 .2 REPO Interest 100.76 
03/31/13 119 10013610 REPO Interest (100.76)

03/31/13 120 10011111 .3 HRA Interest 0.48 
03/31/13 120 10013610 HRA Interest (0.48)

 
0.00 Transaction Balance

 
 

Total Debits 116,057.29 Total Credits 116,057.29 A/C Hash Total 270654190.000
 

Number of Transactions 24



Manistee Housing Commission 133403/31/13

Journal Entry Journal Page 5

Reference
Date Reference T Account Description Amount Total

03/31/13 322 10011111 .2 To record charges to tenants per March
2013 MSO. (262.00)

03/31/13 322 10011122 To record charges to tenants per March
2013 MSO. 54,594.79 

03/31/13 322 10013110 To record charges to tenants per March
2013 MSO. (48,878.00)

03/31/13 322 10013120 To record charges to tenants per March
2013 MSO. (717.58)

03/31/13 322 10013689 To record charges to tenants per March
2013 MSO. (4,390.88)

03/31/13 322 10013690 To record charges to tenants per March
2013 MSO. (346.33)

03/31/13 323 10011122 To record transfers of security deposits to
A/R per March 2013 MSO. (248.52)

03/31/13 323 10012114 To record transfers of security deposits to
A/R per March 2013 MSO. 248.52 

03/31/13 324 10011111 .3 To record HRA transactions per March
2013 bank statement. (145.42)

03/31/13 324 10012117 .12 To record HRA transactions per March
2013 bank statement. 145.42 

03/31/13 325 10011111 .2 To void CKS 12402 & 12410 dated
1/30/2013 per CMHC. 396.15 

03/31/13 325 10011111 .3 To void CKS 12402 & 12410 dated
1/30/2013 per CMHC. (396.15)

03/31/13 326 10011111 .2 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per March
2013 bank statement. (5,662.23)

03/31/13 326 10012117 .1 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per March
2013 bank statement. 1,242.49 

03/31/13 326 10012117 .11 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per March
2013 bank statement. 290.57 

03/31/13 326 10012117 .2 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per March
2013 bank statement. 1,814.00 

03/31/13 326 10012117 .3 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per March
2013 bank statement. 782.12 

03/31/13 326 10014182 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per March
2013 bank statement. 982.32 

03/31/13 326 10014222 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per March
2013 bank statement. 45.52 

03/31/13 326 10014433 To record IRS USATAXPYMT(s) and
STATE OF MICH TAX-PAY per March
2013 bank statement. 505.21 

03/31/13 327 10011111 .2 To record MiSDU debits per March 2013
bank statement. (35.40)

03/31/13 327 10012117 .8 To record MiSDU debits per March 2013
bank statement. 35.40 

03/31/13 328 10011111 .2 To record MERS debit per March 2013
bank statement. (1,026.91)

03/31/13 328 10012117 .5 To record MERS debit per March 2013
bank statement. 1,026.91 



Manistee Housing Commission 133403/31/13

Journal Entry Journal Page 6

Reference
Date Reference T Account Description Amount Total

03/31/13 A1 S 10019998 To record unit months for PUM
calculation. 214.00 

03/31/13 A1 S 10019999 To record unit months for PUM
calculation. (214.00)

03/31/13 A2 S 10012137 To record estimated monthly PILOT
expense. (3,120.00)

03/31/13 A2 S 10014520 To record estimated monthly PILOT
expense. 3,120.00 

03/31/13 A3 S 10011400 .95 To record estimated monthly depreciation
expense. (26,615.00)

03/31/13 A3 S 10014800 To record estimated monthly depreciation
expense. 26,615.00 

03/31/13 PAY2013 10011111 .2 Payroll Journal Entry (14,505.94)
03/31/13 PAY2013 10012117 .1 Payroll Journal Entry (1,242.49)
03/31/13 PAY2013 10012117 .10 Payroll Journal Entry (20.00)
03/31/13 PAY2013 10012117 .11 Payroll Journal Entry (290.57)
03/31/13 PAY2013 10012117 .12 Payroll Journal Entry (242.30)
03/31/13 PAY2013 10012117 .2 Payroll Journal Entry (1,814.00)
03/31/13 PAY2013 10012117 .3 Payroll Journal Entry (739.93)
03/31/13 PAY2013 10012117 .4 Payroll Journal Entry (451.78)
03/31/13 PAY2013 10012117 .5 Payroll Journal Entry (1,277.72)
03/31/13 PAY2013 10012117 .6 Payroll Journal Entry (3.00)
03/31/13 PAY2013 10012117 .8 Payroll Journal Entry (35.40)
03/31/13 PAY2013 10012117 .9 Payroll Journal Entry (111.09)
03/31/13 PAY2013 10014110 Payroll Journal Entry 13,170.47 
03/31/13 PAY2013 10014221 Payroll Journal Entry 595.00 
03/31/13 PAY2013 10014410 Payroll Journal Entry 6,968.75 

03/31/13 RT1 S 10019996 To record actual units leased for REAC
reporting purposes. 211.00 

03/31/13 RT1 S 10019997 To record actual units leased for REAC
reporting purposes. (211.00)

03/31/13 RT2 S 10011211 To record monthly insurance write off. (5,592.87)
03/31/13 RT2 S 10014510 To record monthly insurance write off. 5,592.87 

 
0.00 Transaction Balance

 
 

Total Debits 118,596.51 Total Credits 118,596.51 A/C Hash Total 490639116.010
 

Number of Transactions 49



Manistee Housing Commission 133403/31/13

Payroll Disbursements Journal Page 7

Reference
Date Reference T Account Description Amount Total

03/13/13 12436 V 10012117 .10 United Way of Manistee County 20.00 20.00 

03/13/13 12445 V 10012117 .6 United Steel Workers of America 3.00 3.00 

03/13/13 12446 V 10011111 .3 West Shore Bank 121.15 121.15 

03/27/13 12454 V 10012117 .9 United Steel Workers 111.09 111.09 

03/27/13 12455 V 10011111 .3 West Shore Bank 121.15 121.15 

03/31/13 MI078 10011111 .2 March 2013 Payroll Disbursements (376.39) (376.39)
 

0.00 Transaction Balance
 
 

Total Debits 376.39 Total Credits 376.39 A/C Hash Total 60069686.400
 

Number of Transactions 6



Manistee Housing Commission 1334March 2013

Journal Entry Report - Payroll Page 1

Ref. Date G/L Account Description Debit Credit

 
Payroll Checks

89.03 03/31/13 10011111.2 NOW Account 14,505.94
89.03 03/31/13 10012117.1 Social Security Withheld 1,242.49
89.03 03/31/13 10012117.10 United Way 20.00
89.03 03/31/13 10012117.11 Medicare Withheld 290.57
89.03 03/31/13 10012117.12 FSA Withheld 242.30
89.03 03/31/13 10012117.13 403b Withheld 0.00
89.03 03/31/13 10012117.14 Union App. Fee 0.00
89.03 03/31/13 10012117.2 Federal Income Tax Withheld 1,814.00
89.03 03/31/13 10012117.3 State Income Tax Withheld 739.93
89.03 03/31/13 10012117.4 125 Medical Withheld 451.78
89.03 03/31/13 10012117.5 Pension Withheld 1,277.72
89.03 03/31/13 10012117.6 PAC Withheld 3.00
89.03 03/31/13 10012117.8 Friend of Court Withheld 35.40
89.03 03/31/13 10012117.9 Union Dues Withheld 111.09
89.03 03/31/13 10012119 Accounts Payable - Other 0.00
89.03 03/31/13 10014110 Administrative Salaries 13,170.47
89.03 03/31/13 10014221 Resident Employee Stipend 595.00
89.03 03/31/13 10014410 Labor, Maintenance 6,968.75

Total 20,734.22 20,734.2218 Journal Entries
 



Manistee Housing Commission 1334All checkbooks

Payroll Journal Page 1March 2013

Pay Description Hours Amount Withholdings Amount Deduction Desc. Amount

 

Anthony - Anthony Mastrapasqua   Check #12437   03/13/13
Salaried Wages 0.0000 1,040.00 FICA-SS 60.70 Union Dues 16.68

FICA-Med 14.20 Union PAC (1) 1.00
Federal W/H 85.00 125 Medical 60.86
State W/H 38.96 Mers 62.40

TOTALS 0.0000 1,040.00 198.86 140.94
NET PAY: 700.20Number of Periods: 1  

Company Expenses: FICA-SS: 60.70  FICA-Med: 14.20  FUTA: 0.00  
 
Anthony - Anthony Mastrapasqua   Check #12447   03/27/13
Salaried Wages 0.0000 1,040.00 FICA-SS 60.72 Union Dues 16.68

FICA-Med 14.19 Union PAC (1) 0.00
Federal W/H 84.00 125 Medical 60.86
State W/H 38.54 Mers 72.40

TOTALS 0.0000 1,040.00 197.45 149.94
NET PAY: 692.61Number of Periods: 1  

Company Expenses: FICA-SS: 60.70  FICA-Med: 14.20  FUTA: 0.00  
 
Beverly - Beverly A. Pahoski   Check #12442   03/13/13
Salaried Wages 0.0000 1,029.38 FICA-SS 63.83 Mers 61.76

FICA-Med 14.92 FSA 0.00
Federal W/H 115.00
State W/H 51.12
United Way 5.00

TOTALS 0.0000 1,029.38 249.87 61.76
NET PAY: 717.75Number of Periods: 1  

Company Expenses: FICA-SS: 63.82  FICA-Med: 14.93  FUTA: 0.00  
 
Beverly - Beverly A. Pahoski   Check #12451   03/27/13
Salaried Wages 0.0000 1,026.00 FICA-SS 63.61 Mers 61.56

FICA-Med 14.88 FSA 0.00
Federal W/H 115.00
State W/H 50.99
United Way 5.00

TOTALS 0.0000 1,026.00 249.48 61.56
NET PAY: 714.96Number of Periods: 1  

Company Expenses: FICA-SS: 63.61  FICA-Med: 14.88  FUTA: 0.00  
 
Clinton - Clinton E. Copus II   Check #12439   03/13/13
Salaried Wages 0.0000 3,086.54 FICA-SS 181.62 Mers 185.19

FICA-Med 42.48 FSA 96.15
Federal W/H 284.00 403-b 0.00
State W/H 103.72 125 Medical 60.86
United Way 0.00

TOTALS 0.0000 3,086.54 611.82 342.20
NET PAY: 2,132.52Number of Periods: 1  

Company Expenses: FICA-SS: 181.63  FICA-Med: 42.48  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Clinton - Clinton E. Copus II   Check #12449   03/27/13
Salaried Wages 0.0000 3,086.54 FICA-SS 181.63 Mers 185.19

FICA-Med 42.48 FSA 96.15
Federal W/H 284.00 403-b 0.00
State W/H 103.72 125 Medical 60.86
United Way 0.00

TOTALS 0.0000 3,086.54 611.83 342.20
NET PAY: 2,132.51Number of Periods: 1  

Company Expenses: FICA-SS: 181.63  FICA-Med: 42.48  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
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Keith - Keith Haggstrom   Check #12435   03/01/13
Wages 0.0000 595.00 FICA-SS 36.89
Other Wages 0.0000 0.00 FICA-Med 8.62
Vacation 0.0000 0.00 Federal W/H 0.00
Sick 0.0000 0.00 State W/H 25.29
TOTALS 0.0000 595.00 70.80 0.00

NET PAY: 524.20Number of Periods: 1  
Net Benefit Accruals: Vacation: 0.0000  Sick: 0.0000  
Company Expenses: FICA-SS: 36.89  FICA-Med: 8.63  FUTA: 3.57  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
 
Kevin - Kevin Helminiak   Check #12438   03/13/13
Salaried Wages 0.0000 1,361.25 FICA-SS 83.91 Union Dues 21.51

FICA-Med 19.63 Union PAC (1) 1.00
Federal W/H 71.00 Child Support 17.70
State W/H 41.14 Union App Fee 0.00

125 Medical 7.76
Mers Pension 81.68

TOTALS 0.0000 1,361.25 215.68 129.65
NET PAY: 1,015.92Number of Periods: 1  

Company Expenses: FICA-SS: 83.91  FICA-Med: 19.63  FUTA: 0.00  
MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  

 
Kevin - Kevin Helminiak   Check #12448   03/27/13
Salaried Wages 0.0000 1,350.00 FICA-SS 83.23 Union Dues 21.34

FICA-Med 19.46 Union PAC (1) 0.00
Federal W/H 69.00 Child Support 17.70
State W/H 40.69 125 Medical 7.76

Mers Pension 81.00
TOTALS 0.0000 1,350.00 212.38 127.80

NET PAY: 1,009.82Number of Periods: 1  
Company Expenses: FICA-SS: 83.22  FICA-Med: 19.46  FUTA: 0.00  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
 
Lorna - Lorna J. Perski   Check #12441   03/13/13
Salaried Wages 0.0000 1,877.88 FICA-SS 115.94 Mers 112.67

FICA-Med 27.12 403-b 0.00
Federal W/H 262.00 125 Medical 7.76
State W/H 68.24
United Way 5.00

TOTALS 0.0000 1,877.88 478.30 120.43
NET PAY: 1,279.15Number of Periods: 1  

Company Expenses: FICA-SS: 115.94  FICA-Med: 27.12  FUTA: 0.00  
 
Lorna - Lorna J. Perski   Check #12450   03/27/13
Salaried Wages 0.0000 1,877.88 FICA-SS 115.95 Mers 112.67

FICA-Med 27.12 403-b 0.00
Federal W/H 262.00 125 Medical 7.76
State W/H 68.24
United Way 5.00

TOTALS 0.0000 1,877.88 478.31 120.43
NET PAY: 1,279.14Number of Periods: 1  

Company Expenses: FICA-SS: 115.94  FICA-Med: 27.12  FUTA: 0.00  
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Monica - Monica Otis   Check #12444   03/13/13
Salaried Wages 0.0000 582.75 FICA-SS 36.13 Mers 65.48

FICA-Med 8.45
Federal W/H 48.00
State W/H 21.98

TOTALS 0.0000 582.75 114.56 65.48
NET PAY: 402.71Number of Periods: 1  

Company Expenses: FICA-SS: 36.13  FICA-Med: 8.45  FUTA: 0.00  
 
Monica - Monica Otis   Check #12453   03/27/13
Salaried Wages 0.0000 576.00 FICA-SS 35.71 Mers 65.07

FICA-Med 8.35
Federal W/H 47.00
State W/H 21.71

TOTALS 0.0000 576.00 112.77 65.07
NET PAY: 398.16Number of Periods: 1  

Company Expenses: FICA-SS: 35.71  FICA-Med: 8.35  FUTA: 0.00  
 
Rebecca - Rebecca Day   Check #12440   03/13/13
Salaried Wages 0.0000 27.50 FICA-SS 1.70

FICA-Med 0.40
Federal W/H 0.00
State W/H 1.17

TOTALS 0.0000 27.50 3.27 0.00
NET PAY: 24.23Number of Periods: 1  

Company Expenses: FICA-SS: 1.70  FICA-Med: 0.40  FUTA: 0.00  
 
Robert - Robert Krolczyk   Check #12443   03/13/13
Salaried Wages 0.0000 1,079.00 FICA-SS 59.86 Mers 64.74

FICA-Med 13.99 Union PAC 1.00
Federal W/H 43.00 Union Dues 17.29
State W/H 31.82 FSA 25.00

125 Medical 88.65
TOTALS 0.0000 1,079.00 148.67 196.68

NET PAY: 733.65Number of Periods: 1  
Company Expenses: FICA-SS: 59.85  FICA-Med: 14.00  FUTA: 0.00  

 
Robert - Robert Krolczyk   Check #12452   03/27/13
Salaried Wages 0.0000 1,098.50 FICA-SS 61.06 Mers 65.91

FICA-Med 14.28 Union PAC 0.00
Federal W/H 45.00 Union Dues 17.59
State W/H 32.60 FSA 25.00

125 Medical 88.65
TOTALS 0.0000 1,098.50 152.94 197.15

NET PAY: 748.41Number of Periods: 1  
Company Expenses: FICA-SS: 61.06  FICA-Med: 14.28  FUTA: 0.00  
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Company Totals      Number of Checks: 16
 
Salaried Wages 0.0000 20,139.22 FICA-SS 1,242.49 Mers 1,115.04
Wages 0.0000 595.00 FICA-Med 290.57 FSA 242.30
Other Wages 0.0000 0.00 Federal W/H 1,814.00 403-b 0.00
Vacation 0.0000 0.00 State W/H 739.93 125 Medical 451.78
Sick 0.0000 0.00 United Way 20.00 Union Dues 111.09

Union PAC (1) 2.00
Child Support 35.40
Union App Fee 0.00
Mers Pension 162.68
Union PAC 1.00

TOTALS 0.0000 20,734.22 4,106.99 2,121.29
NET PAY: 14,505.94

Net Benefit Accruals: Vacation: 0.0000  Sick: 0.0000  
Company Expenses: FICA-SS: 1,242.44  FICA-Med: 290.61  FUTA: 3.57  

MI SUTA-Base Rate: 0.00  MI SUTA-Obligation A: 0.00  
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434,082.30 10011111.2 NOW Account
03/31/13 114  March Cash Receipts 56,442.92 
03/31/13 115  Operating Subsidy 7,822.00 
03/31/13 116  Operating Subsidy 25,603.00 
03/31/13 117  501-10 CFP Grant 12,727.98 
03/31/13 118  NOW Interest 0.17 
03/31/13 119  REPO Interest 100.76 
03/31/13 322  To record charges to tenants per March 2013 MSO. (262.00)
03/31/13 325  To void CKS 12402 & 12410 dated 1/30/2013 per CMHC. 396.15 
03/31/13 326  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per March 2013 bank statement. (5,662.23)
03/31/13 327  To record MiSDU debits per March 2013 bank statement. (35.40)
03/31/13 328  To record MERS debit per March 2013 bank statement. (1,026.91)
03/31/13 MI078  Checks 5002 - 5066 (81,060.22)
03/31/13 MI078  March 2013 Payroll Disbursements (376.39)
03/31/13 PAY2013  Payroll Journal Entry (14,505.94)

163.89 434,246.19 
 
 

11,692.75 10011111.3 HRA Account
03/31/13 120  HRA Interest 0.48 
03/31/13 324  To record HRA transactions per March 2013 bank statement. (145.42)
03/31/13 325  To void CKS 12402 & 12410 dated 1/30/2013 per CMHC. (396.15)
03/13/13 12446 V West Shore Bank 121.15 
03/27/13 12455 V West Shore Bank 121.15 

(298.79) 11,393.96 
 
 

250.00 10011117 Petty Cash Fund
0.00 250.00 

 
 

50.00 10011118 Change Fund
0.00 50.00 

 
 

660.79 10011122 Tenants Accounts Receivable
03/31/13 114  March TAR Collections (53,159.64)
03/31/13 322  To record charges to tenants per March 2013 MSO. 54,594.79 
03/31/13 323  To record transfers of security deposits to A/R per March

2013 MSO. (248.52)
03/20/13 5046  159.00 

1,345.63 2,006.42 
 
 

(3,274.19)10011122.1 Allowance for Doubtful Accounts
0.00 (3,274.19)

 
 

16.47 10011145 Accrued Interest
0.00 16.47 

 
 

50,503.26 10011162 General Fund Investments
0.00 50,503.26 

 
 

17,818.42 10011211 Prepaid Insurance
03/31/13 RT2 S To record monthly insurance write off. (5,592.87)

(5,592.87) 12,225.55 
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0.00 10011400 Construction in Progress-CFP
03/26/13 5057  Custom Sheet Metal & Heating 7,400.00 
03/26/13 5064  PNC Bank 4,411.00 

11,811.00 11,811.00 
 
 

360,271.62 10011400.6 Land
0.00 360,271.62 

 
 

85,905.07 10011400.61 Land Improvements
0.00 85,905.07 

 
 

4,657,515.77 10011400.7 Buildings
0.00 4,657,515.77 

 
 

4,731,281.90 10011400.71 Building Improvements
0.00 4,731,281.90 

 
 

7,050.00 10011400.72 Non-dwelling Structures
0.00 7,050.00 

 
 

224,783.79 10011400.8 Furn., Equip., Mach.-Dwellings
03/06/13 5004  Benzie Appliance & TV/Radio Shack 2,082.00 
03/14/13 5027  Benzie Appliance & TV/Radio Shack 1,845.00 

3,927.00 228,710.79 
 
 

478,809.05 10011400.9 Furn., Equip., Mach.-Admin
0.00 478,809.05 

 
 

(7,077,286.45)10011400.95 Accumulated Depreciation-ALL
03/31/13 A3 S To record estimated monthly depreciation expense. (26,615.00)

(26,615.00) (7,103,901.45)
 
 

0.00 10011690 Undistributed Debits
03/26/13 5059 V Void Check 0.00 

0.00 0.00 
 
 

(35,791.56)10012111 Vendors and Contractors
0.00 (35,791.56)

 
 

(54,460.50)10012114 Tenant Security Deposits
03/31/13 114  Tenant Security/Pet Deposits (1,660.50)
03/31/13 323  To record transfers of security deposits to A/R per March

2013 MSO. 248.52 
03/20/13 5046  112.00 
03/20/13 5049  192.48 
03/20/13 5053  202.00 

(905.50) (55,366.00)
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0.00 10012117.1 Social Security Withheld
03/31/13 326  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per March 2013 bank statement. 1,242.49 
03/31/13 PAY2013  Payroll Journal Entry (1,242.49)

0.00 0.00 
 
 

(20.00)10012117.10 United Way
03/13/13 12436 V United Way of Manistee County 20.00 
03/31/13 PAY2013  Payroll Journal Entry (20.00)

0.00 (20.00)
 
 

0.00 10012117.11 Medicare Withheld
03/31/13 326  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per March 2013 bank statement. 290.57 
03/31/13 PAY2013  Payroll Journal Entry (290.57)

0.00 0.00 
 
 

(1,120.02)10012117.12 FSA Withheld
03/31/13 324  To record HRA transactions per March 2013 bank statement. 145.42 
03/31/13 PAY2013  Payroll Journal Entry (242.30)

(96.88) (1,216.90)
 
 

0.00 10012117.2 Federal Income Tax Withheld
03/31/13 326  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per March 2013 bank statement. 1,814.00 
03/31/13 PAY2013  Payroll Journal Entry (1,814.00)

0.00 0.00 
 
 

(782.12)10012117.3 State Income Tax Withheld
03/31/13 326  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per March 2013 bank statement. 782.12 
03/31/13 PAY2013  Payroll Journal Entry (739.93)

42.19 (739.93)
 
 

0.00 10012117.4 125 Medical Withheld
03/26/13 5065 V Priority Health 451.78 
03/31/13 PAY2013  Payroll Journal Entry (451.78)

0.00 0.00 
 
 

(1,026.91)10012117.5 Pension Withheld
03/31/13 328  To record MERS debit per March 2013 bank statement. 1,026.91 
03/31/13 PAY2013  Payroll Journal Entry (1,277.72)

(250.81) (1,277.72)
 
 

0.00 10012117.6 PAC Withheld
03/13/13 12445 V United Steel Workers of America 3.00 
03/31/13 PAY2013  Payroll Journal Entry (3.00)

0.00 0.00 
 
 

0.00 10012117.8 Friend of Court Withheld
03/31/13 327  To record MiSDU debits per March 2013 bank statement. 35.40 
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10012117.8 Friend of Court Withheld (cont.)
03/31/13 PAY2013  Payroll Journal Entry (35.40)

0.00 0.00 
 
 

0.00 10012117.9 Union Dues Withheld
03/27/13 12454 V United Steel Workers 111.09 
03/31/13 PAY2013  Payroll Journal Entry (111.09)

0.00 0.00 
 
 

(632.00)10012119.2 Interfund Payble - DVG
03/31/13 114  March Cash Receipts (632.00)

(632.00) (1,264.00)
 
 

(9,696.09)10012131 EPC Loan - Current
03/26/13 5066 V Oswego Comm. Bank 910.59 

910.59 (8,785.50)
 
 

(1,195,753.14)10012132 EPC Loan - Noncurrent
0.00 (1,195,753.14)

 
 

(13,392.45)10012135 Accrued Salaries and Wages
0.00 (13,392.45)

 
 

(8,930.82)10012135.1 Accrued Comp. Absences-Current
0.00 (8,930.82)

 
 

(10,855.28)10012135.3 Accrued Comp. Absences-Non Current
0.00 (10,855.28)

 
 

(47,050.61)10012137 Payments in Lieu of Taxes
03/31/13 A2 S To record estimated monthly PILOT expense. (3,120.00)

(3,120.00) (50,170.61)
 
 

(227.50)10012290 Other Deferred Credits
0.00 (227.50)

 
 

(354,686.86)10012806 Unrestricted Net Assets
0.00 (354,686.86)

 
 

(2,312,438.58)10012806.1 Invested in Capital Assets
0.00 (2,312,438.58)

 
 

(354,686.86)10012820 HUD Operating Reserve - Memo
0.00 (354,686.86)

 
 

354,686.86 10012820.1 HUD Operating Reserve-Contra
0.00 354,686.86 
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(96,672.00)10013110 Dwelling Rental
03/31/13 322  To record charges to tenants per March 2013 MSO. (48,878.00)

(48,878.00) (145,550.00)
 
 

(1,769.97)10013120 Excess Utilities
03/31/13 322  To record charges to tenants per March 2013 MSO. (717.58)

(717.58) (2,487.55)
 
 

(74,096.00)10013401.2 Operating Subsidy
03/31/13 115  Operating Subsidy (7,822.00)
03/31/13 116  Operating Subsidy (25,603.00)

(33,425.00) (107,521.00)
 
 

(187.22)10013610 Interest Income-Gen. Fund
03/31/13 118  NOW Interest (0.17)
03/31/13 119  REPO Interest (100.76)
03/31/13 120  HRA Interest (0.48)

(101.41) (288.63)
 
 

(8,687.00)10013689 Tenant Income - Cable TV
03/31/13 322  To record charges to tenants per March 2013 MSO. (4,390.88)

(4,390.88) (13,077.88)
 
 

(2,907.16)10013690 Tenant Income
03/31/13 322  To record charges to tenants per March 2013 MSO. (346.33)

(346.33) (3,253.49)
 
 

(157.33)10013690.1 Non-Tenant Income
03/31/13 114  Victim Restitution - Myers (7.50)

(7.50) (164.83)
 
 

(1,782.89)10013690.4 Laundry Income
03/31/13 114  Laundry Income (792.23)

(792.23) (2,575.12)
 
 

(102.92)10013690.5 Pop Machine Income
0.00 (102.92)

 
 

(382.10)10013690.6 Fraud Recovery Revenue
03/31/13 114  Restitution - Wisniewski (191.05)

(191.05) (573.15)
 
 

32,780.86 10014110 Administrative Salaries
03/31/13 PAY2013  Payroll Journal Entry 13,170.47 

13,170.47 45,951.33 
 
 

3,233.81 10014130 Legal Expense
03/14/13 5029 V Gockerman, Wilson, Saylor & Hesslin PC 955.00 

955.00 4,188.81 
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1,606.78 10014170 Accounting Fees
03/06/13 5014 V H.A.A.S., Inc. 979.94 
03/20/13 5043 V Daniel D. Laskey Co., PC 109.50 

1,089.44 2,696.22 
 
 

8,313.41 10014182 Employee Benefits - Admin
03/31/13 326  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per March 2013 bank statement. 982.32 
03/20/13 5054 V Sun Life Financial 466.89 
03/26/13 5065 V Priority Health 1,448.55 

2,897.76 11,211.17 
 
 

1,700.77 10014185 Telephone
03/06/13 5003 V AT & T 434.89 
03/06/13 5006 V Charter Business 123.19 
03/14/13 5025 V AT & T Long Distance 52.49 
03/14/13 5026 V AT & T Mobility 243.94 
03/20/13 5039 V AT & T Long Distance 64.94 

919.45 2,620.22 
 
 

699.00 10014190.2 Membership Dues and Fees
0.00 699.00 

 
 

2,105.24 10014190.3 Admin Service Contracts
03/06/13 5007  City of Manistee 400.00 
03/06/13 5017 V Next IT 640.00 
03/14/13 5023 V Applied Imaging 146.23 
03/14/13 5024  AscomNorth Inc 180.00 
03/14/13 5031 V Kushner & Company 101.52 
03/14/13 5035 V Next IT 40.00 
03/20/13 5050 V Next IT 1,068.98 
03/26/13 5058 V Housing Data Systems 135.00 

2,711.73 4,816.97 
 
 

1,946.30 10014190.4 Office Supplies
03/06/13 5015 V Housing Data Systems 171.35 
03/06/13 5016 V Jackpine Business Centers 172.22 
03/06/13 5018  Peachtree Business Products 95.00 
03/06/13 5020 V Staples Credit Plan 1.40 

439.97 2,386.27 
 
 

3,749.01 10014190.5 Other Sundry-Misc.
03/06/13 5020 V Staples Credit Plan 32.99 
03/14/13 5032 V LexisNexis Screening Solutions 89.50 
03/14/13 5034  McCardel Water Conditioning 22.75 
03/26/13 5063 V The Pioneer Group 151.80 
03/26/13 5064  PNC Bank 426.21 

723.25 4,472.26 
 
 

400.00 10014220 Rec., Pub., & Other Services
0.00 400.00 
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2,830.00 10014221 Resident Employee Stipend
03/26/13 5055 V 100.00 
03/26/13 5060 V 200.00 
03/26/13 5062 V 200.00 
03/31/13 PAY2013  Payroll Journal Entry 595.00 

1,095.00 3,925.00 
 
 

109.40 10014222 Employee Benefits - Tenant Services
03/31/13 326  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per March 2013 bank statement. 45.52 
45.52 154.92 

 
 

7,509.68 10014230 Contract Costs-Cable & Other
03/06/13 5006 V Charter Business 3,916.23 

3,916.23 11,425.91 
 
 

13,249.74 10014310 Water & Sewer
0.00 13,249.74 

 
 

21,055.15 10014320 Electricity
03/06/13 5008 V Consumers Energy 11,416.80 
03/26/13 5056 V Consumers Energy 8,840.23 

20,257.03 41,312.18 
 
 

7,270.94 10014330 Gas
03/06/13 5010 V DTE Energy 1,042.45 
03/20/13 5044 V DTE Energy 2,982.56 

4,025.01 11,295.95 
 
 

17,947.76 10014410 Labor, Maintenance
03/31/13 PAY2013  Payroll Journal Entry 6,968.75 

6,968.75 24,916.51 
 
 

6,337.02 10014420 Materials
03/06/13 5002 V Ace Hardware 3.39 
03/06/13 5005  Cadillac Plbg. & Htg. Supply Co., Inc. 533.05 
03/06/13 5011 V Fastenal Company 747.23 
03/06/13 5013 V Haglund's Floor Covering 20.95 
03/06/13 5018  Peachtree Business Products 19.00 
03/14/13 5027  Benzie Appliance & TV/Radio Shack 50.00 
03/14/13 5028 V Brian's Auto Parts 41.56 
03/14/13 5030 V HD Supply Facilities Mtce 124.84 
03/14/13 5036 V Sherwin-Williams Co. 494.75 
03/20/13 5040 V Blarney Castle Fleet Program 324.76 
03/20/13 5045 V Fastenal Company 933.29 
03/20/13 5047 V Grand Rental Station 18.87 
03/20/13 5048 V HD Supply Facilities Mtce 230.48 
03/20/13 5051 V Olson Lumber Company 459.00 
03/20/13 5052 V PlumbMaster 1,145.73 

5,146.90 11,483.92 
 
 

2,587.00 10014430.02 Heating & Cooling Contracts
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10014430.02 Heating & Cooling Contracts (cont.)

03/14/13 5038 V Anderson Heating & Cooling 272.00 
03/20/13 5042  Custom Sheet Metal & Heating 857.91 

1,129.91 3,716.91 
 
 

4,221.36 10014430.04 Elevator Contracts
03/06/13 5019 V Schindler Elevator Corp. 1,053.22 

1,053.22 5,274.58 
 
 

343.65 10014430.06 Unit Turnaround Contracts
03/06/13 5013 V Haglund's Floor Covering 590.00 

590.00 933.65 
 
 

2,593.61 10014430.07 Electrical Contracts
03/14/13 5037 V Top Line Electric 374.39 

374.39 2,968.00 
 
 

1,976.97 10014430.08 Plumbing Contracts
03/26/13 5061  Manistee Plumbing Co LLC 198.87 

198.87 2,175.84 
 
 

1,614.61 10014430.11 Routine Maintenance Contracts
03/20/13 5041  Cofessco Fire Protection 2,404.42 

2,404.42 4,019.03 
 
 

1,286.98 10014430.12 Miscellaneous Contracts
03/06/13 5009 V Crystal Lock & Supply 192.00 
03/06/13 5012  Freeman Creek Equipment 1,944.11 
03/14/13 5033  Linke's Body Shop, Inc. 560.00 

2,696.11 3,983.09 
 
 

1,768.29 10014431 Garbage Removal
03/14/13 5021 V Allied Waste Services 749.74 

749.74 2,518.03 
 
 

11,886.82 10014433 Employee Benefits - Maint.
03/31/13 326  To record IRS USATAXPYMT(s) and STATE OF MICH

TAX-PAY per March 2013 bank statement. 505.21 
03/20/13 5054 V Sun Life Financial 560.57 
03/26/13 5065 V Priority Health 2,634.03 

3,699.81 15,586.63 
 
 

300.00 10014434 Employee Benefits-Retirees
0.00 300.00 

 
 

13,105.74 10014510 Insurance
03/14/13 5022 V AmTrust North America Inc 960.00 
03/31/13 RT2 S To record monthly insurance write off. 5,592.87 

6,552.87 19,658.61 
 
 



Manistee Housing Commission 133403/31/13

General Ledger Page 9

Beginning Current YTD
Date Reference T Description Balance Amount Balance

6,240.00 10014520 Payment in Lieu of Taxes
03/31/13 A2 S To record estimated monthly PILOT expense. 3,120.00 

3,120.00 9,360.00 
 
 

169.66 10014570 Collection Losses
0.00 169.66 

 
 

19,308.92 10014580 Interest Expense
03/26/13 5066 V Oswego Comm. Bank 6,426.68 

6,426.68 25,735.60 
 
 

53,230.00 10014800 Depreciation - Current Year
03/31/13 A3 S To record estimated monthly depreciation expense. 26,615.00 

26,615.00 79,845.00 
 
 

2,702.89 10017510 Principal Payments - EPC
03/26/13 5066 V Oswego Comm. Bank 910.59 

910.59 3,613.48 
 
 

0.00 10017520 Replacement of Equipment
03/06/13 5004  Benzie Appliance & TV/Radio Shack 2,082.00 
03/14/13 5027  Benzie Appliance & TV/Radio Shack 1,845.00 

3,927.00 3,927.00 
 
 

970.05 10017540 Betterments and Additions
0.00 970.05 

 
 

(3,672.94)10017590 Operating Expenditures-Contra
03/06/13 5004  Benzie Appliance & TV/Radio Shack (2,082.00)
03/14/13 5027  Benzie Appliance & TV/Radio Shack (1,845.00)
03/26/13 5066 V Oswego Comm. Bank (910.59)

(4,837.59) (8,510.53)
 
 

423.00 10019996 Actual Unit Months for REAC submission
03/31/13 RT1 S To record actual units leased for REAC reporting purposes. 211.00 

211.00 634.00 
 
 

(423.00)10019997 Actual Unit Months - Contra
03/31/13 RT1 S To record actual units leased for REAC reporting purposes. (211.00)

(211.00) (634.00)
 
 

428.00 10019998 Unit Months - Memorandum
03/31/13 A1 S To record unit months for PUM calculation. 214.00 

214.00 642.00 
 
 

(428.00)10019999 Unit Months - Contra
03/31/13 A1 S To record unit months for PUM calculation. (214.00)

(214.00) (642.00)
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Beginning Current YTD
Date Reference T Description Balance Amount Balance

0.00 10103401.1 Operating Grants
03/31/13 117  501-10 CFP Grant (916.98)

(916.98) (916.98)
 
 

0.00 10103401.3 Capital Grants
03/31/13 117  501-10 CFP Grant (11,811.00)

(11,811.00) (11,811.00)
 
 

0.00 10104190.5 Other Sundry-Misc.
03/26/13 5064  PNC Bank 52.98 

52.98 52.98 
 
 

0.00 10104430.02 Heating & Cooling Contracts
03/26/13 5057  Custom Sheet Metal & Heating 864.00 

864.00 864.00 
 
 

40,000.00 15101406 Operations
0.00 40,000.00 

 
 

38,968.93 15101408 Management Training
03/26/13 5064  PNC Bank 52.98 

52.98 39,021.91 
 
 

3,680.00 15101430.01 A & E Fees
0.00 3,680.00 

 
 

5,461.33 15101430.99 A & E Fees - Soft Costs
0.00 5,461.33 

 
 

0.00 15101460 Dwelling Structures
03/26/13 5057  Custom Sheet Metal & Heating 7,400.00 

7,400.00 7,400.00 
 
 

24,544.00 15101460.23 Modernize Boiler Rooms
0.00 24,544.00 

 
 

6,649.95 15101460.99 Dwelling Structures-Soft Costs
03/26/13 5057  Custom Sheet Metal & Heating 864.00 

864.00 7,513.95 
 
 

3,345.00 15101465 Dwelling Equipment
0.00 3,345.00 

 
 

7,433.07 15101475 Nondwelling Equipment
03/26/13 5064  PNC Bank 4,411.00 

4,411.00 11,844.07 
 
 



Manistee Housing Commission 133403/31/13

General Ledger Page 11
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Date Reference T Description Balance Amount Balance

147.00 15101475.99 Nondwelling Equipment-Soft Costs
0.00 147.00 

 
 

130,229.28 15101600 CFP Funding
03/31/13 117  501-10 CFP Grant 12,727.98 

12,727.98 142,957.26 
 
 

(130,229.28)15101699 CFP Funding - Contra
03/31/13 117  501-10 CFP Grant (12,727.98)

(12,727.98) (142,957.26)
 
 

(130,229.28)15109800 CFP Cost - Contra
03/26/13 5057  Custom Sheet Metal & Heating (8,264.00)
03/26/13 5064  PNC Bank (4,463.98)

(12,727.98) (142,957.26)
 
 

40,000.00 15111406 Operations
0.00 40,000.00 

 
 

4,750.00 15111430 A & E Fees
0.00 4,750.00 

 
 

4,533.32 15111460  Dwelling Structures
0.00 4,533.32 

 
 

49,283.32 15111600  CFP Funding
0.00 49,283.32 

 
 

(49,283.32)15111699 CFP Funding - Contra
0.00 (49,283.32)

 
 

(49,283.32)15119800 CFP Cost - Contra
0.00 (49,283.32)

 
 

2,061.25 15121430.99 A & E Fees - Soft Costs
0.00 2,061.25 

 
 

2,061.25 15121600 CFP Funding
0.00 2,061.25 

 
 

(2,061.25)15121699 CFP Funding - Contra
0.00 (2,061.25)

 
 

(2,061.25)15129800 CFP Cost - Contra
0.00 (2,061.25)
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Current Profit/(Loss) (19,311.55) YTD Profit/(Loss) (86,045.44)
 

Number of Transactions 168
The General Ledger is in balance 0.00 

 



Housing Authority Accounting Specialists

PO Box 545
SpartaWI54656
608-272-3209

To the Board of Directors
And Management

Manistee Housing Commission
Domestic Violence Grant
273 Sixth Avenue
Manistee, MI 49660

Enclosed are the following reports for the month ending March 31, 2013. These reports have been 
compiled in accordance with Generally Accepted Accounting Principles.

   I. Financial Statements
 II.  Journal Register
III.  General Ledger

A compilation is limited to presenting in the form of financial statements information that is the 
representation of management. We have not audited or reviewed the accompanying financial statements 
and, accordingly, do not express an opinion or any other form of assurance on them.  This report is 
offered as a review of your past operations and is a basis for decisions for your future policies.

Respectfully Submitted:

Housing Authority Accounting Specialists, Inc.

clintonmc
Text Box
Redactions for compliance with Federal Privacy Act



Manistee Housing Commission

Domestic Violence Grant

Balance Sheet

As of  March 31, 2013

1

ASSETS

CURRENT ASSETS
Cash

1111 - Cash - MSHDA  $ 62,687.97

Total Cash 62,687.97

Receivables
1122 - Tenants Accounts Receivable (246.94)

1122.1 - Allowance for Doubtful Accounts (4,158.41)

1129.4 - Interfund Receivable - P/H 1,264.00

Total Receivables (3,141.35)

Investments
Total Investments 0.00

Prepaid Expenses & Other Assets
Total Prepaid Expenses & Other Assets 0.00

Total Current Assets 59,546.62

CAPITAL ASSETS
Land, Structures & Equipment

1400.7 - Buildings 364,363.29

1400.98 - Accumulated Depreciation-DVG (48,881.11)

Total Land, Structures & Equipment 315,482.18

TOTAL CAPITAL ASSETS 315,482.18

TOTAL ASSETS  $ 375,028.80



Manistee Housing Commission

Domestic Violence Grant

Balance Sheet

As of  March 31, 2013

2

LIABILITIES AND EQUITY

CURRENT LIABILITIES
Accounts Payable

2111 - Vendors and Contractors  $ 453.84

2114 - Tenant Security Deposits 1,748.00

Total Accounts Payable 2,201.84

Accrued Liabilities
2130 - Forgiveable Note - MSHDA 500,000.00

Total Accrued Liabilities 500,000.00

Total Current Liabilities 502,201.84

Non Current Liabilities
Total Non Current Liabilites 0.00

Deferred Credits
Total Deferred Credits 0.00

TOTAL LIABILITIES/DEFERRED CREDITS 502,201.84

EQUITY

Unreserved Fund Balance
2806 - Unrestricted Net Assets 57,951.53

2806.4 - Invested in Capital Assets-DVG (182,042.82)

Current Year Profit(Loss) (3,081.75)

Total Unreserved Fund Balance (127,173.04)

TOTAL EQUITY (127,173.04)

TOTAL LIABILITIES/EQUITY  $ 375,028.80



Manistee Housing Commission
Domestic Violence Grant

Income & Expense Statement
For the 1 Month and 3 Months Ended  March 31, 2013

3

1 Month Ended 3 Months Ended

March 31, 2013 March 31, 2013

Operating Income
3110 - Dwelling Rental 1,384.00 4,152.00

3120 - Excess Utilities 215.70 300.76

Total Operating Income 1,599.70 4,452.76

Operating Expenses
Administration

4170 - Accounting Fees 187.30 436.90

Total Administration 187.30 436.90

Ordinary Maint. & Operation
4420 - Materials 0.00 150.81

4430.12 - Miscellaneous Contracts 0.00 63.00

Total Ordinary Maint. & Oper. 0.00 213.81

General Expense
4570 - Collection Losses 0.00 4,008.41

4590 - Other General Expense 0.00 400.39

Total General Expense 0.00 4,408.80

Depreciation Expense
4800 - Depreciation - Current Year 825.00 2,475.00

Total Depreciation Expense 825.00 2,475.00

Capital Expenditures
Total Capital Expenditures 0.00 0.00

Total Operating Expenses 1,012.30 7,534.51

Net Income/(Loss) 1,412.40 (606.75)



Manistee Housing Commission 133403/31/13

Cash Disbursements-DVG Journal Page 1

Reference
Date Reference Account Description Amount Total

03/06/13 2473 20014170 H.A.A.S., Inc. 187.30 187.30 

03/31/13 MI078 20011111 Check 2473 (187.30) (187.30)
 

0.00 Transaction Balance
 
 

Total Debits 187.30 Total Credits 187.30 A/C Hash Total 40025281.000
 

Number of Transactions 2



Manistee Housing Commission 133403/31/13

Cash Receipts - DVG Journal Page 2

Reference
Date Reference Account Description Amount Total

03/31/13 103 20011111 March Cash Receipts 614.64 
03/31/13 103 20011122 March TAR Collections (614.64)

 
0.00 Transaction Balance

 
 

Total Debits 614.64 Total Credits 614.64 A/C Hash Total 40022233.000
 

Number of Transactions 2



Manistee Housing Commission 133403/31/13

Journal Entry - DVG Journal Page 3

Reference
Date Reference Account Description Amount Total

03/31/13 305 20011122 To record charges to tenants per March 2013
MSO. 1,599.70 

03/31/13 305 20013110 To record charges to tenants per March 2013
MSO. (1,384.00)

03/31/13 305 20013120 To record charges to tenants per March 2013
MSO. (215.70)

03/31/13 A1 20011400 .98 To record estimated depreciation expense. (825.00)
03/31/13 A1 20014800 To record estimated depreciation expense. 825.00 

03/31/13 RT1 20019996 To record units leased. 3.00 
03/31/13 RT1 20019997 To record units leased. (3.00)

 
0.00 Transaction Balance

 
 

Total Debits 2,427.70 Total Credits 2,427.70 A/C Hash Total 140103545.980
 

Number of Transactions 7



Manistee Housing Commission 133403/31/13

General Ledger Page 1

Beginning Current YTD
Date Reference T Description Balance Amount Balance

62,260.63 20011111 Cash - MSHDA
03/31/13 103  March Cash Receipts 614.64 
03/31/13 MI078  Check 2473 (187.30)

427.34 62,687.97 
 
 

(600.00)20011122 Tenants Accounts Receivable
03/31/13 103  March TAR Collections (614.64)
03/31/13 114  March TAR Collections (632.00)
03/31/13 305  To record charges to tenants per March 2013 MSO. 1,599.70 

353.06 (246.94)
 
 

(4,158.41)20011122.1 Allowance for Doubtful Accounts-A/R
0.00 (4,158.41)

 
 

632.00 20011129.4 Interfund Receivable - P/H
03/31/13 114  March Cash Receipts 632.00 

632.00 1,264.00 
 
 

364,363.29 20011400.7 Buildings
0.00 364,363.29 

 
 

(48,056.11)20011400.98 Accumulated Depreciation-DVG
03/31/13 A1 S To record estimated depreciation expense. (825.00)

(825.00) (48,881.11)
 
 

(453.84)20012111 Vendors & Contractors
0.00 (453.84)

 
 

(1,748.00)20012114 Tenant Security Deposits
0.00 (1,748.00)

 
 

(500,000.00)20012130 Forgiveable Note - MSHDA
0.00 (500,000.00)

 
 

(57,951.53)20012806 Unrestricted Net Assets
0.00 (57,951.53)

 
 

182,042.82 20012806.4 Invested in Capital Assets-DVG
0.00 182,042.82 

 
 

(2,768.00)20013110 Dwelling Rental
03/31/13 305  To record charges to tenants per March 2013 MSO. (1,384.00)

(1,384.00) (4,152.00)
 
 

(85.06)20013120 Excess Utilities
03/31/13 305  To record charges to tenants per March 2013 MSO. (215.70)

(215.70) (300.76)
 
 



Manistee Housing Commission 133403/31/13

General Ledger Page 2

Beginning Current YTD
Date Reference T Description Balance Amount Balance

249.60 20014170 Accounting Fees
03/06/13 2473 V H.A.A.S., Inc. 187.30 

187.30 436.90 
 
 

150.81 20014420 Materials
0.00 150.81 

 
 

63.00 20014430.12 Miscellaneous Contracts
0.00 63.00 

 
 

4,008.41 20014570 Collection Losses
0.00 4,008.41 

 
 

400.39 20014590 General Expense
0.00 400.39 

 
 

1,650.00 20014800 Depreciation -  Current Year
03/31/13 A1 S To record estimated depreciation expense. 825.00 

825.00 2,475.00 
 
 

6.00 20019996 Actual Unit Months for REAC Submission
03/31/13 RT1 S To record units leased. 3.00 

3.00 9.00 
 
 

(6.00)20019997 Actual Unit Months - Contra
03/31/13 RT1 S To record units leased. (3.00)

(3.00) (9.00)
 
 
Current Profit/(Loss) 587.40 YTD Profit/(Loss) (3,081.75)
 

Number of Transactions 13
The General Ledger is in balance 0.00 
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